I[MPUJIOXEHUE Ne 4

K [locTaHOBIEHNIO MECTHOM aJIMUHUCTPALIUYA BHYTPUTOPOJCKOTO
MyHUIUNansHOro oopazoBanust Cankr-IlerepOypra

MO Konomsiru ot «30» sauBaps 2013 . Ne 29

AJIMMHUCTPATUBHBIN perjiaMeHT
1O NMPEeI0CTABJICHNI0O MECTHOM aIMUHUCTPalMell BHYyTPUTOPOACKOr0 MyYHHIIMIIAJIBLHOT O
oopasoBanus Cankr-IlerepOypra mynuuunaabubiii okpyr Kosiomsiru, ocymectnisironiei
OTAe/IbHBbIE rocyAapcTBeHHbIe moaHOMounsi CankT-IleTepOypra mo opranuszanum u

OCYILECTBJIEHHIO /1eSITeIbHOCTH 110 OlleKe U MONeYUTeIbCTBY, HA3HAYeHUIO U BbIIJIaTe
JE€HEKHBIX CPeICTB Ha CO/lepPrKaHue JeTel, HAXOAAIMXCS M0/l ONEeKOoil WIN MoNeYuTeIbCTBOM,

U IeHeKHBIX CPeJCTB Ha coJep:KaHue JeTeil, mepeJaHHbIX HA BOCIIMTAHUE B IPHEeMHbIE
cembn, B CankT-IleTepOypre, rocy1apcTBeHHOM YCJAYIH M0 OKA3aHHUIO CO/IEiCTBUS ONIEKyHAM

U MOMEeYUTENIAM B 3a1IUTE MPAB U 3aKOHHBIX HHTEPECOB MOA0MeYHbIX

1. O01ue mo10:KeHNu s

1.1. TIpeameromM peryaupoBaHUs HACTOSILIEr0 AJMUHUCTPATUBHOTO pEriiaMeHTa SBIISIFOTCS
OTHOLICHUSI, BO3HMKAIOUIME MEXJY ONEKyHaMH M IONEYUTENIIMU M MECTHOM aJIMUHUCTpauuei
BHYTPUTOPOJICKOTO MYHHIIMIIaIbHOTO oOpazoBanus CaskT-llerepOypra MyHHIMIANBHBIM OKpYT
Konomsiru, ocymecTBisitoneld OTAeNbHbIE rocynapcTBeHHble mosHoMounsi Cankr-IlerepOypra mo
OpraHHM3alMl U OCYIIECTBICHUIO JESATENLHOCTH IO OMNEKe U TONEYUTEIbCTBY, HA3HAYCHUIO H
BbIIUIATE JEHEKHBIX CPEICTB Ha COJAEpKAHME JieTel, HaXOASIMXCS TIOJ OIEKOW WU
MOTIEYUTEIbCTBOM, U JICHEKHBIX CPEICTB Ha COJAEp)KAHME JIeTeH, MepeJaHHBIX Ha BOCIIUTAaHUE B
npuemHbie cembd, B Cankr-IletepOypre (mamee — MectHas agmuHUCTpanus), B cdepe
IIPEIOCTABIIEHUS TOCYJaDCTBEHHON YCIYI'H: OKa3aHHe COAeHCTBHS ONMEKYHAM W MONEYUTeIsIM B
3alMTe NPaB U 3aKOHHBIX HHTEPeCOB MOJ0NEYHbIX (Jlajee — rocyAapCTBEHHAs yCayra).

1.2. brok-cxema IIPEIOCTABIICHUS rocy1apCTBEHHON yCIyru IIPUBE/ICHA
B nipwiiokeHnu Ne 1 k HacTosieMy AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3. 3asBuTeNH, a TaKXKe JUIA, UMEIOLUE IPAaBO BBICTYNATh OT UX UMEHH.

1.3.1. 3BasgButensmu sBisAOTCsA, TrpaxkaaHe Poccuiickoit ®Penepauuu, SABISIONIUECS
MOTIEYUTENIIMA HE TIOJTHOCTBIO JIEECIIOCOOHBIX T'paX/1aH (OrpaHUYEHHBIX CYJOM B JI€€CIIOCOOHOCTH),
U ONIEKyHaMH HEJIeeCIIOCOOHBIX IPakIaH.

1.3.2. IlpencTaBiATh MHTEPECH! 3asBUTENS BIPaBE JOBEPEHHOE JIMIO, UMEIOIEE CIEAYIOIINE
JIOKYMEHTBI:

MacHopT JINOO MHOM TOKYMEHT, YAOCTOBEPSIOMINNA JTUUYHOCTb;

JIOBEPEHHOCTh, O(QOPMIICHHYI0 B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOJATEILCTBOM, WU
MOJATBEPKIAIONIYI0 HAIWYHE Y TPEACTaBUTENs IpaB JICHCTBOBATH OT JIUIA 3asABUTENS, W
OTIpENIeNIAIONIYI0 YCIOBHSI M TPAHMIIBI pea3alliy IpaBa Ha MOJyYeHHe TOCYJapCTBEHHOM yCIyTH.

1.4. TpeGoBaHus K NOPSAAKY HHPOPMUPOBAHUS U MPEIOCTABIECHUS IOCY1apPCTBEHHON YCIYTH.

1.4.1. B npegocTaBieHHH rOCyAapCTBEHHON YCIYTH Y4acTBYIOT:

1.4.1.1. Cankr-IlerepOyprckoe rOCy/1IapCTBEHHOE Ka3eHHOE YUPEKICHUE
«MHOTO( YHKITMOHATEHBIN IIEHTD IPEIOCTABICHUS TOCYJIapCTBEHHBIX YCITYT»
(masiee — MHOTOYHKIMOHATIBHBII LIEHTP).

Anpec: Cankt-IlerepOypr, yn. Kpacnoro Texcrunbimuka, fom 10-12, nurepa 0.

I'padux pabotel: moHenenbHUK — yerBepr ¢ 9.00 1o 18.00, matauna ¢ 9.00 1o 17.00; nepepsiB
¢ 13.00 mo 13.48, BeIxogHBIE THU — CY0OOTa, BOCKPECEHBE.

I'padux pabOTHI CTPYKTYPHBIX MOJpa3/eieHnii MHOTOQYHKIMOHATIBHOTO LIEHTPa €XKEIHEBHO
¢ 9.00 no 21.00.




Mecra HaxoxnaeHus, Tpapuk paOOTbl W CHpaBOYHBIE Tene(oHBl MoOApa3AeIeHUN
MHoOro(yHKIIMOHAIBHOTO ~ IIEHTpa TMpPHUBEIEHBI B TmpuwiokeHun Ne 4 K  HaACTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Hentp Tenedponnoro oocmyxuBanus — 573-90-00.

Ajipec caiiTa U 3J€KTPOHHOM moyThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.4.1.2. MecTHasi aIMUHUCTpaAIUs

Anpec: 197375, Cankr-IlerepOypr, 3emckuii niep., 1om 7

Tenedonsr: (812)454-68-70, daxc (812)304-02-06

Anpec caiita: http://www.kolomjagi.ru, anpec anekrponHoi moutsi: MAMO70@yandex.ru

I'padux paboter: monenenpbHuk — verBepr ¢ 09.30 mo 18.00, maramma ¢ 09.30 mo 17.00;
nepepsiB ¢ 13.30 1o 14.00, BeixoaHble 1HU — cy000Ta, BOocKpecenbe. [IponomkuTenbHOCTh paboyero
ITHSI, HEMOCPEJICTBEHHO IPEANICCTBYIONIEro HepabodeMy Ipa3 HUYHOMY IHIO, YMEHbBIIACTCS Ha
OJIMH Yac.

Yacel mprema OT[ela ONeKH M IMOMEYUTENbCTBA MECTHOW aMUHUCTPALMU: MTOHEICIbHUK U
yerBepr ¢ 11.00 o 13.00; ¢ 15.00 xo 17.00.

1.4.2. Nudopmanuro o6 opranax (opraHu3anusix), yka3aHHbIX B myHKTe 1.4.1 Hacrosiero
AJIMMHHCTPAaTUBHOI'O perjaMeHTa 3asBUTEIN MOT'YT MOJYyYUTh CIEIYIOUUMH ClIoco0amMu:

HaIpaBUTh 3alpoCc B NMHCbMEHHOM BHJE IO agpecaM OpraHoB (OpraHu3aluii), ykasaHHBIX B
nyHkre 1.4.1, B 3JI€KTPOHHOM BHJE IO ajgpecaM »3JIEKTPOHHOM IIOYThI, YKa3aHHBIX OPraHOB
(opranuzauuit);

[0 CIpaBOYHBIM TeinedoHaM  CHELMAJIMCTOB OpraHoB (OpraHM3auluii), YKa3aHHBIM
B nyHkTe 1.4.1;

Ha lloprame «l'ocymapcrBennbie ycmyrum B Cankt-IlerepOypre» (Www.gu.spb.ru); B cern
HHTepHeT Ha 0UIMATIBHBIX CaiTaX OpraHoB (OpraHMU3alui), yKa3aHHBIX B MyHKTe 1.4.1;

IpU JTUYHOM OOpAILIEHUU Ha MPHEM K CIIe[HaicTaM OpraHoB (OopraHu3anuil) (B JHH U 4ackl
npuemMa (eciii yCTaHOBJIEHBI);

Ha  CTEHJAaX, pa3MELIEHHBIX B  IOMEIIEHUAX  MecTHOM  aAMMHHMCTpalMM U
MHoOro¢pyHKIIMOHaIBHOIO HEHTPA pa3MeIlaeTcs clieayronas nHpopMaIus:

a) HaMMCHOBaHHE rOCYJIapPCTBEHHOMN YCIIyTH;

06) rpaduk (pexxum) paboThl, TenedOHbI, aapec OSIEKTPOHHOM TMOYTHl MecTHOM
aIMMHMCTpALMM, OCYIIECTBISIOIIEH TpUEM M KOHCYJbTalluM 3asABUTENEH IO BOIpOcaM
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH;

B) azpec MecTHOM aJAMHUHUCTpAlMM, YYacTBYIOLIEH B NPEAOCTABICHMM TOCYAAPCTBEHHOM
YCIIyTH;

I') KOHTakTHas HMHpopMmaiuss MecTHOM agMMHUCTpAIMM, Y4YacTBYIOIIEH B INpPelIOCTaBICHUU
roCyJapCTBEHHOM YCIYyTH;

1) IOPSJIOK IIPEIOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH;

€) MOCIEeA0BATEIbHOCTh MOCEIICHUs 3asBUTENIEM OpraHoB (OpraHu3aluii), y4yacTBYIOIIHUX B
IIPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIYTH;

) TIepeUYeHb KaTeropuii rpakJjaH, MMEIOIIMX MPaBO Ha MOJTyYeHHE TOCYIapCTBEHHON YCITYTH;

3) MepedyeHb JOKYMEHTOB, HEOOXOMUMBIX JUISl TOJIyY€HHUS TOCYAApCTBEHHOM YCIyTH, B TOM
YHCclie oJlydaeMbIX MecTHOM aiMUHUCTpanyen 6e3 ydacTus 3asiBUTES;

1) oOpasell 3aMmoJIHEHHOTO 3asBICHUS.

B LlenTpe Teneponnoro oocayxuBanus (573-90-00);

npu obpameHun Kk uHbopMaram (MHPOKHOCKaM, HWH(POMYHKTaM), pa3MEIIEHHbIM B
MOMEIICHUAX CTPYKTYPHBIX TMojpa3aeneHuii MHOroyHKIIMOHAIBHOTO IIEHTpa, YKa3aHHBIX B
npuinoxeHun Ne 4 k HactosAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;,

Ha ymuuax Cankr-IlerepOypra u B BectuOromsax cranuuil  «Cankt-IlerepOyprekuii
METPOIIOJINTEH» MO ajpecaM, ykazaHHbIM Ha [loprane «l'ocynapctBeHHble yciayrn B CaHKT-
[TeTepOypre» (nanee — [lopTan)».


http://www.gu.spb.ru/mfc/
mailto:knz@mfcspb.ru
http://www.kolomjagi.ru/
http://www.gu.spb.ru/

1. CrangapT npeaocTaBieHHs roCy1apCTBEHHON yCJIyIH

2.1. HaumeHoBaHHE TOCYIapCTBEHHOW YCIIyI'M: OKa3aHUE COJCHCTBUS ONEKyHaM U
HONEYUTENSIM B 3allIUTE NPaB U 3aKOHHBIX HHTEPECOB IOJONEYHBIX.

Kpatkoe HammMeHOBaHHME TOCYAAPCTBEHHOM YCIYI'M: OKa3aHHE COACWUCTBUSA OIEKyHaM U
HONIEYUTEIISM.

2.2. TocynapcTBeHHas yciyra IpefocTaBiisieTcss MecTHOW aJMHHUCTpAIUel, MpH YCIOBHH,
YTO IOJONEYHbI MMEET PEruCTpalMio IO MECTY JXKUTEIbCTBAa (IIpeObIBaHUS) HA TEPPUTOPUU
MYHHLIUNAIBHOTO oOpasoBanus Kosomsaru. I'ocynmapcTBeHHast ycioyra IpeOCTaBIISIETCST  BO
B3anMoJieiicTBUN ¢ MHOrO()yHKIIMOHAIBHBIM LIEHTPOM.

JIOJDKHOCTHBIM JIMIIAM M CIIELMaIucTaM MecTHOM aJIMUHUCTpALUU 3alpelieHo TpeboBaTh OT
3asBUTEJI OCYIIECTBICHUS JEHCTBUH, B TOM YMCJE COIJIaCOBAaHUM, HEOOXOAMMBIX Ul MOJTyYCHUS
TOCYJapCTBEHHON YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HWHBIE TOCYJAapCTBEHHBIC OPraHbl U
OpraHM3alyy, 33 HMCKIIOYEHHUEM IIOJIY4YEHMs YCIYI, BKIKOYEHHBIX B IEPEYEHb YCIYr, KOTOPbIE
ABJIAIOTCS HEOOXOJUMBIMU M O00SI3aTENIbHBIMU JUISl MPENOCTABIIEHUS TOCYJApPCTBEHHBIX YCIYT,
yrBepkaeHHbIH [IpaBurensctBom Cankr-IlerepOypra.

