IMPUJIOXKXEHHUE Ne7
K nocranoBneHn0 MECTHOM aIMUHUCTPALIHI
MO Komomsru ot 21.04.2014 r.Ne105

AJIMAHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA BHYTPUT'OPOJICKOI'O
MYHHUIIUIIAJIBHOI'O OGPA3BOBAHUA CAHKT-IETEPBYPI'A MYHUITATIAJTbHBIN
OKPYT KOJIOMATH

O IMPEJTOCTABJEHUIO MYHUIIUIIAJIBHOM YCJIYTH

ITIO PETHCTPALIMU ®PAKTA IIPEKPAINEHUSA TPYJOBOI'O JOT'OBOPA,
3AKIIIOYAEMOI'O PABOTHUKOM C PABOTOJATEJIEM - ®U3NYECKHUM

JIMIIOM, HE ABJIAIOINUMCA UHANBUAYAJIBHBIM ITPEJAITPUHUMATEJIEM

. O01ue MoJ10KeHUS

1.1. [IpenMeToM pEryIupOBaHUS HACTOALIETO AJIMUHUCTPATUBHOTO pEriaMeHTa SBISIOTCS
OTHOILICHHUs, BOZHUKAIOIUE MEKY 3asIBUTEIAMUA U MECTHON aJIMMHUCTPALUEH BHYTPUTOPOIACKOIO
MyHHULIUTIaTbHOTO OOpa3zoBanus Caskt-lleTrepOypra MyHununansHeiii okpyr Komomsru (nanee —
MecTHast agMUHHCTpanus) B cepe MpeAoCTaBICHHUs] MYHULMNAIbHOW YCIYTM MO PETUCTPALUU
dakTa mpekpalieHus TPYIOBOTO AOTOBOPa, 3aKIOYaEeMOro pabOTHUKOM ¢ paboToaareieM —
(Gu3NYECKUM JIMIIOM, HE SBIAIOIIMMCA WHIUBUAYAIbHBIM HpeIIpUHUMATENEM (Jajiee —
MYHUIIMIIATbHAS yCIyTa).

bnok-cxema mnpenocTaBieHMs] MYHULIMIAJIbHOW YCIYrHM IpUBeAcHA B mpuioxkeHun Ne 1k
HacToALEMY AJTMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asBuTensMu  SBISIOTCST  oOpaTtuBIIMecs B~ MECTHYIO  aJIMHUHUCTPALMIO WX
MHOTO()YHKITMOHAJIbHBIA LIEHTP MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHUIMITAIBHBIX YCIYT C
3aIIPOCOM O IPEIOCTABICHUN MYHULIMTIAIbHON YCIIYTHU:

paboronatens — (pu3nUecKoe JHI0, HE SBISIONICECS UHANBUIYAIBHBIM MPEATPUHIMATEIEM,
3aKJIFOYUBILIEE TPYAOBOM JOTOBOP, U €r0 YIIOJTHOMOYEHHBIE IPEACTABUTEIIH;

pabOTHUK U €ro YINOJIHOMOYEHHbIE MPEICTABUTEIN — B CiIy4ae CMEpPTH paboTomarens —
(bu3NYECKOro JHIA, HE SBISIOLMIETOCS WHANBUAYAIbHBIM NpEIIpUHUMATEIEM, WU OTCYTCTBHS
CBEJICHUN O MECTE ero MpeOBIBaHUS B TEUCHHUE JIBYX MECAIIEB, MHBIX CIIydasx, HE TMO3BOJISTFOIINX
MPOJOKATh TPYAOBBIE OTHOIIEHHWS W HCKIIOYAIOMIMX BO3MOXXHOCTh perucrpanuu ¢akra
MPEeKpalleHus] TPYIOBOrO JIOTOBOpa IO 3ampocy paboromarenss — (U3NYECKOro JMLa, He
ABJSIOIIETOCS MHANBUAYAJIbHBIM IIPEANPUHUMATEIIEM.

OT UMEHHM 3asBHUTENICH BOpPABE BBICTYNATh UX MPEACTABUTENN MPHU MPEIbIBICHUN MacrnopTa
rpaxaanuHa Pocculickoit ®denepanuu WM Ipyrux JTOKYMEHTOB, YJIOCTOBEPSIOIIMUX JUYHOCTh Ha
tepputopun Poccuiickoii @Denepaiui B COOTBETCTBUU C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM, U
JIOKYMEHTA, TOATBEPKAAIOIIET0 ITOJTHOMOYMS TPEACTABUTEIIS 3asIBHTEIIS .

1.3. TpeGoBanust K MOPSAKY HHOOPMUPOBAHUS O MPEAOCTABICHHH MYHUIIUTIAIBHON YCIyTH
1.3.1. B npefocTaBieHHH MYHHUIIMITATLHOW YCITYTH YYaCTBYIOT:

1TaKI/IMH JAOKYMCHTAMH SBJIAKOTCA:

JOKYMEHTbBI, IOATBEPIKAAIOIIHNE [TOJIHOMOYNSA 3aKOHHOI'O IPEACTAaBUTEIIA (CBI/I,IICTCJ'IBCTBO 0 POKACHNH, TOCTAHOBJICHUC 00 oneke
¥ 1p.);

)IOBepeHHOCTb B l'lpOCTOﬁ l'll/leMCHHOFI (I)Opme, HO)ITBep)K}la}OU.lafl IMOJTHOMOYHA l'lpe)lCTaBI/lTe.]'lﬂ 3asABUTECIIA,

JIOBEPEHHOCTh, 3aBEePCHHAsI HOTAPHAIBHO, B CIyYac eciu:

(enepaabHBIM 3aKOHOM IIPEAYCMOTPEHO HOTApUAbHOE YIOCTOBEPEHUE JOBEPEHHOCTH IPEICTABUTENS 3asBUTEISI KaK YCIOBHE
OCYIIIECTBIICHHS TOCYAAPCTBEHHON (MYHHIMIIABHON) (DYHKINH, IIPEJOCTABICHHUS TOCYJapCTBEHHOH (MyHUIUITANBHOI) yCIyTH;

OCYIIIECTBIICHHE TOCYAAPCTBEHHON (MYHMIIMIIAILHON) (QYHKIMHU, IPEXOCTaBICHHE TOCYAApPCTBEHHONW (MYHHIMIIANEHO) yCIyrn
3aKJTI0YAeTCs B COBEPIICHUHN JICHCTBHS, TPEOYIOIEero HoTapuaabHON (GOPMBL.