2.3. Pe3ynpTaTaMu npeaocTaBlI€HUs TOCYIapCTBEHHOW YCIIYTH SIBISIOTCS:

MOATOTOBKA OTBeTa (IMMChMa) 00 OKa3aHUM COACHCTBUA JIMOO O HEBO3MOXKHOCTH OKa3aHUSs
COJICUCTBUS IO BONPOCAM, KaCarOIIMMCS 3alUThI IPAaB U 3aKOHHBIX UHTEPECOB MOJI0NECYHBIX ;

HamnpaBsjieHuEe (Bpy4€HME) 3asBUTENIO0 OTBeTa (MHMCbMa) 00 OKa3aHUM COJEHCTBUS JHOO O
HEBO3MOKHOCTH OKa3aHHUsl COJEWUCTBHUS IO BONPOCAM, KACAIOUIMMCS 3alllMThl MPaB U 3aKOHHBIX
MHTEPECOB MOJONEYHBIX:

Ha OyMa)XHOM HOCHUTENEe — OTBET (MHCbMO) O MPEJOCTABICHUHM TOCYJAapCTBEHHON yCIyru
BBIJIACTCSl JTMYHO 3asBUTEN0 MeCcTHOW ajaMHHHCTpanueld wid MHOTOQYHKIIMOHATBHBIM IIEHTPOM
1100 HampasisieTcs uepe3 OTAeIeHUs (eaepaTbHON OYTOBON CBA3H;

B (hopme 3IEKTPOHHOrO JOKYMEHTa - IyTeM OTIPABKH IO 3JIEKTPOHHOM moute Iubo depes
IToprai.

2.4. Cpoxk mipetoCcTaBIICHUS TOCYIaPCTBEHHON YCITYTH:

yBEIOMJICHHE 00 OKa3aHWU TOCYJapCTBEHHON YCIYIM MM O HEBO3MOXKHOCTH OKa3aHMs
rOCy/IapCTBEHHOW YCIyTM HalpaBisieTCsl 3asBUTENIO B CPOKH HE MO3AHEE TPUILATH HEH CO JHA
oOpamieHuss  3asgBUTENs €  JOKYMEHTaMH, VyKa3aHHbIMM B IyHKTe 2.6  HacTOsILEro
AJMUHUCTPAaTUBHOIO perjamMeHTa, B MecTHylo aaMHHHCTpanuio, MHOroyHKIIMOHAIBHBIN LEHTP
6o yepes Iloprai.

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIIEHHS, BOSHUKAIOIIUE B
CBSI3M C IIPEIOCTABIIEHUEM T'OCYJapCTBEHHOMN YCIYTH:

I'paxxnanckuii konekce Poccuiickon @enepanny;

Cewmelinbiii koaekc Poccuiickoit @epepanuu;

®denepanbHblii 3aK0H 0T 24.04.2008 Ne 48-D3 «O0 orneke U MOMEYUTENbCTBEY;

@enepanbubiii  3akoH  oT  27.07.2010 Ne 210-®3 «O06 opraHW3alMH IPEIOCTABICHUS

rOCy1apCTBEHHBIX 1 MYHUIUIAIBHBIX YCIyI»

@enepanbHbiM 3ak0oHOM OT 02.05.2006 Ne 59-®03 «O mopsnke paccMOTpeHus oOpalieHui

rpaxxaad Pocculickoit @enepanuny;

®denepanbHbIii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHATBHBIX JaHHBIX Y,

@enepanbubiii 3akoH or 06.10.2003 N 131-®3 «O6 o0mMx NpUHIMIAX OpraHU3aluu
MECTHOro caMoyImpaniieHus: B Poccuiickoit @eneparuny,

®enepanbHblif 3akoH oT 24.07.1998 Ne 124-@3 «O0 OCHOBHBIX T'apaHTUSAX NpaB peOeHKa B
Poccuiickoit denepanuny;

@enepanbHblii 3akoH oT 21.12.1996 Ne 159-®3 «O [OMONHUTENBHBIX TapaHTUSAX 110
COIMATBHOM MOACPIKKE IETEH-CUPOT U JETEH, OCTABIIUXCS 0€3 MONEYCHUS POTUTENICH;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-03 «O0 37eKTPOHHOM MOAMTUCHY;



3akoH Poccuiickoit @eneparn ot 10.07.1992 Ne 3266-1 «O6 oOpazoBaHun»;

3akon Cankr-Ilerepoypra ot 23.09.2009 N 420-79 «0O0 opraHu3zanm MECTHOTO
camoynpasiyienus: B Cankr-IlerepOyprey;

3akon Cankr-Ilerepbypra ot 31.10.2007 N 536-109 «O HameneHUHW OpraHoOB MECTHOTO
camoynpasnenusi B Cankr-IletepOypre oTAeNbHBIME TOCYIapCTBEHHBIMH TOTHOMOYHSIME CaHKT-
[letepOypra mo opraHuzaliii U OCYHIECTBJICHUIO ACSITEIBHOCTH MO OINEKE M IMOMNEYUTENIbCTRY,
HA3HAYECHMIO U BBIIUIATE JCHEKHBIX CPEJCTB HAa COACPIKAHUE ETEU, HAXOAIIUXCS MO ONEKON WU
MOTEYUTEILCTBOM, U JCHEKHBIX CPEACTB Ha COJEp)KaHUE JAeTed, MepelaHHbIX Ha BOCIUTaHHE B
npueMHbie ceMbr, B CankT-ITerepOypre;

3akon Cankr-IletepOypra ot 16.11.2005 Ne 616-87 «O AOMOTHUTENBHBIX MEPAaX COIMAIBHON
MOJIJICPIKKH JIETEH-CUPOT U IETEH, OCTABIIMXCS 0€3 MONEYCHHSI POIUTEICHY;

nocranoBieHue IlpaButensctBa oT 23.12.2011 No 1753 «O mnopsiaike MEXKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aMMOJCHCTBHS MPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHHIIMITATBHBIX
YCIIyT MCIOJMHUTEIbHBIMUA OpraHaMu rocyaapcTBeHHoi Biactu Cankt-IletepOypra u opranamu
MecTHOTO camoynpasieHusi B Cankr-IlerepOypre, a Takke yCIayr rocylapCTBEHHBIX YUPEKICHHI,
MOJIBEIOMCTBEHHBIX HCIOJHUTENIbHBIM OpraHaMm rocynapctBeHHou Biactu Cankrt-IlerepOypra, u
JIPYTUX OpPraHU3alliid, B KOTOPBIX pa3MeEIIaeTCs TOCYyIapCTBEHHOE 3a/IaHue (3aKa3)y.

2.6. HcuepmblBarommii  IMEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHHU
C HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMH IS IIPEJOCTABICHUS ITOCYJapCTBEHHOMN YCIIYTH.

2.6.1. HcuepmnpiBaromuii  mepedyeHb  JOKYMEHTOB, HEOOXOAWMBIX Ui  OKa3aHWs
rOCyIapCTBEHHOU YCIIyTH, IIOUIEKAIMX IPEICTABICHUIO 3asBUTEIIEM:

= 3agBICHHME OO0 OKa3aHMM TOCYAApPCTBCHHOW YCIyru (Jajee - 3asBICHHE) COIJIACHO
npuioxeHno Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PErjlaMeHTy,

* [aCHOpPT WJIM MHOM JOKYMEHT, YAOCTOBEPAIOINNA JIMYHOCTh TPaXAaHUHA, UMEIOLIETO IIPaBo
Ha MOJY4YEHHE FOCYAAPCTBEHHOU YCIIYTH.

2.6.2. Ilpu oOpameHnu TMpencTaBUTENsl TpakIaHWHA, HMEIOMIET0 IPaBO Ha TOJYYECHUE
rOCyIapCTBEHHON YCIIyTH, JONOJHUTENIBHO MPEACTABISIOTCA:

* [acnopT JIMOO MHOW JOKYMEHT, YIOCTOBEPSIONIMN JIMYHOCTh MPEICTABUTENS TpakJaHUHA,
MMEIOILIETO MPABO Ha MOJIy4EHHUE IOCYIapCTBEHHOU YCIIYIH;

* JIOKYMEHTBI, [IOATBEPKAAFOIINE TTOJTHOMOYHS TPEACTABUTEISL.

2.6.3. IIpu mpenocTaBiieHUN roCcy1apCTBEHHOM YCIIyTH 3allpelieHo TpeOoBaTh OT 3asiBUTEIS:

MIpPE/ICTaBICHMS] JOKYMEHTOB U MH(OpPMAIMK WK OCYIIECTBIICHUS NEHCTBUH, NpPEACTaBICHUE
WIM OCYLIECTBIEHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU aKTaMH,
pPEryJIupyIOIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSA3M C IPEAOCTABICHHEM TOCYJAapCTBEHHOMN
YCIIyTH;

MIpe/ICTaBICHHs JOKYMEHTOB U MH(GOpPMAIUU, KOTOPbIE HAXOJATCS B PACIOPSLKEHUN OpPraHOB,
IIPEIOCTABISAIONIMX TOCYJapCTBEHHYIO YCIYry, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHoOB
MECTHOTO CaMOYIIPaBJIEHUS U OPraHHU3alui, B COOTBETCTBUN C HOPMAaTUBHBIMU IPABOBBIMHA aKTAMH
Poccuiickoit @enepaiiuu, HOpMaTUBHBIMU MPAaBOBBIMHU akTaMU cyObekToB Poccuiickoit @enepanuu
¥ MYHUIIUTIATbHBIMU MPABOBBIMH aKTAMHU.

2.7. OcHOBaHMEM [UI1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl INPEIOCTaBICHUS
rOCYJapCTBEHHOMN YCIYTH, SABJISIETCS:

HaJIM4ue B JIOKYMEHTAX MOBPEXAECHUN, KOTOPBIE HE MO3BOJISIOT OJHO3HAYHO MCTOJIKOBATh MX
COJIepKAHUE;

€CIIM B 3asBJICHUM 3asBUTENb HE YKazajd CBOM (DaMUiIMIO, UMs, OTYECTBO (TOCIIEAHEE - MpPU
HAJMYHH ), aJIpec dJIEKTPOHHOM MOYTHI, €CITU OTBET JAOJKEH OBITh HAMpaBJieH B (popMe AIEKTPOHHOTO
JIOKYMEHTa, U TTOYTOBBIH aJpec, €Clii OTBET JIOJKEH ObITh HAalpaBJIeH B MUCHbMEHHON (hopMe.

2.8. OcHOBaHUH Ul IPUOCTAHOBJIEHUS U (WIN) OTKa3a B MPEIOCTABIECHUN I'OCY1apCTBEHHON
YCIIYTH, JEHCTBYIOIUM 3aKOHOAATEIbCTBOM HE NPEyCMOTPEHO.



2.9. Ycnyru, HeoOX0oAUMBIE M 00s3aTeNbHbIe Ul MPEAOCTaBICHUS TOCy1apCTBEHHON YCIIyTH,
B TOM YHCJIC CBEACHHUS O MOKYMEHTE (JOKYMEHTaX), BbIIaBacMOM (BBIIABAEMBIX) OpPTaHU3AIUSIMH,
YYaCTBYIOUIMMHU B PEAOCTABICHUH FOCYJAPCTBEHHOMN YCIyTH OTCYTCTBYIOT.

2.10. IInara 3a mpenocTaBlieHUuE TOCYJApPCTBEHHOM YCIyTH HE B3UMAETCS.

2.11. MakcuManbHBIA CPOK OXKHJAAHUS B OUYEpPEaU MPHU MOoJaue 3asiBICHUS O MPEJOCTaBICHUU
roCy/1apCTBEHHOW yCIyTy U IPYU NOJYyYEHUH Pe3ysbTaTa roCy1apCTBEHHON yCIyTH:

a) CpOK OXHJaHus B odepedu (MpU ee HaJlM4uuu) NpH MojJade 3asBICHUS U HEOOXOAUMBIX
JIOKYMEHTOB B MeCTHYIO aJ]MUHUCTPAIMIO HE JIOJDKEH MpeBbImaTh 30 MUHYT;

0) CpOK OXXHJIaHUsI B OU€pe/d MNP MOITYYSHHH JOKYMEHTOB B MeCTHOI aAMHHHCTpAIUU HE
JIOJKEH MPEBBIIATD MSTHAALATH MUHYT;

B) CpOK OXHJaHUA B OdYepeAu TMpu [ojaye 3asiBICHUS U  JOKYMEHTOB B
MHoOro¢yHKIIHOHATFHOM IIEHTPE HE JIOJDKEH MPEBHIIATh COPOKA MATH MUHYT;

T') CPOK OXKUJAHHSI B OUEpeId MPH MOJYyYCHHH TOKYMEHTOB B MHOTrOYHKIIMOHAIBHOM IIEHTpE
HE JOJIKEH TPEBBIIIATH MATHAIATA MUHYT.

2.12. Cpok u NMopsAA0K pPEerucTpalyy 3ampoca 3asBUTENs O IPEJOCTaBIEHUN ITOCYIapCTBEHHOM
YCIIYTH.

2.12.1. Ilpu nuyHOM oOpalieHun 3asBUTENE B MECTHYIO aJIMUHHCTPALUIO PErUCTparys
3adBJICHHUS] O IPEJOCTABICHUU T'OCYAapCTBEHHOW YCIYrHM OCYLIECTBISETCS CIIELUAINCTOM OTIEla
OIEKU U MONeYuTeNscTBa MeCcTHOW aAMUHUCTpALMM B IPUCYTCTBUU 3asBUTENS, KOTOPOMY, IO €ro
pocb0e MOXKET OBbITh BblJJaHa PACIUCKA C YKa3aHUEM IIPUCBOEHHOTO 3asBJICHUIO PETUCTPALMOHHOIO
HoMmepa. CpOK PpErucTpauuy 3asBJICHUS B OTHENIE OINEKM M IONeuYuTesberBa  MecTHo
aJMUHHMCTPALMH NP JINYHOM OOpallleHUH 3asBUTENS HE JOJDKEH MpeBblIaTh 30 MUHYT.

Perucrpanus 3asBiieHUs, NOJIYYEHHOrO0 IO MOYTE MM B (OpPME 3JIEKTPOHHOIO TOKYMEHTa
OCYIIECTBJISIETCSl CIIELIMAJINCTOM OT/ENia ONEKH U IONEYUTENbCTBA MeCTHOM agMUHHCTpaluu
B TE€UYEHHUE OJHOI0 paboyero JHsS ¢ MOMEHTa MoyydeHUus: MecTHOW aJMHHMCTpalueil T0KyMEHTOB,
YKa3aHHBIX B MMyHKTE 2.6 HACTOSIEro AIMUHUCTPATUBHOTO PErJIaMEeHTa.

2.12.2. Tlpn auuHOM OOpalleHuH 3asBUTENs B MHOTro(QpYHKIIMOHANBHBIM LIEHTP 3asBICHUE O
IPEJOCTaBICHUH rOCyAapCTBEHHOM yCIyTH perucTpupyercs CHEIHaICTOM
MHOro¢yHKIIMOHAIBLHOTO LEHTpAa B NPUCYTCTBMM 3asBUTENS, KOTOPOMY BBIIAETCS paclucKa ¢
perucTpalioHHbBIM HOMEPOM, MPHUCBOEHHBIM MEKBEJOMCTBEHHONM aBTOMAaTHU3WPOBAHHON CHUCTEMOM
«ObecrieueHne OesTeIbHOCTH MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPEI0CTaBIEHUS TOCY1apCTBEHHBIX
yeayr B Cankr-IlerepOypre u NpeaocTaBieHHMs TOCYIAPCTBEHHBIX YCIyr uepe3 HopTall
rocynapcTBeHHbIX yciyr B Cankr-IlerepOypre».

Cpok perucTtpalii 3asBI€HHUS O TPEAOCTaBICHUM TOCYJAapCTBEHHOM YCIYyI'M B
MHOro¢yHKIIMOHAILHOM LIEHTPE COCTABIISAET MATHAALATH MUHYT.

2.13. TpeOGoBaHus K TOMEUICHUSM, B KOTOPBIX TPEAOCTABISAIOTCS TOCYIapCTBEHHBIE
yCIyTH, K MECTYy OXHJaHUA U NpUeMa 3asBUTeNIed, pa3MeleHHI0 U O(GOPMIICHHIO BH3yaJbHOM,
TEKCTOBOM M MyJIbTUMEIUIHHON HHPOPMALMU O MOPSAKE MPEIOCTaBICHUS TOCyIapCTBEHHON
YCITyTH.

2.13.1. TlomemieHus, B KOTOPBIX NPEAOCTABISAIOTCS TOCYIAPCTBEHHbIE YCIYTH, MECTO
OKUJaHMS, JOKHBI UMETh IJIOLIAIN, TPEAYCMOTPEHHBIE CAHUTAPHBIMU HOPMAaMU U TPEOOBaHUSIMU
K pabouum (O(pUCHBIM) TMOMELIEHUAM, I7e 00OpyJOBaHbl paboune MecTa € HCIHOJIb30BAHUEM
MEPCOHAIBHBIX KOMITBIOTEPOB M KOMUPOBAIbHOM TEXHUKH, U MECTa [yl MpueMa IOCeTUTeNeH, a
TaKkXe JOJDKHBI OBbITh OOOpPYJOBaHBI CTYJIBSIMHU M CTOJAMH, MMETh MHUCUUE MPUHAMICKHOCTH
(kapaHpamuy, aBTOpy4KkH, Oymary) JUis 3allOJHEHHs 3alIPOCOB O IPEOCTABIEHUH IOCYIAPCTBEHHOM
YCIYTH ¥ IPOU3BOJICTBY BCIIOMOTATENIbHBIX 3aMucei (MaMaToK, MOsICHEHUH).

2.14. Tlokazatenu MAOCTYHHOCTH M KayecTBa TOCYAApCTBEHHOW YCIyrd, B TOM 4YHCIE
KOJIMYECTBO B3aUMOJECHCTBUM 3asBUTENs C JODKHOCTHBIMH JIMIAMH IIPH  IIPEIOCTABICHUU
TOCYJapCTBEHHON YCIYTM M UX HPOJOJDKHTEIBHOCTb, BO3MOXHOCTH MOJY4YeHHS WH(POPMALUU O



X0/JIe TIPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIIYTH, B TOM YHCIIE C HCIOIh30BaHHEM HH()OPMAIIOHHO-
KOMMYHUKAIIIOHHBIX TEXHOJIOTUH, BO3MOXXHOCTh IIOJIyU€HHUSI TOCYJapCTBEHHOM yCIyru B
AJIEKTPOHHOM BH/JI€ (€CJIH 3TO HE 3alpelleHo 3akoHoaaTeibcTBoM Poccuiickont deaepannu u CaHkT-
[letepOypra) ¢ ykazaHueM STamoB Iepexoja Ha MPEJOCTaBICHHE YCIYr B JIJIEKTPOHHOM BHJIE,
onpenaeneHubix [IpaButensctBom Cankt-IlerepOypra, U WHBIC MOKA3aTENU KAYeCTBA U JOCTYITHOCTH
MIPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYTH.

2.14.1. KonuyecTBO  B3aUMOJCUCTBUN  3asBUTENSI CO  COeNHMaTUcTamMu  MecTHOH
aJMUHHCTPAINH, YYaCTBYIOIIMMHU B MPEIOCTABICHUN FOCYIapPCTBEHHON yCIyru — He Oosee 3.

2.14.2. TIpogomKHUTETbHOCTh B3aWMOJCUCTBUS CICIHAIUCTOB W JIOJDKHOCTHBIX JIUI[ TPHU
MIPEIOCTaBIICHUU TOCYJaPCTBEHHON YCIyrH ykas3aHsl B pazzaene |1l Hacrosmiero atMuHUCTpaTUBHOTO
periJameHra.

2.14.3. CriocoObl TIpe10CTaBICHUS TOCYIAPCTBEHHOMN YCIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO ITPU MOCENIEHNH MECTHOM aIMUHUCTPALIUH;

Ha 6a3e MHOTO(yHKIIMOHATLHOTO LIEHTPA;

B 3JICKTPOHHOM BuJe (mocpenctBoMm Iloprama B COOTBETCTBHMH C dTamamMH IMPEIOCTABICHUS
rOCyIapCTBEHHOW  YCIyrW, omnpeneieHHbIMH 1.2.15.4  Hacrosimero  AJMHHHUCTPATHMBHOIO
periiaMenTa).

2.14.4. Cpoku mpoMexXyTOUYHOTO MH(GOPMUPOBAHUS 3aIBUTENS O PE3yJIbTaTaX MPEeAOCTaBICHUS
rOCYIapCTBEHHON yCIyTH JCHCTBYIONINM 3aKOHOIATEIbCTBOM HE YCTAHOBIICHBI.

2.14.5. Konu4ecTBO JTOKYMEHTOB, HEOOXOTUMBIX AJS MPEIOCTABICHUS 3asBUTEIEM B ILIEISAX
MOJTyYEHUS TOCYIaPCTBCHHON yCIyTH: 2.

2.14.6. KonuuecTBO yCayr, SBISIIOIIMXCA HEOOXOOUMBIMU U 0OSA3aTENbHBIMH  JUIS
MIPEIOCTABIICHUS TOCYIAPCTBCHHOMN YCIIYT, IEHCTBYIOIIUM 3aKOHOAATETLCTBOM HE YCTAHOBJICHEI.

2.14.7. KomnuuecTBO aJAMMHHUCTPATHBHBIX MPOLEAYp, B paMKax MpPeJOCTaBICHH
TrOCYIapCTBEHHOW YCIyTH, OCYIECTBIISEMBIX B JICKTPOHHOM BHJIC: 3.

2.14.8. Cpok mpenocTaBlieHUs TOCYJapCTBEHHOW yCIyrd — HE MO3JHee TPUALIATH IHEH ¢
MOMEHTA PETUCTPAIIUN 3asIBIICHUS.

B HCKITIOYNTENBHBIX CIy4asiX CPOK PAaCCMOTPEHHS 3asBICHHS MOXET OBITh MPOJUICH, HO HE
Oojee 4YeM Ha TPUANATH JHEH, TPH OSTOM HEOOXOJUMO YBEAOMHTH O TMPOJJICHHH CpOKa
paccMOTpPEHHUS 3asIBICHUS IPaXKTaHUHA, €T0 HAPABUBIIIETO.

2.14.9. TlopsaoK OCYIIECTBIICHUS KOHTPOJISA 33 MPEIOCTABICHUEM TOCYIapCTBEHHOW YCIYTH,
CO CTOPOHBI TpaXAaH, UX OOBEAMHEHWH W OpPTaHH3AIMil OCYIIECTBISETCS B COOTBETCTBHH C
JEHCTBYIONINM 3aKOHO/IaTEIHCTBOM.

2.15. Vuple TpeOOBaHWS, B TOM YHCJIE YYUTHIBAIOIIAE OCOOCHHOCTH IPEIOCTABICHUS
roCyJapCTBEHHOH YCIIyTH B 3JIEKTPOHHOH (opme.

2.15.1. I'ocynapcTBeHHas yciyra MOXKET IIPEAOCTABIIATHCS IIOCPEJICTBOM
MHoro(yHKIIMOHAJILHOTO IIEHTPa Ha OCHOBAHUU COTJIAIICHUS O B3aMMOACHCTBHUH.

2.15.1.1. MHOTOYHKIIMOHATBHBII IEHTP OCYIIECTBIISET:

B3aUMOJIEVCTBHE C MECTHON aIMUHUCTPALIUEH;

nH(OPMHUPOBAHKE T'PaX<1aH U OpPTraHU3alMi MO0 BOIPOCaM NMPEAOCTaBICHUS FOCYAapCTBEHHBIX
YCIIYT;

MIPUEM U BbIIaYy JJOKYMEHTOB, HEOOXOAUMBIX JUIS ITPEIOCTABIICHUS TOCYIapPCTBEHHBIX YCIIYT;

00paboOTKy MEepPCOHATBHBIX JaHHBIX, CBSI3aHHBIX C IIPEIOCTABICHUEM rOCY1apCTBEHHBIX YCIYT.

[Ipuem u BbIAaUy TOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABIIEHUS TOCYIapCTBEHHON yCITyTH,
OCYILIECTBIISIIOT ~ CTPYKTYpHble —Mojpa3ieieHus MHOroyHKIIMOHAJIBHOTO  LEHTpa, ajpeca,
cripaBoYHbIe TenedoHbl, Tpaguk padOThI, aapeca SJIEKTPOHHON IMOYTHI KOTOPHIX MPHUBEIACHBI B
npuinokeHud Ne 4 k HacToseMy AJIMUHUCTPATHBHOMY PETrJIaMEHTY.

JeiictBus (Oe3meiicTBUE) AOMKHOCTHBIX JUI] MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, a TaKKe
NPUHUMAEMble MU PEIICHUS MOTYT OBITh 00KaJOBaHBI PYKOBOJIUTENO0 MHOTOo(YHKIIMOHAIBHOTO
LEHTpa.



2.15.12. B cayyae mogaud JOKYMEHTOB MECTHYIO aJIMHUHUCTPAIMIO TOCPEACTBOM
MHoro¢yHKIIHOHAIBHOTO LIEHTpa CHELUAINCT MHoro¢yHKIIMOHAJIbHOT'O LIEHTpA,
OCYIIECTBISIOIMI IPUEM JOKYMEHTOB, HPEJCTABICHHBIX ISl IOJYyYEHHUS TOCYJapCTBEHHOMN
YCIIYTH:

a) ompeeIseT mpeaIMeT OOpaIeHus;

0) IPOBOJUT IIPOBEPKY MOJTHOMOYMI JIMLIA, TOJAIOLIETO JOKYMEHTHI;

B) IpPUHMMAeT OT Jula, I[OAAIOIIEr0 JOKYMEHThI, 3asBICHHE HA IIPEJOCTaBICHUE
roCyJapCTBEHHOH YCIIyTH, COZIepIKalllee TAKKe corjiacue Ha 00paboTKy JaHHBIX;

I') IPOBOJUT MPOBEPKY COOTBETCTBHUS JTIOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B ITyHKTE 2.6
HACTOSILEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

1) OCYHIECTBJISIET CKaHMPOBAHUE NPEACTABICHHBIX JOKYMEHTOB, (POPMHPYET SJIEKTPOHHOE
JIeJ10, BCE IOKYMEHTBI KOTOPOI'O CBSA3BIBAKOTCS €IMHBIM YHUKAJIbHBIM HIEHTU(UKAMOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAaHOBUTH IIPUHAJUIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BUIY
oOpaleHus 3a TOCYAapCTBEHHOM yCIyroi;

€) 3aBepsieT AIEKTPOHHOE JCJIO CBOEH 3JIeKTPOHHOM noanuckio (panee — OI1);

) HampapiseT KONUM JIOKYMEHTOB U PEECTp JOKYMEHTOB B OpraHbl MECTHOI'O
CaMOYIIPaBJICHUS:

B AJIEKTPOHHOM BUJI€ (B COCTaBE MAKETOB IEKTPOHHBIX J1€1) B TEUEHUE JIBYX pabOUYMX AHEH CO
THs oOparteHus 3asiBUTeNst B MHOTO( yHKIIMOHATIBHBIN LIEHTD;

Ha OyMaXHBIX HOCHUTENAX (B ciydyae HEOOXOJUMOCTH OO0S3aTEeNbHOIO IPel0CTaBICHUS
OpUTMHAJIOB JOKYMEHTOB) — B TEUEHUE JBYX pabouyux [HEH co JHA OOpalleHus] 3asBUTENSA
B MHOroQyHKIIMOHATIBHBIN LIEHTD.

[lo oxoHuaHWM TMpHEMa JOKYMEHTOB CIEIHaTUCT MHOrO()YHKIIMOHAIFHOTO IEHTpPA BBIAAET
3asBUTEIIIO PACIIUCKY O IIPHEME JTOKYMEHTOB.

2.15.1.3. Tlpm oOpameHun 3asBuTels B MECTHYIO aJAMHHHCTPAIMIO TOCPEICTBOM
MHOroQpyHKIIMOHAIBHOTO ~ LIEHTpa, NpPU HaIUYMM B  OOpallleHMHM YKa3aHUS  3asgBUTEIN
Ha [IOJIyueHHE OTBETa MO pe3ylbTaTaM pAcCMOTPEHHSI MPEJCTaBICHHBIX JIOKYMEHTOB uYepe3
MHoOropyHKIMOHAIBHBIA IIEHTp, CHEIHAIUCT OTHeNla ONEKH U TONEeYUTeNbCTBA MecTHOH
aJMMHMCTpAIlMM, OTBETCTBEHHBI 3a TMOATOTOBKY OTBETa IO pe3yJibTaTaM pacCMOTPEHUS
NpPE/CTAaBICHHBIX 3asSBUTEJEM JOKYMEHTOB, HAaIpaBiseT HEOOXOANWMBIE JOKYMEHTHI (CIIPaBKH,
NUChbMa, pelleHus U Jp.) B MHOroQyHKIMOHAJIBHBIM LEHTP A UX MOCIeAyIoUleill mepenaye
3asIBUTEITIO:

B DJIEKTPOHHOM BHJI€ B T€YEHHE OJHOTO pabouero JIHSA CO JHA MX perucrpanuu B MecTHOU
aMUHHCTpALUH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK He OoJiee Tpex THEW CO JIHS UX perucrpanuu B MecTHOU
aMUHHCTpALINH.