1.3.1.1. MecTHas aAMUHUCTPAIHS:

1.3.1.2. Cankr-IlerepOyprckoe roCcyJapCTBEHHOE Ka3eHHOE yapexIACHUE
«MHOTO()YHKIIMOHAIBHBIA HEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYT»
(manee — M®DII).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunbiuka, a. 10-12, nutepa O.

I'padux paboter: morenensHuk — yerBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; mepepsiB
¢ 13.00 mo 13.48, BeIXOAHBIE THU — CyO0OO0Ta, BOCKPECECHBE.

I'padux paboThl cTpyKTYypHBIX ToapasaeiaeHuit MOIL] exennesHo ¢ 9.00 mgo 21.00.

Mecrta HaxoxaeHus, rpa¢puk paboTel U crnpaBouHble Tenedonsl MPL] mpencraBieHsl B
npuiokeHuu Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

LenTp Tenedonnoro oocmyxkuanus MOIL- 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen TpenocTaBIEHUEM MYHHUIMIAIBLHON YCIyTH 3asBHTENSIM HE Tpelyercs
JOTIOTHUTEILHBIX OOPAICHHH B MHBIE OPTaHbl U OPTaHU3AINH.

1.3.3. Uadopmanuio 00 opranax (opraHu3anusx), yKazaHHBIX B IyHKTe 1.3 Hacrosmiero
AJIMUHUCTPATUBHOTO periiaMeHTa, 3asiBUTENIM MOTYT MOJIYUYUTh CIEAYIOIIMMH CIIOCO0aMHU:

HaIpaBJIEHUE 3alIPOCOB B TUCbMEHHOM BUJIE 10 aJpecaM OpPraHoB (OpraHu3aluii), yKkasaHHbIX
B nyHKTe 1.3 HacTosimero AAMHUHUCTPATUBHOTO PETJIAMEHTA, B AJIEKTPOHHOM BHUJE MO YKAa3aHHBIM
ajzipecaM 3JIEKTPOHHOH MOYTHI OPraHoB (OpraHu3alui);

M0 CIPaBOYHBIM TenedoHaM paOOTHUKOB OPraHOB (OpraHM3aluii), yKka3aHHbIX B MyHKTE 1.3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

Ha [loprane «l'ocynapcrBennble yciayru B Cankr-IlerepOypre» (www.gu.spb.ru) B
nH(}OPMaILMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHer» (nanee — [lopran), Ha oduuanbHBIX
caiiTax OpraHoB (OpraHusaiuii), yKa3aHHbIX B TyHKTe 1.3 Hacrosmero AJIMHUHHUCTPATUBHOTO
perjamenTa;

IIpU JINYHOM OOpallleHUH Ha MpueM K pabOTHHKAM OpPraHoB (OpraHu3alyii) B COOTBETCTBUU C
rpadukoM paboThl, yKazaHHBIM B IMyHKTe 1.3 HacTosAEero AAMUHUCTPATUBHOTO PErIaMeHTa;

B Llentpe tenedonnoro odcayxuanus M®PI] (573-90-00);

npu oOpameHun K uHPoMataMm (MHPOKHOCKaM, HWHQOIMYHKTaM), pa3MeEIlEeHHbIM B
nomenieHussx MOIL], ykasaHHbIX B mnpmwiokeHHuH Ne2 K HacTodleMy AJIMUHUCTPATUBHOMY
pernamenty; Ha ymuuax Cankr-lIlerepOypra u B BectuOronsix cranuuit Cankrt-IletepOyprckoro
rOCy/IapCTBEHHOr0 yHHUTapHOro mnpeanpusitusi «CaskT-lIlerepOyprckuii  MeTpPONOJUTEH» IO
ajzipecaM, yka3aHHbIM Ha [lopraie.

Ha crennax, pa3MmenieHHbIX B moMeneHussx Mectaoi agmunuctpanuu 1 M®I, pazmemaercs
cieayomias nHpopMmanus:

HaNMEHOBAHNE MYHHIIMITATBHOHN YCITyTH;

nepevyeHb OpraHoB (OpraHM3aluii), y4acCTBYIOUIMX B NPEAOCTaBICHHMM MYHHULUNAIBHON
YCIIyTH;

rpaduk (pexxum) paboThl, TeaeoHBbl, ajapeca dIEKTPOHHON MOYTHI OPraHoB (OpraHu3alui),
OCYIIECTBIISIIOIMX TIPUEM U KOHCYNbTallMM 3asBUTENIEd [0 BOMNpOCaM MPEAOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

ajZipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEIOCTABIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

KOHTaKTHasi uH(popMmalus o0 opraHax (OpraHu3alMsx), YJacTBYIOIIUX B INPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

HOPSI0K MPEAOCTABICHUS MyHUITUTIAIBHON YCITYTH;

MOCJIEI0BATENBHOCTh IOCELIEHUSI 3asgBUTEJIEM OpraHoB (OpraHu3aluii), y4acTBYIOIIUX B
NPEe0CTaBIEHNN MyHULIUTIAIHON YCITYTH;

nepeyeHb KaTeropuii rpa)/aaH, UMEIONINX MPaBo Ha MOTYyYeHHE MYHUIMITATBbHON YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl MOTYyYeHHUs MyHULMTAIBHON YCIYTH, B TOM YHUCIIe
nmorydaeMbIXx MecTHOM aIMUHUCTpAIMei 0€3 yJacTus 3asBUTEIIS;

oOpa3zerr 3aroJIHEHHOTO 3asiBJIICHUS.



1. Crangapr npenocTraBieHUs MyHHIIUNIAJIBHOM yCJIYyrH

2.1. HaumeHoBaHWEe MYHUIIMTIAIBHON yCIyTH: perucTpanus Gaxra MpeKparieHus TPyI0BOTO
JIOTOBOpA, 3aKI0YaeMOro pabOTHUKOM ¢ paboTojaTesieM — (GU3UYECKUM JIMIIOM, HE SIBISIFOIIUMCS
WHUBUIyaJIbHBIM MIPEANPUHUMATEIIEM.

Kpatkoe HanmMeHOBaHHWE MYHHUIMNAIBHON yCIyru: peructpauus ¢axra OpeKpameHus
TPYZOBOI'O JOrOBOpA.

2.2. MyHHIMIanbHas yciayra npeocTaBiseTcs MecTHON aIMUHHCTPALIUEH.

[IpenocraBiieHe MYHUIIMIIAIBLHOW YCIYTH OCYIIECTBIsCTCS MECTHOM aAMUHUCTpPALIMEN BO
B3auMojieicTBuu ¢ MOII.