2.15.1.4. KoHTponb 3a COONIOACHHEM CIEeIUancTaMd MHOTo(pYHKIIMOHAIBHOTO IICHTpa
MOCJIEI0BATEIbHOCTH JICHCTBHM, YKa3aHHBIX B MyHKTe 2.15.1.2 HacTosmero AJAMHUHUCTPATHBHOTO
perjJamMeHTa, OCYIIECTBIIIETCS PYKOBOAMTEIEM COOTBETCTBYIOLIETO CTPYKTYPHOTO MOJpa3AeleHUs
MHoro(yHKIIMOHAJILHOTO LIEHTpA.

KonTponb 3a coOmtofeHHeM MOJI0XKEHUI HACTOALEro AIMHUHHCTPATUBHOTO pErjiaMeHTa B
4acTH, Kacaroleics y4acTHus B IIPEIOCTAaBIEHUN rocy/1apCTBEHHOU yCIIyru
MHOroQpyHKIIMOHAIBHBIM ~ LEHTPOM, OCYHIECTBISIETCS B COOTBETCTBUM C COIJIAIIEHHUEM O
B3aMMOJECHCTBUH.

2.15.2. TocynmapcTBeHHass yciyra MOXET OBITh TIOJTy4eHa B DJJCKTPOHHOH ¢opme B
coorBercTBUM ¢ [lmaHoM mepexoga Ha NPENOCTABICHUE MCIOIHUTEIBHBIMU  OpraHaMu
rocynapctBeHHoW Biactu Cankrt-IlerepOypra rocyiapcTBEHHBIX YCIYr B JJIEKTPOHHOM BHJE,
yTBEep)KJIEHHbIM pacnopsbkeHreM [IpaBurensctBa Cankr-lIlerepOypra ot 22.03.2011 Ne 8-pm
«O  MeponpusTUSX IO TEpexoqy Ha MPeNOoCTaBI€HUE HCIOJIHUTENbHBIMU  OpraHaMu
rocynapcTBeHHOH BiacTu CaHkT-IleTepOypra rocyjapcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIEY.

B 251eKTpOHHOM BUI€ TOCYAAPCTBEHHYIO YCIYTY MOXKHO NOJIy4UTh ¢ moMolkko [Toprana.

Oranel epexo/1a Ha NPEJOCTaBICHUE YCIYT B AJIEKTPOHHOM BU/IE:
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1-i1 atan - pasmenienue uHpopmanuu o0 ycayre B CBOAHOM peecTpe TOCYIapCTBEHHBIX YCIyT
1 Ha EquHOM nopraie rocy1apCcTBEHHBIX YCIIYT;

2-i1 sTam - pasMenieHHe Ha EIWHOM mopTaiie TOCYAapCTBEHHBIX YCIyr (OpM 3asBICHUIN
U HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl HOJYYEHHUs COOTBETCTBYIOIIMX YCIYyr, U obOecreueHue
JIOCTYIIa K HUM JUJIsl KOIMPOBAHUS U 3aII0JHEHUS B 3JIEKTPOHHOM BHJIE;

3-i1 sram - obecneyeHUE BO3MOXKHOCTU Ui 3asBUTENIEH B ILENAX MOJyYEHHs YCIyrd
IPEACTABIATh JOKYMEHTBI B JJIEKTPOHHOM BHMJAE C HCHOJb30BaHMEM EnuHOro moprana
rOCYapCTBEHHBIX YCIIYT.

DneKTpOHHBIE 3asIBIEHUS (3aBKU) OTHPABIAIOTCA Yepe3 «DIEKTPOHHYI0 npueMHyo» [loprana
C UCIOJIb30BAHUEM WIOTHHA» U «I1apOJish» 3asBUTENS, a TAKXKE MOT'YT ObITh ITOJIIMCAHBI 3asBUTENIEM
AJIEKTPOHHOM MOANKCHIO UM 3aBEPEHBI YHUBEPCAIBHON AIEKTPOHHON KapTOM.

B cnydae, ecnm mocne HampaBlieHHs 3asBUTEIEM 3JIEKTPOHHOIO 3asBICHMS (3asBKH)
HE00XO0UMO IOCEUIeHNE 3asBUTEIEM MeCcTHOW aJIMUHUCTPALIMU, TO Ul 3asBUTENS, OTIIPABUBILIETO
JJNIEKTPOHHYIO 3asBKY, CIELUAIMCT OTHENa ONEKHM M IONEYUTENIbcTBA MECTHOM aIMHHHUCTpaLMH
(opmupyeT IpUIJIalleHue Ha IpueM, KOTopoe oToOpaxaercs: B Opaysepe 3asBurens. Ilpurnamenue
COJIEPKUT HEOOXOIUMYI0 MH(OpPMAIMIO C yKa3aHHEeM: aJpeca OT/Aeda ONEKH M IONEeYUTENIbCTBA
MecTHOI aIMUHHCTPALUU, B KOTOPBIM HEOOXOAMMO OOpaTUTHCA 3asBHTENIO, NAaThl U BPEMEHHU
npruemMa, MJIeHTHU()PUKALMOHHOTO HOMEpa IpPUIJIAIIECHUs, a TaKXKe MepeyHs JOKYMEHTOB, KOTOphIE
HE00XO0IUMO IMPEIOCTABUTh Ha IPUEME.

B cnyuae, ecnu oOs3arenbHOE MOCEIIEHUE 3asBUTENEM MeCTHOW aaMHHHMCTpAaLUU  He
Tpebyercs, To nocpeactBoM Iloprana ocylecTBiI€TCS MOHMTOPUHI XOJa IPEJOCTaBICHUS
rOoCyJapCTBEHHON yCIyru, a Takke MH()OpPMUPOBAaHHME 3asBUTENS O PE3ysbTaTe NpPeAOCTaBICHUS
rOCyJapCTBEHHOM YCIyTrd B COOTBETCTBUHU C ATAllaMU IIPEIOCTABICHUS FOCYAApPCTBEHHOW YCIYrd B
3JIEKTPOHHOM BHJIE.

I11. CocTaB, nocjienoBaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TPe0OBaHUs K NMOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHECHHUS
aIMHUHHMCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMme

3.1. Onucanue MOCIEIOBATEIHPHOCTH AIMUHUCTPATUBHBIX MPOIEAYP MPU MPEAOCTaBICHUN
rOCYIapCTBEHHOW YCIIYTH:

HpI/IeM 3asIBJICHUS U I[OKYMGHTOB, H€O6XOJII/IMI)IX JJISL Hpe)IOCTaBJ'IeHI/ISI FOCYJIapCTBeHHOfI
YCIYTH;

OKa3aHue COI[CI\/'ICTBI/ISI OHGKYHaM U TOIICYHUTCIIM B BUAC ITOATOTOBKU 06pameHH${ opraHa
OIICKH U MOIEUYNTEIIHLCTBA;

YBEJIOMJICHHE 3asBUTENSI OO0 OKa3aHUM COJEUCTBHS JIMOO O HEBO3MOXXHOCTH OKa3aHUs
COACHCTBUSI.

3.2. HaumeHoBaHME aAMUHUCTPATUBHON MpOLEIypbl: HPUEM 3adBJICHHUS U JIOKYMEHTOB,
HEOOXOJIMMBIX JUIS IIPEJIOCTABICHHUSA TOCYAAPCTBEHHON YCIYTH.

3.2.1. CoOwbitust (topunuyeckue (axThl), SBIAIOIIMECS OCHOBaHMEM JUIS Hadvaja
aIMUHUACTPATUBHON MPOIEAYPHI: MOCTYIJIEHHE (TIOCPEJCTBOM JMYHOTO OOpaIleHUs 3asBUTEINS,
oOpallieHus: 3asBUTENS B DJIEKTPOHHOU (hopMe MO0 MOCPECTBOM OpPraHU3alUi MOYTOBOM CBSI3H,
0T MHOTOYHKIIMOHAILHOTO IEHTpa) B MECTHYIO aIMUHUCTPAIMIO 3asBJICHHUS 00 OKa3aHHWH
COJICUCTBUSL OMEKYHAM M MONEYUTENISIM U MPUJIAraeMbIX JIOKYMEHTOB, YKa3aHHBIX B IMYyHKTE 2.6
HACTOSIIETO AJMUHUCTPATUBHOTO pPerjlaMeHTa (Jajiee — KOMIUIEKT JJOKYMEHTOR).

3.2.2.  OTBeTCTBEHHBIM 3a BBIOJTHEHHE AJMUHUCTPATUBHON TIPOIEAYpPHl  SBISETCS
CHEIMAIUCT OTAeNa ONEKH M MONEYUTENbCTBA MECTHOM aJMUHHUCTPALIMU, OTBETCTBEHHBIM 3a
MIPHEM 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEOCTaBIECHUS TOCYJaPCTBEHHOM YCITYTH.

3.2.3. ConeprkaHue ¥ MPOAOIKUTEIHFHOCTD BHITTOJTHEHUS aIMUHUCTPATHBHOM MPOIEAYPHI.

Crenuanuct otena OneKku U MoneyuTeNnbcTBa MecTHONM aIMUHUCTPALIMK, OTBETCTBEHHBIN 32
MIpUEM 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABIICHUS TOCYAApPCTBEHHOM YCIYTH,
pu oOpalieHnu 3asBuTeneld B MeCTHYI0 aIMUHHCTPAIIHIO:
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oTpeieNIAeT MpeAMET 00paIleHus;

YCTAaHABIIMBAET JINYHOCTD 3ASIBUTEIISA U €T0 IIOJTHOMOYUS;

KOHCYJIbTUPYET 3asBUTENA O MOpSAAKE O(pOPMIICHUS 3asiBICHUS M MPOBEPSAET MPABUIBHOCTH
ero opopmienus. Ilo npocebe 3asBUTENS, HE CIOCOOHOIO MO COCTOSIHUIO 3/10POBBS JINOO B CUILY
UHBIX TMPUYUH COOCTBEHHOPYYHO O(GOPMHTH 3asBICHUE, 3asBICHHUE MOXXET OBITb O(POPMIICHO
CIELUAJINCTOM OTZENIa ONEKU W IONEUUTENbCTBA MeCTHOM aJIMUHUCTPALMM, OTBETCTBEHHBIM 3a
IIPUEM JOKYMEHTOB, O UEM Ha 3asIBJICHUU JI€JAeTCs COOTBETCTBYIOIAS 3aIIHCh;

ornpeenseT HeoOXOAUMOCTh M crloco0 MH(DOPMUPOBaHMS 3asBUTEN O NMPUHATOM MecTHOH
aJIMUHUCTpAIMEN IO IMPEJOCTABICHUIO TOCYIapCTBEHHOW YCIyru (B YCTHOM JHOO HMHUCHMEHHOU
dopme, B ToM uucie yepe3 MHOroyHKIMOHAJIBHBIA LEHTP), O YE€M Ha 3asBICHUM JEIaeTCs
COOTBETCTBYIOILIAs 3AIUCh;

IIPOBEPSIET HAJIM4YME JOKYMEHTOB M JACT UX OLICHKY Ha IPEIMET COOTBETCTBHS IEPEUYHIO
JIOKyMEHTOB, yKa3aHHbIX B MyHKTe 2.6 Hacrosiiero AJMHUHUCTPATUBHOIO pErJIaMEHTA;
KCEPOKONUPYeT JOKYMEHTHI (B cilyyae HEOOXOAMMOCTH), 3aBepsieT KONMMM JAOKyMmMeHToB. Kommu
3aBEpAIOTCS MOAMNMCHIO JIMIA, OTBETCTBEHHOI'O 3a IIPUEM JIOKYMEHTOB, C YKa3aHHUEM €ro
JOJDKHOCTH, (paMUJIMK ¥ MHUIMAJIOB, A TAK)KE 1aThl 3aBEPEHUS KOIIUY;

¢ukcupyer (akr mpuemMa JOKYMEHTOB, YyKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
AJMUHUCTPAaTUBHOI'O PErJIAMEHTA, B )KypHaJIe PETUCTPALIUH.

[IpoaomKUTENPHOCTh AAMUHUCTPATUBHOW NPOLEAYPbl HE JOJDKHA IPEBBILIATh OJHOIO
pabouero JaHsl.

Crenuanuct otjena OneKkyd U NoNneyuTenbscTBa MecTHOM aiMUHUCTpallMM, OTBETCTBEHHBIN 3a
IpUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABICHHs TOCYAapCTBEHHON YCIIYTH,
OCPEeACTBOM MHOTO(QYHKIIMOHATIBHOTO IIEHTPA!

[0JTy4yaeT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB U3 MHOro()yHKIIMOHAJIBHOTO LIEHTpa:

a) B DJJIEKTPOHHOM BHJE (B COCTaBe IAKETOB JJEKTPOHHBIX JieJl IoJy4yaTesel
roCyJJapCTBEHHOH YCIyTH);

0) Ha OyMaXHBIX HOCHUTENSIX (B Ciiydae HEOOXOIUMOCTH O0S3aTE€bHOTO MPEICTABICHUS
OpPUTHHAJIOB IOKYyMEHTOB)

nepeaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS Ui NPUHATHS PEUICHHs CHEIUaINCTy OT/ela
ONEKH M TNONEYUTEIbCTBA MECTHOM agMUHUCTPALNU, OTBETCTBEHHOMY 3a MOATOTOBKY OKa3aHUs
roCyJapCTBEHHOM YCIyru

3.2.4. Kputepusimu NpUHITHS PEUICHUsS B paMKax aJMUHUCTPATHBHOM MpoOLEAyphl SBIISETCS
COOTBETCTBUE KOMILJIEKTA JOKYMEHTOB HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2.5. Pe3ynpTaT a AMMHUCTPATUBHON MPOLIETYPHI:

neperaya CHENUAINCTOM OTJAeNa ONEeKHM M MoNeyuTeNbcTBa MECTHON aJIMMHUCTpAlMH,
OTBETCTBEHHBIM 3a MpPHUEM 3asBIE€HHS M JOKYMEHTOB, HEOOXOJUMBIX JJs MPEJOCTaBIICHUS
roCy/IapCTBEHHOW YCIYT'H, KOMIUIEKTa JOKYMEHTOB CIELIMAIUCTY OT/EJIa ONEKH U MOMNEeUnTEeNbCTBA
MecTHOM aAMUHUCTPALMH, OTBETCTBEHHOMY 3a OKa3aHUE FOCYAAPCTBEHHOU YCIIYTH.

3.2.6. Crioco6 (ukcanuy pe3yabTaTa BBITOTHEHHUS aIMAHUCTPATHBHOMN MPOIIEAYPHI:

perucTpanys 3asBJICHHS U JOKYMEHTOB B KypHaJle PETUCTPALUH.

3.3. HaumeHOBaHHE aJMUHHCTPATUBHOM NpPOLEAYphl: OKa3zaHue MeCTHOW aJIMUHHCTpanumen
CONCHCTBUS ONEKYHaM M TONEYUTENIM B BHUJE TOAIOTOBKM OOpallleHUs OpraHa ONEKH U
[ONEYUTENILCTBA.

3.3.1. CoObrtusi (topuamdeckue (HakThl), SABIASIOMKAECS OCHOBAHMEM Il  HadJalia
aIMMHHMCTPAaTUBHONW NPOLEAYPHI: IOIY4YEHHE CIELUAJINCTOM OTAENa ONEKH M IONEYUTENbCTBA
MecTHON aIMMHHMCTpPAllMHA, OTBETCTBEHHBIM 3a OKa3aHHME COACHCTBHUS ONEKYHAM M ITONEYUTEISIM,
3asIBJICHUS U JOKYMEHTOB.

3.3.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI SBIISFOTCS:

CIELUATIUCT OpPraHa MECTHOIO CaMOYIIPABJICHMS, OTBETCTBEHHBINM 3a OKa3aHHUE COACUCTBUS
OIIEKYHaM U MONEYUTEIIM;

Ha4yaJIbHUK OT/I€JIa ONIEKU U TONIEYUTEIbCTBA,



riaBa MecTHOM aAMUHHUCTPALIUY.

3.3.3. ConepxaHue 1 NPOJOKUTEILHOCTD BBIMOIHEHUS! aIMUHUCTPATUBHOM MPOLIETYPHI.

Crenuanuct oTzena OneKku 1 MomneuyruTeabcTBa MecTHOM aMUHUCTpaIlui, OTBETCTBEHHBIN 3a
OKa3aHME COJICUCTBUSI OTIEKYHAM U MOMECUYUTENSIM:

MIPOBOJIUT MIPOBEPKY CBEACHUM, COJIEPKAIIUXCS B TOKYMEHTAX;

B cllydae NMPUHATHS PEUICHUs 00 OKa3aHWU COACHCTBHUS ONMEKYHY WIIM IOIEYUTENI0, TOTOBUT
MPOEKT OOpalIeHHus opraHa ONEKH W TOTECYUTENbCTBA 00 OKa3aHWHM COACHCTBHS ONEKYHY WIIH
MOTEUUTEIIIO: XOJIaTalCTBO, MUChbMO B YUPEXKICHUS U OpPraHU3allMd, HAIpaBJICHHE, 3alpoc U Ap.
(mayee — oOpaleHrne opraHa OneKy M MONeYnTeIbCTBA), COTIACOBBIBAET MPOEKT OOpAaIICHHs OpraHa
OIIEKH W TIOIEYHTENLCTBA C HAYaJbHUKOM OTJIeNa OIIEKM U MOIIEYHTEILCTBA, ITOCNIE ITOAIHUCAHMS
oOpailieHus ri1aBoil MecTHOM aqIMUHUCTPALlMU HAMPABJISET €ro M0 MPUHAAIEKHOCTH BOIIPOCA.

HauanpHuk otena oneku U noneyuTenbcTBa MecTHOM aIMUHUCTPALIUN:

M3y4aeT MpoeKT oOpallleHus opraHa ONeKy U MOoNeYuTeIhCTBa,

B CiIy4yae OJJ0OpEHHUsI - COTJIACOBBIBACT MPOEKT OOpaIeHUsI OpraHa ONEKH U MONEYUTEIbCTBA
Y HaIpaBJIseT IPOSKT oOpalieHus riaBe MecTHON aIMUHUCTPALMH JIJIs1 TTOATTHCAHMS,

B Clly4ae HECOTJIacHusl — U3JIaraeT 3aMEYaHus U BO3BPAIAET MPOEKT OOpAIlCHHs] OpraHa ONEeKH
U TIOTIEYUTENHCTBA Ha JI0pabOTKYy.

I'maBa MecTHOI aAMUHHUCTpAIUN:

M3y4yaeT MPOEKT 0OpallleHHs] OpraHa MECTHOT'O CAMOYTIPABJICHHUS;

B ClTy4ae 0J00peHus - MOANMUCHIBACT OOpallleHre opraHa OMeKU U MONeYUTeNbCTBA,

B Clly4ae HECOTJIacusi — U3JIaraeT 3aMeYaHus U BO3BPAIAET MPOEKT OOpAICHHs] OpraHa ONEeKH
U TIOTIEYUTENHCTBA Ha JI0pabOTKYy.

[IponomKUTENBHOCTh aAMUHUCTPATUBHOM MPOLIEAYpbl HE JOJDKHA MPEBBINIATH TPUILATH
JTHEH.

3.4. HauMeHoBaHME  aJIMHHHCTPATUBHOM  MPOUEAYpPHI:  YBEIOMIICHHE  3asBHUTEIS
00 OKa3aHUU COMEHCTBUS MO0 O HEBO3MOXKHOCTHU OKa3aHUS COJCHCTBUS.

34.1. CoObrtusi  (topuaudeckue (axThl), SBIAIOMMECS OCHOBAaHMEM Il Havaia
aIMUHHCTPATUBHOW TPOIEAYpHl: TOJy4eHHEe OTBeTa Ha oOOpalleHHe OpraHa OMNeKd U
MOTICYUTENIbCTBRA.

3.4.2. OTBETCTBEHHBIMH 32 BBINIOJIHEHHE aIMUHUCTPATUBHOU MPOLIEAYPHI SBIISIOTCS:

CIIELIMAIMCT OTJIEJIa ONEKU U MONEYUTEeNbCTBA MECTHOM aJIMUHUCTPALIMM, OTBETCTBEHHBIN 32
OKa3aHHUe COJICUCTBHS ONEKYHAM M MONEYUTENSIM;

HavyaJIbHUK OT/IJIa OTIEKU U MONEYUTENIbcTBA MECTHOM aIMUHUCTPAIINH;

riaBa MecTHOM aAMUHUCTPALUH.

3.4.3. ConepkaHue ¥ NPOAOKUTEIBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI.

Cnenuanuct opraHa MECTHOTO CaMOYIPABIIEHHUS, OTBETCTBEHHBIM 3a OKa3aHUE COJECUCTBUS
OTIEKYHAM U TIOTICUUTEIISIM

0 pe3yNibTaTaM PacCMOTPEHUs (C y4ETOM MOTyUYEeHHBIX OTBETOB Ha OOpaIlleHHe OpraHa OTMeKu
U TOTNEUYUTEIHCTBA) TOTOBUT MPOEKT YBEAOMIICHHS B aapec 3asBUTEIS 00 OKa3aHHH COJCHCTBHS
OTEKYHY WM TMOMEUUTEN0, JHO0 O HEBO3MOXXHOCTH OKa3aHUsS COJCHCTBUS ONEKYHY WU
noreunTteno (mpunokenue Ne 3 kK HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

HauvaneHuk oTaena oneku U noneynuTenbcTBa MecTHONM aIMUHUCTPALlHN

M0 pe3yNbTaTaM PacCMOTPEHHS COTJIACOBBIBAET MPOEKT YBEIOMIICHUS B apec 3asBUTENs 00
OKa3aHUM COJICUCTBUS ONEKYHY WJIM TOMEUUTENI0, TUO0 O HEBO3MOXKHOCTH OKa3aHUsS COACHCTBUS
ONEKYHY WJIM MONEYUTEN U HANpPaBISAECT MPOEKT YBEAOMIIEHHUs rjaBe MeCTHOM aJMUHUCTpPALMKU
JUTS TIOATIIACAHMA.
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['maBa MecTHOM aAMUHHUCTpALIUN:

10 pe3yJbTaTaM PacCMOTPEHHUS MOAMKMCHIBACT YBEIOMIICHHE B aJIpeC 3asBUTENS 00 OKa3zaHWUU
COJICHCTBUS ONMEKYHY WJIH TMOMEUYUTEI0, MO0 O HEBO3MOXKHOCTH OKAa3aHUs COJCHCTBUS ONEKYHY
WY TIOTICUHTEITIO.

ITocne noanucanus yBeaomiieHus: 00 OKa3aHUM COJEHCTBUS ONEKYHY MM MONEYUTENIO JINOO
0 HEBO3MOXXHOCTH OKa3aHMs COJEHCTBHS OIEKYHY WJIM IIONEYMTEI0, CIIEHUAIUCT OT/AEIIA OEKU U
HoneunTeNnbeTBa MEeCcTHON aIMUHHUCTPALMK HAIIPaBIIIET YBEAOMIICHHE B aPEC 3asiBUTEIIS.

IIponOmKUTENBHOCTD AMUHACTPATUBHOM IIPOLIEYPBI HE TOJKHA IIPEBBIIATH IITH AHEH.

3.4.4. KputepusMu NPUHSITHS PEHICHUS B paMKaX aJMHUHHCTPATHBHOM MPOLETYPHI SIBISCTCS
OKa3aHUe COJCUCTBUS ONEKyHaM WJIM IOINEYUTENSIM OPraHOM OIEKH U IONEYMTENbCTBA B paMKax
JeicTByroMIero 3akonoaarenscrBa Poccuiickoit @enepanuum u Cankr-IlerepOypra.

3.4.5. Pe3ynbpTaT aAMUHUCTPATUBHON TPOLEAYPHI:

HANpPABJIEHUE COOTBETCTBYIOLIETO YBEAOMIIEHUS 3aBUTENIO.

3.4.6. Crioco6 (ukcanuy pe3ynbTara BhIIOJTHEHUS aMIHUCTPATUBHON MPOLIEAYPHI:

MOANKCAHHOE TIJaBoil  MecTHOW  aJAMMHMCTpallMM  OOpalleHHe OpraHa OINEeKHM U
MONICYUTEIIbCTBA,;

perucTtpanusi 0OpallleHHus opraHa OIEKH U TIOTNEUUTENbCTBA B JKypHAJe PErucTpaluu
oOpalleHui rpaxiaH;

MOJIMCAHHOE TJIaBOM MeCTHOW aJIMUHUCTPALUH YBEAOMIICHHE.

IV. ®opMmbI KOHTpOIS

4.1. Texyummii KOHTPOJIb 32 COOIIOJCHHEM IOCIEIOBATEILHOCTU JCHCTBHM, OMpeIeIeHHbIX
aIMUHUCTPATUBHBIMU  MPOLIEAYpPAaMH MO  MNPEJOCTABICHUI0  TOCYJIAPCTBEHHOW  YCIIYTH,
OCYILIECTBIISCTCS TJIaBOM MEeCTHOU aJIMUHUCTPALIMH.

4.2. 'maBa MeCTHOM aIMUHUCTPAILIUU OCYILIECTBISET KOHTPOIb 3a:

HaJiexXaluuM HCIIOJIHEHUEM A)IMI/IHI/ICTpaTI/IBHOFO periraMcHTa ClCuuaanucCTaMnu MectHol
aIMUHHCTpAIINH;

oOecrieueHreM COXPAHHOCTHU TIPUHATBIX OT 3adBUTCIA OJOKYMCHTOB MU CO6J'IIOJICHI/IGM
CIEIMAIUCTaMHU OTJZieJa OMEKH W TMONeYUTeIhCcTBA MECTHON agMUHUCTpPAIMU OCOOEHHOCTEH MO
cOopy 1 00pabOTKE NMEPCOHANBHBIX JAHHBIX 3asIBUTEIIS.

4.3. T'maa MeCTHOW agMUHUCTPAIMU W CIEIUAINACTHI OTJENIa ONEKH W IMOTCUYNUTEIhCTBA
MecTHOM aAMUHHUCTPALMU, HETIOCPEACTBEHHO MPEIOCTABIISIIOIINE TOCYAAPCTBEHHYIO YCIYTY, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB W TMOpsAKa MpUeMa JTOKYMEHTOB,
CBOEBPEMEHHOCTH OGOpPMJICHHS M OTHpPABICHUS MEKBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBUE
pEe3yIbTAaTOB PACCMOTPEHHUSI JOKYMEHTOB TPEOOBAHHUSM 3aKOHOJATEIHCTBA, TMPHUHITHIO MeEp
M0 TMPOBEpPKE MPEACTABICHHBIX JTOKYMEHTOB, COOJIOJICHHE CPOKOB W TOPSAKA MpPEaOCTaBICHHS
TOCYyIapCTBEHHOW YCIIYIdM, MOATOTOBKM OTKa3a B IMPEJOCTAaBICHHM TOCYJAapCTBEHHOW YCIIYTH,
3a COOJIIO/ICHHE CPOKOB M TIOPSIKA BBIAAYM JOKYMEHTOB. [lepcoHalibHass OTBETCTBEHHOCTH TJIABBI
MecTHOM agMUHHUCTpaMd W CHEHHAIUCTOB OTJEIa ONEKM U TMOMNEUYHUTENbCTBA MecTHOU
AQIMUHHUCTPAINK 3aKPEIUIIeTCsS B JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHM C TPeOOBaHUSIMU
3aKOHOJIaTENbCTBA.

B wyacTtHOCTH crienuanucThl OTAENA ONEKM U IONEYUTENIbCTBA MECTHOW aJMUHUCTpaluu
HECYT OTBETCTBEHHOCTH 3a:

TpeOoBaHME y  3asgBUTENEd  JOKYMEHTOB WM  IUIaThl, HE  TMPEIyCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETIaMEHTOM;

OTKa3 B IIPUEME JOKYMEHTOB IO OCHOBAaHMSAM, HE NPEAYCMOTPEHHBIM AJIMUHHUCTPATUBHBIM
pErJIaMeHTOM;

HapylIEHUE CPOKOB PETUCTPALMU 3asIBJICHUH O MPEJOCTABICHUH I'OCYJapCTBEHHOM YCIIYTH;
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HapylLIEHUE CPOKA MIPENOCTABIIEHUS TOCY1apCTBEHHON YCIIyTH;

HaIrpaBJeHNEe HEOOOCHOBAaHHBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

HapylIeHHUE  CpPOKOB  IIOJrOTOBKM  MEKBEJOMCTBEHHBIX  3allpOCOB M  OTBETOB
Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

HEOOOCHOBAHHOE HE MPE0CTaBlICHUE HH(YOPMALUHN HA MEXKBEIOMCTBEHHBIE 3aIIPOCHL.