JlomKHOCTHRIM JMIIaM MeCTHON aaMUHUCTpAllMU 3alpenieHo TpeOoBaTh OT 3asBUTENS
OCYIICCTBIICHUSI JCHCTBHIA, B TOM YHCIE COIJIACOBAaHUH, HEOOXOAMMBIX IS TIONyYCHHS
MYHUIIMIIAJIBHOW YCIIYTU W CBSA3aHHBIX C OOpalleHHeM B TOCYIapCTBEHHBIE OpPraHbl, OpPTraHbI
MECTHOTO CaMOYIIpaBJICHUs, OPTaHU3allMU, 3a UCKIIOYCHUEM IOJyYeHHUs YCIyT, BKIIOUYCHHBIX B
NepeyeHb yCIyr, KOTOphIE SBIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMHU IJISl MPEIOCTABICHUS
MYHUIUTIATBHBIX YCIIYT.

2.3. Pe3ynbpTaToM MpeoCcTaBICHNsI MyHUIMITATHHON YCIIYTH SIBIISETCS:

BblJlaua 3asBUTEII0 KONMM TPYJOBOTO JOroBOpa C OTMETKOM o perucrpauuu ¢akra
IIPEKPALIEHHUS JaHHOTO TPYI0BOrO JOTr0BOPA;

OTKa3 B IMPEIOCTABICHUM MYHHULMIAJIBHOM YyCIyrd B BUIE IUCbMa O HEBO3MOXXHOCTH
WCITOJIHEHMS 3aIIpoca ¢ YKa3aHUEM IIPUYMH.

Pesynbrar mnpenocraBieHUs MYHMLMIAIBHOM YCIYTM BbIOACTCA 3asABUTEN0 MecTHOR
apmuHuctpanueid, MOLI, HanpasisieTcst uepes oTaAeneHus GpenepaabHON TOYTOBON CBSI3H.

2.4. Cpoky Ipe0CTaBICHUS] MyHUIIUTIAIEHOW YCITYTH.
Cpok mHpenocTaBleHHs MYHULUNAIBHON YCIYyTM HE JOJDKEH IPEBBILATh BAALATH TPEX
pabounx JHEH ¢ MOMEHTa PETUCTPALlUU 3asBJICHUS.

2.5. IlepedyeHb HOPMATUBHBIX MMPABOBBIX aKTOB, PETYIHUPYIOUINX OTHOIICHHUS, BOSHUKAIOIIUE B
CBSI3U C NPEIOCTABICHUEM MYHHUIIMIIATBHOM yCIyTH:

Koncrurymus Poccuiickoit denepanyu npuHsATa BCEHAPOIHBIM TosiocoBanuem 12.12.1993;

I'paxxnanckuii konekc Poccuiickon @enepanny;

Tpynosoii koaekc Pocculickoit @enepanuu;

®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-d3 «OO6 o00muxX MPUHIMIIAX OpraHU3aIUuU
MECTHOTO caMoyTipaBiieHHs B Poccuiickon denepanuny;

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHHs OOpaleHui
rpaxnaan Poccuiickoin denepannny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX TaHHBIX);

Oenepanprblii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anyu TPEIOCTABICHHS
rOCyJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT»;

3akon Cankr-Iletepoypra ot 23.09.2009 Ne 420-79 «O06 opraHm3anue MECTHOTO
camoynpasnenus B Cankr-IlerepOypre»;

noctaHoByienne [IpaButensctBa Cankrt-IlerepOypra ot 30.12.2009 Ne 1593 «O HeKOTOPBIX
Mepax IO TIOBBIIIEHHIO KauyecTBa TPEAOCTAaBICHHS TOCYJapCTBEHHBIX ycIyr Ha 0Oaze
MHOTO()YHKITHOHAJIBHOTO IIEHTpa MPEIO0CTaBIEHUS TOCYAapCcTBEHHBIX yeiyT B CaHkT-IleTepOyprey;

Ycras BHYTPHUTOPOJICKOTO MYHUIIUTIATIBHOTO obpazoBanust  Cankrt-IlerepOypra
MyHULMIIAIBHBIN OKpyr Komowmsiry ;

nocraHoBjeHne MectHoit anmMuHucTpanuu ot 19.10.2012 r. Ne246 «O nopsake pa3paboTKu u
YTBEP)KICHHUSI aJIMUHHMCTPATUBHBIX PErVIAMEHTOB IPEJOCTABICHUS MYHULUNAIBHBIX  YCIIYT
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MecTHOI aAMMHUCTpAIe BHYTPUTOPOJCKOTO MYHUIIMIIAIBFHOTO O00pa30BaHMUs MYHHLUTAIbHBINA
okpyr Konomsruy.

2.6. UcuepnpiBatomiuii  mepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMHU JJI IPENOCTABIECHUS MYHULMIAIBHOW YCIYyTM U YCIYT,
KOTOpPbIE SIBJISIFOTCA HEOOXOOUMBIMM U 00s3aTeNbHBIMU JUIsl HPEJOCTAaBIECHUS MYHUIMNAIbHON
YCIIYTH, NOJUIekKAIUX IPEICTABICHUIO 3asBUTEIIEM:

NUCbMEHHOE 3asBieHue (1o ¢opme cormacHo mpuiaoxkeHuto Ne3 Kk  HacTosiieMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY);

JIOKYMEHT, YI0CTOBEPSIOLIHIA IHIHOCTE".

[Tpu oOpaieHun NpeacTaBUTENs JULA, UMEIOIIEro MpaBO Ha MOJIYYEHHE MYHUIMIAIbHON
YCIIYTH, JONOJHUTEIBHO MPEACTaBIAIOTCA:

nacropt JMOO WHOM JIOKYMEHT, YIOCTOBEPSIOUIMA JHYHOCTh MPEICTABUTEIS JIHUIIA,
MMEIOILEro MPaBo Ha MOJIy4YeHHe MyHULMIAIBHON YCIYTH;

JIOKYMEHTBI, [TOATBEPKIAI0LIME TTOJTHOMOYHUS TPEICTABUTENSL.

2.7. UcuepnipiBafomuii  mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHUH C
HOPMATHBHBIMHU IIPaBOBBIMU aKTaMW [l MPEIOCTABICHUS MYHHULMIAIBHOW YCIYIH, U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMM W O0S3aTENbHBIMU JUISl MPENOCTABICHUS] MYHHUIIMIIAIbHOU
YCIYT'H, KOTOPbIE HAXOJATCS B paclopsbkKeHUH (pefiepalibHbIX OPraHOB MCHOJHUTENbHOM BIIACTH U
OpPraHOB TOCYAAPCTBEHHBIX BHEOIO/KETHBHIX (DOHIIOB, OPTaHOB MCIOJIHUTEIBHOMN BIACTH CYOBEKTOB
Poccuiickoit ®epepanuu M OpraHoB MECTHOIO CaMOYIIPaBJICHHs, IIOJBEJOMCTBEHHBIX WM
OpraHM3alui ¥ MHBIX OPraHM3alUid, U KOTOPBIE 3asSBUTENb BIIPABE NPEIACTaBUTh, NEHCTBYIOIINUM
3aKOHOJATEIbCTBOM HE IIPELYCMOTPEH.