4.4. HavanpHuK mojpaszeiacHuss MHOTo(QYyHKIIMOHAIBHOTO IIEHTPa OCYIIECTBISET KOHTPOJIb
3a:

HaJJICKalllum HUCIIOJTHCHUEM AIMUHUCTPATUBHOI'O periraMCcHTa COTpYAHUKaAMHU
noapasesneHuss MHOroyHKIMOHAIBHOTO LIEHTPa,;

MOJHOTOM IMPUHUMACMBIX CHCHHAIIMCTAMU MHOFO(i)YHKLII/IOHaJIBHOFO LOCHTpa OT 3asABUTCIIA
JOKYMEHTOB M KauecTBO O(GOPMIICHHBIX JOKYMEHTOB JUIsl Iepelaud HuX B MecTHyIo
aI[MI/IHI/ICTpaI_II/IIO;

CBOEBPEMEHHOCTBIO U IOJIHOTON mnepenaun B MeCTHYIO aJMHHUCTPALUMIO0 HPUHATBHIX OT
3asABUTCIIAL JOKYMCHTOB;,

CBOEBPEMEHHOCTBIO M TIOJHOTOM JOBEIEHMsI [0 3asBUTENS MPUHATBIX OT MecTHOM
AIMUHHUCTpaAUN I/IH(l)OpMaIII/II/I U OOKYMCHTOB, ABJIAIOIIUXCA  PE3YJIbTATOM PCIICHHUA O
IPEOCTaBIEHUH FOCYJapCTBEHHOM YCIIyTH, IPUHITOTO MECTHON aJIMUHUCTpaLUE;

obecrieyeHreM COXPAHHOCTHU IIPHUHATBIX OT 3asdBUTCIIA OJOKYMCHTOB MU CO6JHOII€HI/IGM
COTPYAHUKAMU MOJpa3/esIeHUus] 0COOEHHOCTeH Mo cOopy M 00paboTKe MEepCOHAIbHBIX JaHHBIX
3asiBUTEIIS.

[lepconanbHas OTBETCTBEHHOCTb PYKOBOJUTENS HoJpa3iesIeHUs
MHOroQyHKIIMOHAJIBHOTO ILIEHTpa U CHEUUAIMCTOB Hojpa3aeieHuss MHOroQyHKIMOHAILHOTO
LEHTpa 3aKpersiercs B JODKHOCTHBIX HMHCTPYKLUHUSAX B COOTBETCTBHMM C TpeOOBAaHUAMHU
3aKOHOJIaTEIIbCTBA.

Crenanuctsl nmojpasaenenus MHOrogyHKIMOHAIBHOTO LIEHTPA HECYT OTBETCTBEHHOCTD 3a:

KayecTBO IpHEMa KOMILJIEKTa JOKYMEHTOB Yy 3asBUTEINS, B CIydae, €CIM HECOOTBETCTBUE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B AJIMUHHUCTPAaTHBHOM pEIVIAMEHTE SIBUJIOCH
OCHOBAHMEM JIJIsl OTKa3a 3asIBUTEIIIO B IIPEAOCTABICHUN TOCYAAPCTBEHHON yCIyTH;

CBOEBPEMEHHOCTh ~ MH(OPMUPOBAHMS  3asgBUTEN O  pe3ylbTaTe  MPeJOCTaBJICHUS
rOCYJapCTBEHHOMN YCIIyTH.

4.5. Omneparop Iloprana (cneumamuctsl Cankr-IleTepOyprckoro rocynapcTBEHHOIO
yHutapHoro mnpeanpusatus «Cankr-IlerepOyprckuii MH(OOPMAIMOHHO-aHATTUTUYECKUH LIEHTP»)
OCYIIECTBIISIIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO JOCTaBKHU JJIEKTPOHHBIX 3asBJIEHUN Ha
aBTOMATH3UPOBaHHOE paboyee MECTO CIELUANNCTa OTJeNa ONEKH U IOMNEeYUTEIbCTBA MecTHOM
aJMMHHCTPAIIIH.

[lepcoHanbHass OTBETCTBEHHOCTH crienuanucToB CaHkT-IlerepOyprckoro rocyaapcTBEHHOTO
yautapHoro mpennpustus — «Caskt-IlerepOyprckuil HHPOPMAIMOHHO-AHATUTHYECKUH IIEHTP»
3aKpeIUIAeTCs B JODKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHHU C TPEOOBaHUSAMHU 3aKOHOAATENbCTBA.

Crneunanuctsl CaHKT-IeTepOypPrcKoro rocyAapCTBEHHOr0 YHUTapHOTO npeanpustus «CaHKT-
[TerepOyprckuii nHPOPMALTMOHHO-AaHATUTUYECKUNA [IEHTP» HECYT OTBETCTBEHHOCTH 3a:

TEXHOJIOTHYECKOe oOecnieuenne padotsl [loprana;

IIPOBEJICHUE  €XEIHEBHOI'O MOHHUTOPMHIA HE3aKPBITBIX MeCTHOM  aJMHMHHUCTpaluen
obOpamenuii 3asButTeneil Ha [loprane w HampaBieHHE COOOIIEHHH O HE3aKPBITBHIX OOpaIICHHIX
3asBUTENeH TI1aBe MECTHOM aJMMHUCTPAIIUH 110 OPHUIMATIBHBIM apecaM 3JIEKTPOHHOU MOYTHI.

4.6. B pamkax NpenoCTaBlIEHUS TOCYAApCTBEHHOH YCIYTH OCYILECTBISIOTCS IUIAHOBBIE
Y BHEIJIAHOBBIE MPOBEPKH IMOJHOTHI M KAYECTBA IPEAOCTABIEHNS IT'OCYJapPCTBEHHON YCIYTH.

['maBa MeCTHON agMUHHMCTPALUU €KEKBAPTAIHHO OCYIIECTBISIET BEIOOPOUYHBIE MPOBEPKU AET
3agBUTENIEH Ha MpeIMET MPAaBWIBHOCTH INPHUHATUSA CICHHMATUCTAMH  OTHENIAa ONEKH U
MIONEYUTENILCTBA MECTHON aJMUHUCTPALUU PEILICHU;
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a Tak)Ke BHEIUIAHOBBIC MPOBEPKU B CIydyae MOCTYIUICHHS KanoO (TpeTeH3wii) rpakaaH B
pamMKax J0CcyaeOHOT0 00XKaTOBaHHUS.

PykoBomutens moapasneneHus MHOTOQYHKIIMOHATHHOTO IIEHTPA, a TaKKe CHEIHATUCTBI
oTnena KOHTPOJIS Cankr-IlerepOyprckoro rocy/1apCTBEHHOIO YUPEKICHUS
«MHOTOQYHKIITMOHANIGHBIA  IICHTP» OCYIIECTBISIOT TUIAHOBBIE H BHEIUIAHOBBIC TPOBEPKHU
JESTENIbBHOCTH COTPYIHUKOB MHOrO(QYHKIIMOHAIBHOTO IIEHTPAa B COOTBETCTBUU C IMOJIOXKEHHUEM O
MIPOBEICHUU MPOBEPOK.

Omneparop IlopTana ocyiiecTBisier:

€XKEJHEBHBIC MPOBEPKU MPOXOKIACHHUS DJIEKTPOHHBIX 3asBieHuM uepe3 [lopran, BBITPY3KY
JTAaHHBIX B MeCTHYIO aIMUHUCTPALIUIO;

eXKEeMECSYHbIC MPOBEPKH 0 KAXIOW TOCYIapCTBEHHON YCIIyTe, 3asBJICHHE O MPEI0CTABICHNUN
KoTopoil momano uepe3 Ilopran, Ha mpeaMeT cOOMIOACHHUS OPraHOM MECTHOTO CaMOYIpPAaBIICHUS
WH(OPMUPOBAHUS 3ASBUTENS O XOJE MPEIOCTABICHHS YCIYTH (B Clydae, €Clid MPeIOCTaBIICHUE
rocy/IapcTBEHHOU ycnmyru BkiItoudaeT |V sTam mepexoma Ha IpeaoCTaBIEHUE TOCYAApCTBEHHBIX
YCIIYT B JIGKTPOHHOM BHJIE); CPOKOB HAMPABIICHUS PE3yJbTaTa MPEA0CTABICHUS TOCYAapPCTBEHHOM
YCIIYTY 3aABUTENIO (B Cllydae, €clid Pe0CTaBlIeHHe TOCYapCTBEHHOM YCIyTrH BKiIo4aeT V aTar).

V. locyneoHblii (BHecya1e0HbIH) MOPSI0K 00:KaT0BAHUSA PellieHUil U AelicTBUil (0e31elicTBHA)
MecTHO#i aIMUHHCTPALMHU NPHU NPEIOCTABIEHUH IOCYIaPCTBEHHOM YCIYIH, a TaAKKe
AOJKHOCTHBIX JIMI] U MyYHHIMIAJBHBIX CJIYy:KammMX MecTHOM aAMUHUCTPALMU

5.1. 3asBuUTENM WMMEIOT MPaBO Ha JocyaeOHOoe (BHeCyAcOHOE) O00KaOBaHWE PEIICHUH WU
neiictBuil (Oe3melcTBUsA), MPUHATHIX (OCYLIECTBISIEMbIX) MecTHOM aJMUHHUCTpalUeld, B XOJe
IPEOCTAaBIICHHUS TOCYIapCTBeHHOH ycimyru. JlocyneOHblil (BHECYIEOHBIN) MOPAIOK 00)KaTOBaHUS
HE WCKJII0YaeT BO3MOXHOCTh OOKaJIOBAaHUS pELICHUH u JedcTBui (Oe3meiCcTBuUS), MPUHSATHIX
(OCYIIECTRBIISIEMBIX) B XOJIe MPEIOCTABICHUS TOCYJAAPCTBEHHOW YCIyrd, B CYyACOHOM TOpSIKE.
JocyneOuslii (BHECYIeOHBIN) MOPSIOK 00KATOBAHUS HE SIBISIETCS JUIS 3asIBUTENS 00s3aTeNbHBIM.

5.2. lIpenmerom nocyaedHOro (BHECYAeOHOTO) 00KaIOBaHUS SBISIOTCS:

5.2.1. Hapymenue cpoka perucTpaluyd 3ampoca 3asgBUTENsI O  MPEJOCTABICHUU
roCyJapCTBEHHOM YCIyTH;

5.2.2. HapyiieHnue cpoka mpeIoCcTaBiIeHUs TOCYIapCTBEHHON YCIyTH;

5.2.3. TpeboBanue y 3asBUTENs] JOKYMEHTOB, HE TMIPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMU INPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit  ®eaepauyu, MYyHUIUNAIBHBIMU [PABOBBIMHU  aKTaMW Ui [PEAOCTABIICHUS
rOCYIapCTBEHHOMW YCIIYTH;

52.4. Ortka3 B 1mpueMe JOKYMEHTOB, IMPEJOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMHU ITPAaBOBBIMHU aKTaAMHU
cyonekToB Poccuiickoit denepannu, MyHUITUTIATBHBIMU MPABOBBIMU aKTaMU JIJISl TIPEOCTABICHHS
TOCYIapCTBEHHOMW YCIYTH Y 3asIBUTEIIS;

5.2.5. Otka3 B MNpEJOCTABICHUH TOCYJapCTBEHHOW YCIYTHM, €CIId OCHOBaHHS OTKa3a He
MpPEeayCMOTPEHBI (elepaTbHBIMA 3aKOHAMHW W TIPUHSITBIMA B COOTBETCTBHHM C HHMH HHBIMU
HOPMAaTHUBHBIMU ITPaBOBBIMH akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMHU IIPABOBBIMH aKTaMHU
Cankr-IlerepOypra;

5.2.6. 3aTpeboBaHue C 3asBUTENSI MIPU MPEAOCTABICHUH TOCYIaPCTBEHHON YCIYTH IJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit denepannu, HOpMaTH BHBIMU
npaBoBbiMU akTamu CaHkT-IleTepOypra;

5.2.7. Otkaz MecTHOW aaIMHUHUCTpAllMH, CIEIHATUCTa OTAENa ONEKH W TONEYUTEIbCTBA
MecTHOW agMUHHUCTpPAIMU B UCHPABICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe IPEeAOoCTaBICHUS TOCYJAapCTBEHHOM YCIyrm JOKYMEHTax, Ju00 HapylleHHe
YCTaHOBJICHHOTO CPOKA TAaKUX HUCIPABICHUN;
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5.3. O6mue TpeOoBaHMS K TOPSIAKY MOJaYH U PACCMOTPEHHS JKaJTOOBbI.

5.3.1. XKanoba momaercs B NMHCbMEHHOW (Gopme Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOM
dbopme B MecTHyro amMuHHCTpanuio. JKamoObl Ha pelieHus, NPHUHATBIC TJaBod MecTHOM
aaMUHHCTpanyu, noaawrcs B [IpaBurensctBo Cankt-IlerepOypra.

5.3.2. )Kanmob6a mMokeT ObITh HampamjeHa IO TOYTE, Yepe3 MHOTO(YHKIIMOHAILHBIN IIEHTP, C
UCTOJIb30BaHUEM HH(POPMAIMOHHO-TEJICKOMMYHUKAMOHHOW cetn «MHTepHeT», OpHUIHMaILHOTO
caiita MO Konomsru, enmHoro mnopraja TrOCyAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr JHOO
PETHOHAIBHOTO MOpTajia TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr, a TaKXKe MOXET OBITh
MIPUHSATA IPU JIMYHOM NPUEME 3asiBUTEIIS.

5.3.3. 3asBuTENb MMEET MPaBO Ha IMOJydyeHHE MHPOPMAIMHU U JOKYMEHTOB, HEOOXOIUMBIX
JUisi 00OCHOBaHMSIT W PAaCCMOTpPEHHsS >KanoObl (mpereH3uu). MecTHass agMUHHUCTpanus, ee
JOJKHOCTHBIC JIMIIA, CIIEHUAIMCTHI MeCTHOW aAMUHUCTPAIMH O0S3aHbI MPEIOCTAaBUTh 3asSBUTEIIO
BO3MOKHOCTh ~ O3HAaKOMJIEHHMS €  JOKYMEHTaMd UM  MaTepHallaMH,  HENOCPEIACTBEHHO
3aTpardBalOIIMMU €ro IpaBa M CBOOOJBI, €CIM HE HMEETCs YCTaHOBJICHHBIX (ereparbHbIM
3aKOHOJATEIbCTBOM OTrpaHMYECHUN Ha UWHGOPMAIUIO, COJEpKAllylocsl B ITUX JOKYMEHTaX,
Mmatepuanax. [Ipu 3ToM TOKyMEHTBI, paHee NOJJaHHbIE 3asBUTEISIMU B MECTHYIO aAMHUHHUCTPALUIO,
BBIIAIOTCA 110 X IPOCKOE B BUJIE BHIMHUCOK WM KOTIHA.

5.3.4. ’KanoOa nomKHa COEPKaATh:

HauMeHoBaHMe MeECTHOH aJIMUHUCTpalUMU, TJaBbl MECTHONH aaMUHUCTpaluu JKMOO
CIIELMAJIMCTa OTAENA ONEKU U IONECYUTENbCTBA MECTHONM aJAMUHUCTPALMM, PEUICHUS U JEHCTBUSA
(Oe3nelicTBUE) KOTOPBIX 00XKAITYIOTCS;

dbamunuio, UMs, OTY4ECTBO (IOCIETHEEe - MPH HAJTUYWHU), CBEJCHHS O MECTE JKUTEIhCTBA
3asgBUTENS - (PU3MUECKOTO JTUIa TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJICHUS 3asSBUTEIS -
IOPUMYECKOTO JIMIIA, a TaKkKe HoMmep (HoMmepa) KOHTAakTHoro TtenedoHa, ampec (ampeca)
AJIEKTPOHHOM MOYTHl (MPH HAIWYMM) U TOYTOBBIA ajpec, MO KOTOPHIM JOJKEH ObITh HalpaBieH
OTBET 3asIBUTEIIIO;

CBeZleHUs 00 00XallyeMbIX pPelIeHUsAX U AeHcTBUX (Oe3aeiicTBur) MecTHOM aqMUHHUCTpaLUH,
r1aBel MEeCTHOW aJIMUHHCTpPAllUU JIMOO CHEIUAINCTA OTJIe]a ONEeKU U MONeYuTeNIbcTBa MecTHOM
aIMUHUCTpAaIUH,

JIOBOJIbl, Ha OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIJACEH C pEIIeHHWEM U JeWCTBUEM
(Ge3neiictBuemM) MecTHOM agMMHUCTpAIUK, IT1aBbl MecTHOM agMMHUCTpaluy 100 crelnuaiucra
OT/eNa ONEKM U TMONeYUTeabcTBA MeCTHOW aJMUHUCTpalMU. 3asBUTEIEM MOTYT OBITh
MPEICTaBJICHBI TOKYMEHTHI (MPU HAIWYHH ), TOJTBEPKIAIOIIIE TOBOIBI 3asIBUTENS, JTMOO UX KOTHH.

5.3.5. Kanoba, nocrynuBmas B MeCTHYI0 aJMUHUCTPALUIO, MOJJIEKUT PACCMOTPEHUIO B
CJIEIYIOIIAE CPOKHU:

B T€UEHHE MATHAALATH PaboUunX JTHEH CO AHS perucTpaliu Kanoobl;

B TEUCHHE MATH PabOYMX JHEH CO JAHA PErHCTpaluy KaloObl B cllydyae 00KaloBaHMs OTKa3a
MecTHO# aMUHUCTpAIINH, TI1aBbl MECTHON aMUHUCTpAIlUU JIMOO CTEIHAINCTa OTAENa ONEKH U
MOMeYUTEeNbcTBa MeECTHOH aJMUHUCTpAllMd B TpHUEME JIOKYMEHTOB Yy 3asBUTENs JMOO B
WCIPABJIEHUU JONYUICHHBIX ONEYaTOK M OWIMOOK WM B ciy4yae o00KaJoBaHMsI HapyUIeHUs
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIPABICHUI;

B MHBIE CPOKHM B CIIy4asX, ycTaHOBJIEHHBIX [IpaButensctBoM Poccuiickoit @enepannu.

5.3.6. Ilo pe3ynbTatam paccMOTpeHUs KanoObl MecTHas aAMUHUCTPALHS IPUHUMAET OJIHO U3
CIEAYIOIIUX PEUICHUN:

yIOBIIETBOPSIET Kajio0y, B TOM 4ucie B (OopMe OTMEHBI MPUHITOTO PEIICHUs, UCIIPABICHHS
JIOTIYIIEHHBIX MecTHOM aqMUHUCTpaluel U ee CrieluaIicTaMy ONeYaToK U OMKUOOK B BbIIAHHBIX B
pe3yinbpTaTe MPEJOCTaBICHUS TOCYJAapCTBEHHOM YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEJCTB, B3UMAaHHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit ®enepanuy, HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH CyOBekTOB Poccuiickoit
®enepalyy, a Takke B UHBIX (opMax;

OTKAa3bIBACT B yJIOBJIETBOPCHHUHU KAJIOOBI.
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5.3.7. He no3gHee fHs, CIEAYIOUIETO 32 THEM IIPUHATHUS PELLEHUS, 3aIBUTEII0 B TUCbMEHHON
dbopMe U 1o KETaHUIO 3asBUTENS B DJIEKTPOHHON (popMe HampaBiisieTCs MOTUBUPOBAHHBIN OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

53.8. Ilpm paccmorpeHun oOpalieHuss TOCYIapCTBEHHBIM  OpraHoMm, MecTHOM
aJIMUHUCTpAIMEN WM TOJDKHOCTHBIM JIMIIOM TPaXXIaHUH UMEET MPaBo:

3HAKOMUTBHCA C JJOKYMEHTaMHU U MaTepualaMy, KacalolUMUCS PaCCMOTPEHUs Kalo0bl, eciu
3TO HE 3aTparuBaeT NpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI JAPYIHX JHIl U €CIHM B YKa3aHHBIX
JOKYMEHTaX M MaTepHaliaXx He COJIeP:KaTCsl CBEACHMSI, COCTABIIAIONINE TOCYJAPCTBEHHYIO WM UHYIO
OXpaHsieMylo (eaeparbHBIM 3aKOHOM TalHY;

MOJIy4aTh MHCbMEHHBIH OTBET 10 CYIIECTBY IIOCTaBJICHHBIX B Kajllobe BOMPOCOB,
YBEIIOMJICHHE O TIepeagpecalii MHUCbMEHHOro OOpalleHus B TOCYIapCTBEHHBIH OpraH, OpraH
MECTHOT'O CaMOYTIPABJICHUS WIH JIOJDKHOCTHOMY JIUIY, B KOMIETEHIIMIO KOTOPBIX BXOJIUT pellIeHUe
MIOCTABJICHHBIX B 00OpaIlieHH BOIPOCOB;

oOpamarecsi € KalnoOOW Ha MPUHATOE MO OOpalleHUI0 pelleHWe WM Ha JeHCTBUE
(Oe3neiicTBUE) B CBSI3U C PACCMOTPEHHEM OOpalleHuss B aJMUHUCTPATHBHOM M (WIH) CyaeOHOM
MOPsIIKE B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu;

MPEJCTABIATH JOMOJHUTEIbHBIE JOKYMEHTHI U MaTepHalIbl JIMOO 00paInaTsecsi ¢ mMpocb0or 00
uX UcTpeOOBaHUH, B TOM UHUCIIE B AIEKTPOHHOU (hopme;

o0pamniaTees C 3asABICHHEM O MPEKPAIIEHUH PACCMOTPEHHS KAIOOBI.

5.3.9. B cnyuae ycTaHOBIEHHUS B XOJ€ WJIH IO pe3ylbTaTaM pPacCMOTPEHUS >KaJOOBI
NPU3HAKOB COCTaBa AJAMHHUCTPATHBHOTO TNPABOHAPYIICHHUS WM MPECTYIUICHUS, JOJDKHOCTHOE
JUI0, HAJENIEHHOE MOJHOMOYHUSAMHU IO PACCMOTPEHHUIO Kajao0, He3aMeUIUTEIbHO HaIlpaBIIsIeT
UMEIOIIMECS] MAaTepUAIIbl B OPTaHbI TPOKYPATYPHI.

5.3.10. HcnomuutenbHble oOpranbl rocyigapcrBeHHod Biactu Cankt-lIlerepbypra wu
JOJDKHOCTHBIC JIMIA, KOTOPBIM MOXET OBITh ajpecoBaHa aynola (IpeTeH3usi) 3asBUTENS B
nocyneOHOM (BHECY1e0HOM) MTOPSIKE:

B cnyuae, ecnu mpeameToMm xanmoObl (TIPETEH3WM) 3aSBUTENS SBISIFOTCS JICUCTBUSI COTPYIHHUKA
nozpaszienenuss MHOroQyHKIIMOHAIBHOTO LIEHTpa, >kajgo0a (MpeTeH3us) HampapisieTcss B aJipec
Anmvunuctpanyu I'yoepaatopa Cankr-IlerepOypra:

191060, CmomnbHbIi, AvmuancTparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, eciu mpeameToMm kanoObl (IpeTeH3MM) 3asBUTENS SBISIOTCSA JIEHCTBHA olieparopa
IToprana, sxanoba (mpeTeHsusi) Hanpasisercs B anpec Komurera no uHpopMaTu3au 1 CBsI3HU:

191060, CmomnbHbIi, KomureT o nHdGopmMaTH3aiy 1 CBs3H;

E-mail: kis@gov.spb.ru;

Tenepon:576-71-23.

B ciywae, ecnu mnpeameroM KanmoObl (IPETEH3UHM) 3asgBUTENS SBISIOTCS JIECHCTBUS
crienuanucToB MecTHOM aJIMUHICTPAIINH, MTPEIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, ’Kanoba
(mpereH3usi) MokeT ObITh HampaBiieHa B ajpec Komurera mo conuanpHOW mnonuTHke CaHKT-
[TerepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

tein. (812) 576-24-61, dakc (812) 576-24-60,

aJipec IEKTPOHHOM MoYTh: KSP@Qov.spb.ru.

Burie-ryoepnarop Cankr-IletepOypra, Kypupyrommii COOTBETCTBYIOIIYIO OTPaCTh:

191060, Cmonbhsii, Cankt-IletepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. Ilepeyenn npuioxeHunit

[Tpunoxenue Ne 1: 6110k-cXxema npe0CcTaBIeHHs TOCYAapCTBEHHOM YCIyTH,
[Mpunoxxenne Ne 2: o6paszers 3asBIeHUS 00 OKa3aHUH FOCYIapCTBEHHON yCIYyTH,
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[punoxxenne Ne 3: mucbMO - yBemomuieHWE 00 okasaHmu (WM 00 OTKa3e) CONEHCTBHUS B
3alUTe MPaB U 3aKOHHBIX HHTEPECOB MOJIONIEYHOI0;

[Mpunoxxenne Ne 4: mouToBBIC anpeca, CIIpaBOYHBbIC TeIePOHBI U aapeca dJIEKTPOHHOW MOYTHI
ctpyktypHbiXx moapazaencauii CII6 I'KY «MHOroQyHKIIMOHAIBHBIA IIEHTP MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIIYT».
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IMMPHUJIOXKEHHUE Ne 1

K AZIMHHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEJOCTABICHUIO MECTHON aJMUHHICTpPAHeil BHYTPUTOPOJCKOTO MyHUIIMTIIATBHOTO 0Opa3oBanus CankT-IleTtepOypra
MYHHUOUIATIBHBINA OKpyT KOJIOMSTH, OCyIecTBIIONIEH OTAEIbHBIE TOCYJapCTBEHHBIE ToTHOMOo4Ks CaHKT-IleTepOypra mo
OpTaHM3aIMN 1 OCYLIECTBICHHIO IESITENBHOCTH 110 OIIEKE U MONICYUTENbCTBY, HA3HAYCHHUIO 1 BBIIIATE JICHEXKHBIX CPEACTB Ha
coJeprkaHne JIeTel, HaXOAAIIMXCS TT0L ONEKOH MM TONIEYUTENBCTBOM, U ICHEKHBIX CPEJCTB HAa COAEPKAHUE JETEH,
NepelaHHbIX Ha BOCIIUTAaHKE B IpHEMHbIe ceMbH, B CaHKkT-IleTepOypre, rocyaapcTBEHHON YCIYTH 10 OKa3aHUIO COJCHCTBUA
OTIEKyHaM U MOMEUYHUTENSIM B 3aIlIUTE NPaB U 3aKOHHBIX HHTEPECOB MOIONEYHBIX

BJIOK-CXEMA

3asBuTens (MpeacTaBUTENb
3asBUTEIIS)

HaIpaBJICHUEC 3asABJICHUA
1 KOMIIJICKTa JOKYMCHTOB

MHoroQyHKINOHATFHBIA EHTP
MIPEeIOCTaBICHUS
TrOCYyIapCTBEHHBIX YCIyT
(mamee — MOII)

MecTtHas aIMUHUCTpALU

®opMupoBaHue
KOMIUIEKTa
IIpuem 3asBiCHUS U KOMIUIEKTa JOKYMEHTOB P AOKYMCHTOB < ITpuem WNudopmupopanue
ot 3asButenei u MOI] - SajABUTCIA JIOKYMEHTOB 3as1BUTEIIA
(6 meuenue? oneii) 1 nepejada OT 3asBUTEIIA 0 pe3ysbTarax
KOMILICKTa U UX IIPEJOCTaBIICHU
l AOKYMCHTOB peructpanus roCyJapCTBEHHOU
[IpunsTre pemeHns MECTHONW aMUHUCTpaIei 33?\;1[22;;3?0 (1 oenv) ylc;yrﬂ
0 MIPEAOCTaBICHNHN FOCYAAPCTBEHHON YCIIyTH aIMHHHCTPAIIHIO (1ens)
(06 oTKa3e B MPeIOCTABICHUH) (8 aneKmponHoOM
(6 meuenue 1 Oneii) sude - 1 den,
Ha OYMANCHBIX
HOcumensix
3 ons)
[MpenocraBnenne rocyaapcTBEHHON

YCIYTH 110 OKa3aHUIO COJIEHCTBIS
OIEKYHAaM U MOTEYUTEISIM B 3aIUTE MPaB
Y 3aKOHHBIX HHTEPECOB MOIOTIEYHBIX
( 6 meyenue mpuoyamu ouetr)

v

v HNudopmuposanue
Vi 3asBUTEIIA (B TOM
H(opMUpOBaHUE
PMHP guciue yepe3 ML) o
3asBUTENIA (B TOM IpeNIoCTaR eHHH
yucie uepe3 MOLI) roc N
yIapCTBEHHOU
00 oTkaze B M-
MPEJOCTaBICHUA .
pel N (6 meuenue 5 Oneti)
roCyIapCTBCHHOM
YCIyTH
(6 meuenue 5 oneti)
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IMPUJIOXXEHUE Ne 2

K AZIMHHUCTPaTUBHOMY PETJIAMEHTY

TI0 TIPEJOCTABICHUIO MECTHOH aJMUHHCTpaHeil BHYTPUTOPOJCKOTO MyHHINTIAIbHOTO 00pa3oBanus CaHkT-IleTepOypra
MYHHUOUIATIBHBIA OKpyT KOJIOMSTH, OCYyIIeCTBISIONEH OTACIBHBIE TOCyJapcTBEHHBIE TosTHOMOuHs CaHkT-IleTepOypra mo
OpTaHM3aIMY 1 OCYLIECTBICHHIO IESITENBHOCTH II0 OTIEKE H MONICYUTENbCTBY, HA3HAUCHHUIO 1 BBIIIIATE JICHEXKHBIX CPEICTB
Ha CoJiepkKaHue JeTel, HaXOAAIINXCS IO/ ONEKOH MM TTOTIEYUTEILCTBOM, 1 ICHEKHBIX CPEZICTB HA COJEPKAHHUE ACTEH,
NepeaHHBIX Ha BOCIIUTAHUE B IpUeMHBbIe ceMbl, B CaHkT-IleTepOypre, rocyaapcTBeHHOMN YCIyTH MO OKa3aHUIO
coJleficTBYS ONEKyHaM U MONEUYUTENSIM B 3aIlIUTE NPaB U 3aKOHHBIX HHTEPECOB MOI0NEYHBIX

B Mectnyto anmunuctpaunto MO Koxomsaru
3asiBIIEHNUE IPUHSITO:

OT omeKyHa (TIOTIeUnTeIs )
(mara) @
U 3apErHCTPUPOBAHO

.
0.
o Ne
AJipec MecTa JXHUTEIbCTBa (MPEOBIBAHMS ): HHACKC
Croenuanucr:
TEJL
[Tacnopr: No
BBIJIaH
3ASIBJIEHUE
[Tpomny oka3aTh COAEHCTBUE IO BOTIPOCY
l
KacaroIerocs 3aIUTHI paB " WHTEPECOB MOETO IOJIOTICYHOTO

(®HO momoneqHoro)
MPOXKUBAIOLIETO (KX ) MO aJipecy:

I[OHOJ'IHI/ITCJ'IBHO K 3a4BJICHUIO ITPUKJIAABIBAKO KOIIUU JOKYMCHTOB!:
1.