2.8. JIoiKHOCTHBIM JuIiaM MecTHON aIMUHUCTpAIMU 3alPELIeHO TpeOoBaTh OT 3asiBUTEIS:

MpEJICTaBICHUS JOKYMEHTOB U MH(OPMALIUK WK OCYUIECTBICHUS AEUCTBUM, IPEACTaBIEHUE
WIM OCYIIECTBIEHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMM aKTaAMH,
pPEryJupyOIMMMH OTHOUICHUS, BO3HUKAIOIIME B CBA3M C MPEIOCTABICHUEM MYHHUIUIIAIbHOU
YCIIyTH;

MpEJICTaBICHUS] JOKYMEHTOB U MH(POpPMAIUH, KOTOPbIE HAXOJATCS B paCOPSKEHUH OPraHoB,
IPEIOCTABISIOMNX MYHHMIMIAIBHYIO YCIYry, WHBIX OpPraHOB MECTHOTO CaMOYIIPABIICHHUS,
roCy/IapCTBEHHBIX OPraHOB U OpraHU3alliii, B COOTBETCTBUN C HOPMATHBHBIMHU IIPABOBBIMHU aKTaMU
Poccuiickoii denepannu, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMH cyObekToB Poccuiickoit @enepaunn
U MYHUIUNAIbHBIMU TPAaBOBBIMU aKTaMH, 3@ MCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
ornpeneneHHbld craTheil7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-0d3 «OO6 opraHuzauuu
IIPEAOCTABIICHNS T'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI» IIEPEYEHb JOKYMEHTOB.

2.9. UcueprnipiBaromuii  mepedeHb OCHOBAHWH Ui  OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTaBICHUSI MyHHIIUIIATBHON YCIyTH

?B xauecTBe JOKYMEHTA, YIOCTOBEPSIONIEro INIHOCTD, IIPSAbABISIOTCS:

nacnopt rpaxnaanuHa Poccuiickoit denepannu;

BPEMEHHOE YJOCTOBEpPEHHE JIMYHOCTH TrpaxkaaHuHa Poccuiickoit denepauny, BblIaBaeMoe Ha IEpHOA OGOPMIICHUS
[acmopra, MNPEeAyCMOTPEHHOE MYHKTOM76 AIMHHUCTpaTHBHOrO pernameHta @exepaidbHOM MMIPAllMOHHOW CIYXOBI IO
NPEIOCTABICHNIO TOCYIapCTBEHHONH YCIyrH IO BBIJaYe M 3aMeHe [acropra rpaxkaanmHa Poccuiickoit @Denpepammm,
YAOCTOBEPSIONIEr0 JUYHOCTh TpaxkaaHuHa Poccuiickoit @enepauun Ha Teppuropuu Poccuiickoit ®enepanuu, yTBEpKIESHHOTO
npukazoM ®MC Poccnn ot 30.11.2012 Ne 391;

JIOKYMEHTBI, YAOCTOBEPSIOIIUE JIMYHOCTh IPaXKJaHKUHA, IpeJyCMOTpeHHble DenepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-
®3 «O npaBoBOM MOJIOKEHUH UHOCTPAHHBIX IpaxaaH B Poccuiickoit ®eneparumny, @enepanbHbiM 3akoHOM OT 19.02.1993 No 4528-
1 «O Oexenuax», ykasamu IIpesunmenta Poccuiickoit @emeparmu ot 21.12.1996 Ne 1752 «OO0 OCHOBHBIX JOKYMEHTaXx,
YAOCTOBEPSIIOLINX JIMYHOCTh IpaxkaanrnHa Poccuiickoit @enepanun 3a npenenamu Poccuiickoit @depeparmy, ot 14.11.2002 Ne 1325
«O6 yrBepxneruu [lonoxxeHus o mopsake paccMOTPEHHUs BOIPOCOB IpakaaHcTBa Poccuiickoit denepanum», ot 13.04.2011 Ne 444
«O ONONHUTENBHBIX Mepax II0 OO0ECIeUeHMIO IIpaB M 3alIUTHl HHTEPECOB HECOBEPIICHHONETHHUX TIpaxaaH Poccuiickoit
Denepanuny;

UHBIE JJOKYMEHTBI, yJOCTOBEPAIOIINE IMYHOCT B COOTBETCTBUH C JCHCTBYIOUIUM 3aKOHOJATEIbCTBOM.



OcHOBaHMI JJs1 OTKa3a B TpUeMe JIOKYMEHTOB, HEOOXOAMMBIX Ui IPEIOCTaBICHUS
MYHHULUIIAIBHON YCIYTH, JEUCTBYIOIINM 3aKOHOJATENBCTBOM HE MPETYCMOTPEHO.

2.10. UcuepnbiBalomuii  MepevyeHb OCHOBAaHUM ISl MPHOCTAHOBIIGHUS WJIM  OTKa3a
B IIPEIOCTABICHUY MYHULIMTIAJIbHON YCIIYTH:

2.10.1. OcHoBanuii [Uisi MPUOCTAHOBIIEHUS TMPEAOCTABICHHUS MYHHUIMIAIBHON yCIIyru
JICUCTBYIOIIUM 3aKOHOJATEIBCTBOM HE MPEAYCMOTPEHO.

2.10.2. OcHoBaHueM i OTKa3a B MPEAOCTaBICHUN MYHULIUIIAILHON YCITyTH SIBISETCS:

HENpEeJCTaBIeHHe B MECTHYIO aJIMUHHUCTPAIMIO BCEX HEOOXOJAMMBIX JIOKYMEHTOB B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOAIIEr0 AJIMUHHCTPATUBHOTO PErVIAMEHTA;

OTCYTCTBHE B MECTHOW aJIMUHUCTPALIMKU CBEJICHUI O PErUCTPALUU TPYAOBOTO JOTOBOpA.

2.11. Ycmyru, KOTOpBIE SIBJISIFOTCSI HEOOXOJUMBIMHA U 0053aTeNbHBIMU JIJISI PEAOCTABICHUS
MYHHULUIIAJIBHON YCIYTH, AEHCTBYIOLUIUM 3aKOHOIATEIbCTBOM HE IPETYyCMOTPEHBI.

2.12. TlonuinHa Wiy MHas Ij1ata 3a npeaoCTaBJICHNUC MyHHHHHaHBHOﬁ YCJIYIrd HC B3BUMACTCA.

2.13. MakcuMabHbI CPOK OKMAAHUS B OUEPEAM IpU M0jade 3asBICHUS O MPEAOCTABICHUN
MYHHUIUIIAJIBHOM YCIYTH U IIPYU MOJyYEHHUH pe3yibTaTa IMPeIOCTaBICHUS MyHUIUIIAIbHON YCIyTH:

a) CPOK OXHJAHUS B OuUepequ IpH IoJade 3asBICHUS M HEOOXOAMMBIX JIOKYMEHTOB B
MecTHOM aAMUHUCTPALMK HE TOJKEH NPEBBIIATh MATHAAIATH MUHYT;

0) CpOK OXKHJIaHUS B OYEpEAU IPH MOJyYeHUH JOKYMEHTOB B MecTHOW aJMMHUCTpalUH HE
JIOJKEH ITPEBBIIIATH IISITHAALATH MUHYT;

B) CPOK OXKMJAHMS B OYepelH NpH Mojaye 3asBieHUs U JoKyMeHTOB B M®DIL] He nomxeH
IIPEBBIIATH [ISTHAALATH MUHYT;

') CPOK OKHJIaHUS B OYepe]u MpH MOTy4eHUH TOKyMeHTOB B M®DI] He noimkeH HpeBblIaTh
MATHAIIATA MUHYT.

2.14. Cpok W MOPSIOK PETHCTPALAN 3aIpoca 3asiBUTENS O IPEJOCTABICHIUH MYHHUITUITATIBHON
yCIlIyru

2.14.1. Tlpn nuaHOM oOOpameHHH 3asBUTENs B MECTHYIO aIMHHHUCTPAIUIO PErHCTPaIus
3arpoca O MpPEIOCTAaBICHUH MYHHUIIMIIAIbHON YCIYyTH OCYIIECTBIseTCs paOOTHHUKOM MecTHoH
aMMHHMCTpAIlMM B TPUCYTCTBUU 3asBUTEIN, KOTOPOMY BBIJAETCSl paclucka C MPUCBOCHHBIM
pETUCTPAllMOHHBIM HOMEpoM. CpoK perucrpanuu 3ampoca 3asBUTENS O IPENOCTaBICHUN
MYHUIIMIIAJILHON YCIIYTU COCTaBIseT HE 0oJiee TPUALATH MUHYT.

Perucrpanus 3asBieHus ocyuiectBisgercs MecTHOM aJIMHUHUCTpAalMeld B TEUEHHE OJHOTO
paboyero AHS ¢ MOMEHTa NoJyuyeHUss MecTHOW aJMHMHHUCTpalMeld JTOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HAcTOsAIIEero AIMUHUCTPATUBHOTO PETJIaMeHTa, B JOpPME JIEKTPOHHOTO JOKYMEHTa HIIN
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. Tlpn nuuHoMm oOpamenun 3asButens B MODL[ 3ampoc o mnpemocraBieHUn
MYHUIIMNIAJILHON yCIIyTu peructpupyercs padotHukom M®I] B nmpucyrcTBun 3asBUTENS, KOTOPOMY
BBIIAETCS pACIUCKa C PEruCTPalMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEIOMCTBEHHOU
aBTOMAaTHU3UPOBAHHOW WH(OpMaAIMOHHOW cucTemoil mpenoctaBiennss B Cankt-IlerepOypre
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

CpoK perucTparuuy 3anpoca 3asgBUTENS 0 TPEAOCTaBICHUH MYHUIMIIAIBHOW yciayru B M®I]
COCTaBIIET HE Oosiee MATHAAATH MUHYT.

2.15. TpeboBaHuUs K OMEIIEHUSAM, B KOTOPBIX MPEAOCTABISAIOTCS MYHUIUNAIBHBIE YCIYTH, K
MECTY OKHUJAHUS U MpUeMa 3asBUTENeH, pa3MelIeHHI0 U 0(pOPMIIEHUIO BU3YyalIbHON, TEKCTOBON U
MYJIbTUMEANIHON HH(POPMALIUK O TIOPSAKE MPEIOCTaBICHUS MyHHIIUIIATBHON YCIYTH.

MyHununansHas yciyra IHNPENOCTaBIAECTCd B IOMEINECHUAX MECTHOM aIMUHUCTpaldd U
MO®II. ITomermenus, B KOTOPBIX INPENOCTABIISIIOTCS MYHHMIMIAIbHBIE YCIYTH, MECTO OKHMIAHMS,



JIOJIKHBI UMETh TUTOMIA/IU, IPETyCMOTPEHHBIE CAHUTAPHBIMA HOPMaMH U TPeOOBAaHUSMU K pabOINM
(oucHBIM) TIOMENIEHUSIM, T/I€ 00OpyAOBaHBI paboure MeCTa C HMCIOJIb30BAaHUEM IEPCOHAIBHBIX
KOMITBIOTEPOB M KOMUPOBAJILHOM TEXHUKHU, U MECTa JUIsl MpUeMa MOCETUTENEH, a TaKXKe JIOJKHBI
ObITh O0OOpYNOBaHBl CTYJAbSIMHU U CTOJAMM, UMETh MHCYUE MPUHAMICKHOCTH (KapaHJalllu,
aBTOPYYKH, OyMmary) JUisl 3arlOJHEHUS 3alpOCOB O MPEIOCTABICHUH MYHUIMIATBHOW YCIYTH U
IIPOU3BOJICTBY BCIIOMOTATEIbHBIX 3anucei (MaMsATOK, MOSICHEHUI), CTeHIaMU, Ha KOTOPBIX J0JDKHA
ObITh pasmemnieHa WHGOpMaIWs, YKa3aHHas B TyHKTe 1.3 HacTosmero AJIMHUHUCTPATHBHOTO
perjameHra.
[Tomemenuss M®I] nomkHBI OTBEYaTh OCHOBHBIM MOJIOKEHUSM CTaHAapTa KOM(QOPTHOCTH.

2.16. [loka3aTenu TOCTYITHOCTH M Ka4eCTBa MyHULIMNIAILHOW YCIIYTH

2.16.1. KonndecTBO B3aUMOICUCTBUH 3asBUTENA ¢ MecTHOU agMuHUCTpanueit mu6o MOI] —
He OoJiee ABYX.

2.16.2. IIpoaomKUTEIBHOCT  B3aUMOJCHCTBUI JJOJDKHOCTHBIX JIMI HpPU MPEAOCTABICHUU
MYHUILIMIIAJILHON yCIIyru yKa3aHsl B pazzene ||l HacTosmero AiMUHUCTPaTUBHOIO PETIaMEHTA.