2.
3.
4

OO0 OTBETCTBEHHOCTH 3a AOCTOBCPHOCTb W IMOJHOTY MNPCACTABJICHHBIX B COOTBCTCTBUU
C I[GﬁCTBymH.[PIM 3aKOHOJAaTCJIIbCTBOM CBeJIeHI/Iﬁ U 00513aTeIbCTBE U3BCIIATh OTACH 000 Bcex HX
W3MEHEHMSX B T€UCHHE 5 THEH C MOMEHTa UX HAaCTYIUICHUS NPCAYITPCIKACH (-eHa)

Jara « » 20 T. [Toamuck

O NpUHATOM pelIeHUH MPOILY NPOUH(OPMHUPOBATH MUCHBMEHHO /yCTHO/ (HYKHOE MOTYEPKHYTD)

B Mecthoii agmunuctpanuu MO Konowmsru
B MHoro¢gyHKITMOHAITPHOM LIEHTPE pationa Cankr-IletepOypra
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IMMPHUJIOXKEHUE Ne 3

K AZIMHUHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABIICHUIO MECTHON aqMHUHHICTpPaHeil BHyTPUTOPOJCKOTO MyHUIINIIATIBHOTO 00pa3oBanuss CaHKT-
[MerepOypra MyHHIMIATBbHBIN OKpYT KomoMsary, ocymecTBisfonIet OTeNbHbIE TOCYAapPCTBEHHBIE TOTHOMOYHs CaHKT-
ITetepOypra no opraHMU3anyy U OCYIIECTBICHHUIO JEATEILHOCTH IO ONEKE U IOTIEIUTENBCTBY, HA3HAUECHHIO U BBIILIATE
JICHEXKHBIX CPEJICTB Ha COZEpKaHMe AeTell, HaXOIAIUXCs O] ONEKOH MM TONEeYUTEILCTBOM, U ICHEXKHBIX CPEJICTB Ha
coJIepKaHue JeTeil, epeJaHHbIX Ha BOCIIUTAHKUE B IpUeMHbIe ceMbH, B CaHKT-[leTepOypre, rocyrapcTBeHHOI yciayru
10 OKAa3aHMIO COJIEIICTBUS ONEKyHaM U MOTEYUTENSIM B 3aIlIUTE NIPaB U 3aKOHHBIX HHTEPECOB MOJONEYHBIX

Komy: ®NO (onekyHa wiy NONeyuTeNs)
Anpec onekyHa WU MONEYUTENs:

[TMCBMO - YBEJIOMJIEHUE
oprasa oneku u noneuurenscrsa MO Konomsru
00 oka3zaHuu (MU 00 OTKa3€) COJEHCTBUS B 3alUTE MIPaB U 3aKOHHBIX UHTEPECOB MOJONEYHOTO

PaccmoTpeB 3asBicHHE W JOKYMEHTHI 00 OKa3aHUM COJCHCTBUE B 3allUTE MPaB U 3aKOHHBIX
UHTEPECOB

(OHI/ICLIBaeTCH B 3allIUTC KAKUX IIPAB U HHTCPECOB HGO6XO,Z[I/IMO OKa3aHHucC CO,I[GﬁCTBHSI)
IoAO0IICYHOI'O

(on0)
YCTAHOBJICHO CJICAYIOIIICC:

(HamMY¥e WK OTCYTCTBHE OCHOBAHHIA JUISl OKA3aHHs COIACHCTBHS)

HpI/IHHTO peuieHue 00 OKazaHuu (06 OTKaSC) COIECHCTBUSA B 3aIllUTE paB M 3aKOHHBIX
HHTEPECCOB IMMOJOIICYHOIO.

I'maBa MecTHOM agMUHUCTpaLuu

THOIITHCH
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MMPHUJIOXKEHHUE Ne 4

K AZIMHHUCTPAaTUBHOMY PETJIAMEHTY

TI0 TIPEJOCTABICHUIO MECTHOH aJJMUHHCTpaNeil BHYTPUTOPOJCKOTO MyHHIUTIAIbHOTO 00pa3oBanus CaHkT-IleTepOypra
MYHUOUIATIBHBINA OKpyT KOJIOMSTH, OCYIIEeCTBISIONEH OTACNBHBIE TOCYAapCTBEHHBIE ToHOMOouns CaHKT-IleTepOypra mo
OpTaHU3aIMH U OCYLIECTBICHHUIO AEATEIILHOCTH 110 OIIEKE U MONEYUTENBCTBY, HA3HAYEHUIO U BBIIUIATE JCHEKHBIX CPEICTB

Ha cofiep’KaHue AeTel, HaXOIAIIMUXCs O] ONEKOH MIIN TONEeUUTEICTBOM, U ICHEXKHBIX CPEICTB Ha COIep)KaHue JeTeH,
NepeaHHBIX Ha BOCIIUTAHUE B IpUeMHbIe ceMbH, B CaHkT-IleTepOypre, rocyaapcTBEHHOMN YCIyTH MO OKAa3aHUIO
coJleficTBUS ONEKyHaM U MONEUYUTENSIM B 3aIlIUTE NPaB U 3aKOHHBIX HHTEPECOB MO0NEYHBIX

INOYTOBBIE AJIPECA, CHPABOYHBIE TEJTE®OHBI
M AJIPECA JIEKTPOHHOM IMOYTHI PAMOHHBIX IMTOJAPA3JIEJTEHAM
CAHKT-NIETEPBYPI'CKOI'O TOCYJIAPCTBEHHOI'O KABEHHOT'O YUPEXKJEHUSA
«MHOI'O®YHKIIMOHAJIBHBIX IEHTPOB ITPEJJOCTABJIEHUSA

I'OCYIZAPCTBEHHBIX YCJIYI»

No HaumenoBanue ITourtoBsIit anpec CnpaBo4HbIN Anpec I'padux
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOM paboThl
noapasaeNeHus TIOYTHI
1 Muorodyukunonansubiii | Cankt-IleTepOypr, yi1. 573-90-00
ueHntp Anmupanrteiickoro | Cagosas, a.55-57, nutep A W
paiiona 573-99-80
2 Muorodyukunonansubiii | Cankt-IletepOypr, 15-1 573-90-00
LIEHTP qmuaus B.O., 1. 32 WIn
Bacuneocrposckoro 573-94-85
paiioHa
3 Cektop Nel M®I] Cankrt-TletepOypr, 573-90-00
BacuneoctpoBckoro yi. Haxumosa, 1.3, kop.2, W
paiioHa mutep A 576-20-86
4 MHOoropyHKIMOHAIBLHBIH CaHKT-HeTepG}ipr, 573-90-00 E3KEIHEBHO ¢
LEHTP Bri6oprckoro yi1. HoBopoccuiickast 1.18 WIn 09.00 110 21.00
paiiona 573-99-85 Ge3 mepepbina
5 | Cekrop Canxr-IletepOypr, 573-90-00 Ha 00en. [Ipuem
MuorodyHnkimonansHoro | [IpunoposkHas Amnest, a.17, 10171 1 BblJa4a
neHTpa Beiboprckoro nutep A 573-94-80 JIOKyMEHTOB
paiioHa OCYILIECTBIISIETCS
6 | Muorodpyukimonansueiii | Cankr-IleTepOypr, 573-90-00 knz@mfespb.ru ¢ 09.30 mo 21.00
neHtp Kanununckoro I'paxnmanckuii np., 1.104, W
paiioHa autep A 576-08-01
7 Cexrop Cankr-IlerepOypr, 573-90-00
MuorodyukunonansHoro | KonaparseBckuii mp., 1.22, UJIH
neHtpa KaauanHckoro matep A 573-96-95
paiioHa
8 MmuorodyukuuonansHsii | Cankr-IlerepOypr, 573-90-00
uentp Kuposckoro np. Crauexk, 1. 18 WIN
paiioHa 573-94-95
9 Cektop Ne 1 Cankr-TletepOypr, mp. 573-90-00
MuorodynkunonansHoro | HapogHoro OnondeHus, WIN
nenrpa Kuposckoro n. 101, mut. A, mom. SH 573-90-28
paiioHa
10 | Muorodpyukunonansueiii | Cankt-IlerepOypr, 573-90-00
nenTp Konnuuckoro r. Konnuno, WIN
paiioHa mp. JlennHa, 1.22 573-96-65
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11 | Cextop . MetamnocTpoii, 573-90-00
MuorodyukunonansHoro | yi. Cagosas, a. 21, kopm. 3 WU
uentpa Konmunackoro 573-90-07
paiioHa

12 | Muorodyukumonaneneii | Cankr-IlerepOypr, 573-90-00
LIEHTP Hosouepkacckwuii mip., 1.60, HITH
Kpacnorsapaeiickoro mutep A 573-90-30
paiioHa

13 | Muorodyukumonaneneii | Cankr-IlerepOypr, 573-90-00
ueHtp KpacHocensckoro | yiu. Ilorpanuunuka WIN
pationa l'apwkaBoro,n.36, kop.6 573-99-90

14 | Muorodyukumonaneneii | Cankr-IlerepOypr, 573-90-00
uentp Kponmraarckoro | r. Kponmranr, np. Jlennna WIH
patioHna 1.39a, nutep A 610-18-56

15 | Muorodyakmuonansabiii | Cankt-llerepOypr, 573-90-00
LeHTp MOCKOBCKOro yn. biaronarnas, W
palioHa a. 41 mutep A 573-99-30

16 | Cektop Ne 1 Cankrt-IletepOypr, 573-90-00
MuorodyuknnonansHoro | HoBon3maitnmoBckuii, W
eHTpa MoCKOBCKOTO mp. 34, k. 2 573-90-10
paiioHa

17 | Muorodysakiuonanbubiii | Cankt-IletepOypr, 573-90-00
ueHntp KypoptHoro Cectpopeluk, yin.Tokapesa, W
paiioHna a. 7, maT. A 573-96-70

18 | Muorodyukunonansueiii | Cankr-IlerepOypr, np. 573-90-00
uentp Hesckoro paiiona | bonbiieBukos, 1.8, kop.1, 158105

autep A 573-96-75

19 | Cekrop Cankr-IletepOypr, 573-90-00
MuorodynkuuonansHoro | yi.Cenosa, 1.69, kop.1, WU
neHtpa Hesckoro paiiona | mut. A 573-96-80

20 | Muorodyukunonanbubiii | Cankr-IletepOypr, 573-90-00
uentp Ilerporpaackoro np. KamenHoocTpoBckuii, WIH
paiioHa n. 55, marep I’ 573-96-90

21 | Cektop Nel Cankrt-IletepOypr, yiI. 573-90-00
MmuorodynkiuonansHoro | KpacHoro Kypcanra, 1.28 10171
nenTpa [lerporpanckoro 573-90-22
paiioHa

22 | Muorodyakunonanbnbiii | Cankr-IletepOypr, 573-90-00
uenTp [lerponBopuosoro | r. Ilereprod, yiu. bparees W
paiioHa lopkymieHko, . 6, aurep A 573-99-41

23 | Cextop Nel Cankrt-TletepOypr, 573-90-00
MHorogyHKIHOHAIBHOTO | T. JIoOMOHOCOB, WIn
LIEHTpa yi. [ToGensr 1. 6 A 573-97-86
ITetpoaBopiioBoro
paiioHa

24 | Muorodyakunonansnbiii | Cankr-IletepOypr, 573-90-00
uentp IIpumopckoro KorenpaukoBa Amnes 1.2, W
paiioHa Kop. 2, utep A 573-90-60

25 | Cektop Nel Cankrt-TletepOypr, 573-90-00
MHuorodyHsknonansHoro | mp. HoBokonoMshkCKui, WIN
nenTpa [Ipumopckoro 1n.16/8, mutep A 573-96-60
paiioHa

26 | Cextop Ne2 Cankr-IlerepOypr, 573-90-00
MuorogyHnkuuoHansHoro | borareipekwuii mp., 1. 52/1, WU
nenTpa [Ipumopckoro auTep A 573-94-90
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paiioHa

27 | Cexrop Ne3 Cankr-TletepOypr, 573-90-00
MmuorodyukunonansHoro | LllyBamnoBckuii mip., 1. 41, WA
uentpa [Ipumopckoro Kop. 1, mutep A 573-91-04
paiioHa

28 | Muorodyukunonanpubiii | Cankr-IletepOypr, 573-90-00
neHtp Ilymkunackoro r. [Iymkun, yiu. Manas, HIIH
patioHna n.17/13, nurep A 573-99-46

29 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MmuorodyuknnonansHoro | moc. Hlymapsr, W
uentpa [lymkuackoro yi. [lymkunckas, a. 38 573-91-03
paiioHa

30 | Cexrop Ne 2 Cankr-IletepOypr, 573-90-00
MmuorodyuknnonansHoro | T. [laBIoBCK, W
uenrpa [lymkuackoro [Necuansrii nep., 1.11/16 573-90-04
palioHa

31 | Muorodynkuonansaeiii | Cankr-llerepOypr, 573-90-00
uentp OpyH3eHcKoro mp. dynaiickuii, 1.49/126, WIn
paiiona mutep A 573-96-85

32 | Muorodyukunonansusiii | Cankt-IleTepOypr, 573-90-00
ueHtp LlenTpansHoro Hesckuit nip., 1.174, aut. A W
paiioHa 573-90-57

33 | MexpaiioHHbIi Cankrt-IletepOypr, 573-90-00
MHOTO(QYHKIIMOHANBHEINA | yiI. KpacHOTO W
LIEHTP TeKkcTUILITNKA, 576-07-95

a. 10-12, mutep O
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