2.16.3. CiocoObl IpeocTaBIeHUs] MyHULMIAIBHON YCIYTH 3asBUTEIIIO:

HEMOCPEICTBEHHO MTPU MOCENIEHNH MeCTHON aIMUHUCTPALIUH;
nocpeactsom M®I].

2.16.4. CniocoObl  MHGDOPMUpPOBaHHS 3asABUTENS O pe3yJIbTaTax NpPEAOCTABICHHUS WU
IPHUOCTAHOBJICHUHM MYHULIUIIAIBHONW YCIIYyTH: MO Teae(OoHY, MO 3JIEKTPOHHOH NoYTe, B IMCbMEHHOM
BUJIC.

Crioco6 nH(pOopMUPOBaHHUS 3aBUTEIIS O pe3yIbTaTax MPel0CTAaBICHUS WIN IPUOCTAaHOBICHUN
MYHUIIUTIATBHON YCIIYTH YKa3bIBACTCS B 3asBICHHU.

2.16.5. KonnuecTBo JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS 3asBUTEIEM B LIESIX
MOJTy9YEeHHUSI MYHUIIUITAIBHON YCITyTH — JIBA.

2.16.6. OcymectBienre MecTHON ajiMUHHUCTpalnyell MeXBEIOMCTBEHHOTO B3aUMOJIEHCTBUS
NIPY IPEAOCTaBICHIH MYHUITUTIAIBHON YCIIYTH HE MPEyCMOTPEHO.

2.16.7. Cpok mperocTaBlI€HUs MYHULUNAIBHOW YCIYTHM HE JOJDKEH IPEBBIIATh JBaJLATH
Tpex pabounx THEH ¢ MOMEHTa PEeruCTPALlNH 3asBICHUS.

2.17. Oco0eHHOCTH MPETOCTaBICHUSI MYHUIUITATBHOH yciryru B MOL]

2.17.1. IlpueM JOKYMEHTOB M BblJlaua pe3ysibTaTa MpelOoCTaBICHNs MYHUIUIIAIBHON YCIyTH
MOTYT OBITh OCYIIIECTBIIEHBI TocpeacTBoM MO,

Mecra HaxoxnaeHuss u rpadpuku pabdorel M®PL] mnpuseneHsl B mnpuioxkeHun Ne?2 K
HacTosieMy AJIMAUHHCTPAaTUBHOMY PETJIaMEHTY, a TaKKe pa3MelleHsl Ha [loprare.

LenTp Tenedonnoro odcmyxkuBanus MOI] — 573-90-00.

Anpec caiiTa ¥ SJIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBaeHUN MyHUIUIIAIBHOU yCyru noapasaenenus ML ocyecTBisoT:

B3aUMOJICCTBUE ¢ MeCTHOW aJIMHHUCTpAlMel B paMKax 3aKIIOUYEHHBIX COIJIAIIEHUNA O
B3aUMOJICUCTBUY;

nH(OPMUPOBaHKE TPaX/IaH U OpPraHU3alui MO BOMpPOCaM IMPEIOCTABICHNUS MYHUIIUIIAIbHBIX
YCIIYT;

MpPUEM U BbIJauy JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHUS] MYHULUIIATbHBIX YCIYT
WJIH SABIIOIIUXCS PE3YJIBTATOM MPEAOCTABICHHUS] MYHULIMIIAIBHBIX YCIIYT;

00paboTKy MepCOHAIbHBIX IaHHBIX, CBA3aHHBIX C MPEJOCTABICHUEM MYHUIIUIAIBHBIX YCIYT.

B ciaydae nogaun 1oKkyMeHTOB B MecTHYI0 aiMuHUCTpanuio nocpeactsoMm M®IL] paboTHuk
M®OII, ocyniecTBAsAOMUNA TPUEM JOKYMEHTOB, IPEICTABICHHBIX IS MOJIYYEHUS] MyHUIIMIAIbHOU
YCIIYTH, BBIIIOJHSAET CIEAYIOIIUE JCHCTBUA:

orpezenseT NpeaMeT 00palieHMs;

YCTaHaBIUBAET JUYHOCTb IPAKIAHUHA U €r0 INOJTHOMOYUS;

IPOBOJIUT IPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBaHUSAM, yKa3aHHBIM B IIyHKTEe 2.6
HACTOALIETO AIMUHUCTPATUBHOIO PETJIAMEHTA;



KOHCYJITUPYET IPpaXKIaHWHA O TOpsIKe 0(OPMIICHHS 3asBJICHUS U MPOBEPSIET MPaBUIBHOCTD
ero oopmienus. [To mpockOe rpakiannHa, HE CIIOCOOHOTO TIO COCTOSIHHIO 37I0POBBS JIMOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(GOPMHTH 3asBICHHUE, 3asBICHHE MOXET OBITh 0(OpMIICHO
pabotHukoM MO®IL], ocymecTBIAOIMM OpPHUEM JOKYMEHTOB, O 4Ye€M Ha 3asABJICHUU JAeJacTcs
COOTBETCTBYIOILAs 3AIUCH;

ornpenenser cnocod MHGOPMUPOBAHUS 3asBUTENS O NMPUHATOM MeCTHOW agMHMHUCTpanuen
pELICHNH 0 MPEAOCTABICHUIO MYHUIMNAIBHONW YCIyTu (B YCTHOW MO0 MUCBMEHHOU (opme, B
ToM uucie yepe3 MOPIL], B ciayuyae xenaHus 3asBUTENS MOAyduTh oTBeT yepe3 M®DII), o uem Ha
3asIBJICHUH JIEJIAETCS] COOTBETCTBYIOLIAS 3AIIUCh;

OCYILECTBIISICT CKAHUPOBAHUE MPEACTABIECHHBIX JTOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE JIEII0,
BCE JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCA €IWHBIM YHUKAIBHBIM HACHTU(PHUKAIIMOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAHOBUTHh IPHUHAJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 U BHIY
oOpallieHus1 32 MyHULIUIIaJIbHOW YCIIyTOM;

3aBepseT JIEKTPOHHOE JIEJI0 CBOEH IEKTPOHHOM MOAINCHIO;

HAIpaBise€T 3asBICHHUE, KOMHUU JIOKYMEHTOB M pEecTp JOKYMEHTOB B MecTHy0
aJMUHHUCTPALUIO:

B QJIEKTPOHHOM BH/JIE (B COCTABE MAKETOB AIEKTPOHHBIX JI€]) — B TEUEHUE OJIHOTO paboyero
JIHS cO JTHsI oOparenus 3asBurteiss B MOII;

Ha OyMaXHBIX HOCHTENSX (B Cilay4ae HEOOXOIUMOCTH 00S3aTElIbHOTO MPEIOCTABICHUS
OpPUTHHAJIOB IOKYyMEHTOB) — B T€UEHHE TpeX pabouux AHeH co aHsA oOpatieHus 3asButens B MOLI.

B cnywae mpenocraBieHuss KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILEIO MYHKTY 2.6
HACTOSILEro AJIMHHHUCTPATUBHOIO perjameHnrta, pabotHuk MOLI, ocymecTBusomuii npuem
JIOKYMEHTOB, JI€aeT Ha 3asBJICHUH 3aIUCh«O MPET0CTaBIEHUU HEMOJIHOIO0 KOMIUIEKTa JOKYMEHTOB
npouHdopmupoBan». PakT 03HAKOMIIEHHs I'paXKJaHMHA C 3allUChIO 3aBEPSIETCS €ro MOIMMCHIO.
Ecin npu 53ToM rpakgaHMH OTKa3ajcsi OT IOJauyM 3asdBJIEHUS M NOTpedoBal BO3BpaTa
IIPEIOCTABIEHHBIX TOKYMEHTOB, JCNIAET Ha 3asBlIcHUM 3anuch «Hacrosmiee 3asBieHUE OTO3BaHO,
JIOKYMEHTBI BO3BPALICHBI 3asiBUTEII0» U BO3BpAIIlAeT MIPEIOCTaBICHHbBIE IOKYMEHTHI.

[To oxoHuaHMM prUemMa T0OKyMEHTOB paboTHUK M®DIL] BeI1aeT 3asiBUTENIO PACIUCKY O MIPHEME
JIOKYMEHTOB C YKa3aHMEM UX MEepPEUHs U AaThl.

PabGoTHuk MecTHOM aJMUHHUCTpalMi, OTBETCTBEHHBIH 3a MOJATOTOBKY MPOEKTa pPELICHMS,
HaIlpaBJseT Pe3ysbTaT MPEIOCTaBICHUS MYHULIHUNAIBHON yciyru B M®ILI s ero nocneayromen
nepeJadn 3asiBUTENO:

B DJIEKTPOHHOM BHJI€ B T€YEHUE OJHOTO pabodero aHs co aHs noanucanus ['naBoir MecTHoOM
aJIMUHUCTpAIlMM JIOKYMEHTOB O TNPEJOCTaBleHHH (OTKa3e B MPEJOCTABICHUH) 3asBUTEIIO
MYHHUIUIIAJIBHON YCIyTH;

Ha OyMa)XHOM HOCHUTeJIe — B CPOK He Oosee Tpex pabouux AHeH co AHs noanucanus ['maBoi
MecTHOW aIMUHUCTPALMU JOKYMEHTOB O IIPEIOCTaBIEHUH (0TKa3€ B MPEIOCTABICHNN) 3asIBUTEIIO
MYHUILIMIIAJILHON YCITyTH.

PabotHuk MOILI, OTBeTCTBEHHBIH 3a BbAAYYy JOKYMEHTOB, MOJY4YeHHBIX OT MecTHOI
aJMUHUCTpAIlMM, HE TO3]Hee JIByX paOouux JHEW cOo JHA HMX TNOdXydeHuss OT MecTHOH
aJMUHHMCTPAIH, COOOIIAET 3asiBUTENI0O O MPUHITOM pEIIeHUU Mo TenaedoHy (C 3amUChI0 JaThl U
BpEMEHH TeIe(OHHOT0 3BOHKA), @ TAKXKE O BO3MOKHOCTH TOJTy4YeHUs T0KyMeHToB B M®LI.

I11. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHHSI AIMUHUCTPATHBHBIX MPoLeaAyp
(aeiicTBHIi), TpeOOBaHMS K NOPSAAKY MX BbINOJTHEHHS, B TOM YHCJIe 0CO0€HHOCTH BbINOJIHEHUSA
aJIMUHHCTPATHBHBIX NPOLEAYP B JIEKTPOHHOMH (popme

3a mpeaocTaBICHUEM MYHUIIUIAIBHON YCIYTH 3asSBUTENN MOTYT OOpamiaThCs C 3asBICHUEM
Ha OyMa)KHOM HOcHTeNe B MecTHyI0 amMuHHUCTpaIuio 6o B MOII,

Onucanue TMOCIeA0BATENIHOCTH aJAMUHUCTPATUBHBIX MPOLEAYp TMpU MPEAOCTABICHUU
MYHULIMTIAJIbHON YCIIYTH:

IIPUEM M PETUCTPALIMSA 3asIBJICHUS U JOKYMEHTOB B MECTHOW aIMUHUCTPALIIH;



NPUHATHE PELICHUS O MPEJOCTAaBICHUH MYHUIUNATBHOW ycnyrd aubo o0 oTkase B
MPEOCTABIICHUN MYHULUMNAIbHONW  yCIyrd, HWH(DOpPMHpOBAaHHE 3asBUTENS O pe3ylbTare
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

3.1. Tlpuem u peructparys 3asBICHUS U JOKYMEHTOB B MeCTHOM aMUHUCTpaIIUN

3.1.1. CoObitust  (ropunuueckue  (GakThl), SBIAIONIMECS OCHOBAaHWMEM JUII  Hadasia
aJMUHUCTPATUBHOMN IIPOLIEYPHI:

NOCTyIUIeHHE  (MIOCPEACTBOM JIMYHOTO OOpalleHusi 3asBUTENs JUOO MOCPEICTBOM
OopraHu3anuii nouyToBoi cBs3u, oT M®L]) 3asBneHns B MecTHY0 aJIMUHUCTPALIMIO U IIPUIIAraeMbIX
JIOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6 HacTOsIIero AJMUHUCTPAaTUBHOTO perjiaMeHTa (nanee —
KOMILJIEKT JIOKYMEHTOB).

3.1.2. ConepxaHue aAMUHUCTPATHBHOMN MPOIEAYPHI

PaborHuk MecTHOM agMHHHMCTpALMM, OTBETCTBEHHBIN 3a NPUEM KOMILJIEKTA JIOKYMEHTOB,
pu 00palieHny rpaxaad B MeCTHYI0 aJMUHUCTPAIUIO:

oTpeneNseT MpeAMEeT 0OpaIieHus;

YCTaHaBJIMBAET JUYHOCTh IPAXKJIAHUHA U €T0 MOJTHOMOYUS;

KOHCYJITUPYET IPaXKAaHWHA O TOPsIIKEe 0(OPMIICHUS 3asBICHHUS U IPOBEPSIET MPABUIBHOCTD
ero opopmienus. [lo npocrbe rpakgaHuHa, HE CIOCOOHOTO MO COCTOSIHUIO 3/IOPOBBS TMOO B CUITY
UHBIX TPUYUH COOCTBEHHOPYYHO OQOPMHTH 3asBJICHUE, 3asBICHHE MOXXET OBITb O(QOPMIICHO
paboTHMKOM MecTHOM aJMHMHHUCTpAIMHM, OTBETCTBEHHBIM 3a MNpPHEM JAOKYMEHTOB, O YeM Ha
3asBJICHUN JIEJIAE€TCSI COOTBETCTBYIOIAS 3AIIUCh;

onpezenseT cnocod MHPOPMUPOBAHUS 3aABUTENS O MPUHATOM MeCTHOW agMUHUCTpanuen
pEIIeHNH MO0 MPEJOCTABICHUI0 MYHHIUIAIBHOW yciayru (B YCTHOH nu0O0 mMUChbMEHHOH (opme, B
ToM yncie yepes MOLI, B ciydae xemaHus 3asBUTENS NOTy4uTh OTBET yepe3 M®DII), o uem Ha
3asBJICHUN JIEJIAE€TCSI COOTBETCTBYIOIIAS 3AIIUCh;

[IPOBEPSECT HAIMYME JOKYMEHTOB M JAaeT MX OLEHKY Ha IPEAMET COOTBETCTBUS IIEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa;

KCEPOKOMUPYET TOKYMEHTHI (B ciiyyae HEOOXOAMMOCTH) sl (POPMHUPOBAHUS JIMYHOTO JIENa,
3aBepseT KONUM JOKYMEHTOB. Kommm 3aBepsroTcs MOANUCHIO JUIA, OTBETCTBEHHOI'O 3a IMpPUEM
JIOKYMEHTOB, C yKa3aHMEM €ro JOJDKHOCTH, (paMWIMKM M MHUIMAJIOB, a TAKXKE JaThl 3aBEPEHUs
KOIUU;

¢ukcupyer (¢GakT nOpuemMa JIOKyMEHTOB, YyKa3aHHbBIX B IyHKTe 2.6 HAcTOSIIETOo
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpalny;

BBIZIACT 3aABUTEIIO PACIUCKY O IpUEME JOKYMEHTOB C YKAa3aHUEM HX IIEpEeYHS U JaThbl
npueMa (pacmucka He BBIJAeTCSl B ClIy4yae IOCTYIUIEHHS TOKYMEHTOB IO IOYTE, a TaKXKe IIOo
UH(POPMALIMOHHBIM CUCTEMaM OOIIET0 MOJIb30BaHMS);

B CIIy4ae NpPEJOCTaBJICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIErO MYHKTY 2.6
HACTOALIETO AJIMUHUCTPAaTUBHOIO PErNIaMEHTA, AEJIAET Ha 3asABICHUM 3anuch «O IpeaocTaBIeHUN
HEIOJHOTO KOMIUIEKTa JOKYMEHTOB HpouHpopMupoBan». DakT 03HAKOMIIEHHS TpakJaHWHA C
3aIUCBIO 3aBEPSAETCS €ro MOANUCHI0. Eciu ITpu 3TOM IpaskJaHUH OTKA3aJICs OT I10Ja4M 3asBJICHUS U
noTpedoBaj BO3BpaTa NMpeA0CTaBICHHBIX TOKYMEHTOB, JeNaeT Ha 3asBiIeHUH 3anuch «HacTosiee
3asBJICHUE OTO3BaHO, JOKYMEHTBHI BO3BpAllCHBbl 3asBUTEII0» M BO3BpALIACT INPEIOCTABICHHBIC
JIOKYMEHTHI;

nepeaaeT 3asBlIeHNe U KOMIUIEKT JIOKYMEHTOB JUJIsl IPUHATHUS PelIeHUs] paOOTHUKY MecTHOH
aJMUHUCTPAL1¥, OTBETCTBEHHOMY 3a IMOJArOTOBKY ITPOEKTA PEIICHHUS.

PaGoTHHK MecTHON aaMMHHCTpAIMH, OTBETCTBEHHBIH 3a NMPHEM KOMIUIEKTa JIOKYMEHTOB,
npu obparnieHuu 3asBureneil mocpeactsom MOLI:

MI0JIy4aeT KONMM JOKYMEHTOB U peecTp AOKyMeHTOoB u3 MOILI B ayeKTpoHHOM BuIE (B
COCTaB€ MAaKEeTOB AIEKTPOHHBIX €I MoJydyaresell MyHUIIMNaIbHON yciayru) U (Uian) Ha OyMaskHbIX
HOCUTEISIX (B cilyyae HEOOXOAMMOCTH 0053aTeNIbHOTO IPEACTABICHUSI OPUTHHAIIOB TOKYMEHTOB);

IIPOBOJIUT CBEPKY PEECTPa JOKYMEHTOB C MPEACTABICHHBIMU JOKYMEHTAMM;



MpOBEpSeT HAIMYUE JOKYMEHTOB M JIaeT WX OICHKY Ha NPEIMET COOTBETCTBHUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HAaCTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa;

¢ukcupyer ((akT mnpueMa JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6 HACTOSIIETO
AJMUHUCTPATUBHOTO pEerjlaMeHTa, B )KypHaJle PerucTpaluy;

nepeaaeT 3asBIeHNEe U KOMIUIEKT JIOKYMEHTOB JIJIsl IPUHATHUS PEeIICHHUsT paOOTHUKY MecTHOH
aJIMUHHUCTPAIH, OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTa PEIICHUS.

3.1.3. IIpoAomKUTEeTHLHOCTh aJIMUHUCTPATHBHON TIPOIEAYPHI HE JTOJKHA TPEBHIIATH OJHOTO
pabouero JHS C 1aThl MOCTYIUICHUS KOMILJIEKTA TOKYMEHTOB B MECTHYIO0 a]IMUHUCTPAIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBHIIIOJHEHNUE aIMUHICTPATUBHON POIIETYPHI TOJKHOCTHBIE JIUIIA:

pabOTHUK MeCTHOW aJMUHUCTpPAIMH, KOTOPBIH perieHneM [ 1aBbl MecTHOW aaAMUHUCTpAIIN
JIEJIETUPOBAH Ha UCIIOJIHEHNE IPOLEAYP 10 MPEAOCTABICHUIO IaHHON MYHUIIMIIAIBHON YCIYTH.

3.1.5. Kputepuu npuHATUS peLICHUS B paMKax aMUHUCTPATUBHON MPOLEAYPBHI:

COOTBETCTBUE KOMIUIEKTA JTOKYMEHTOB TPEOOBAHMUSAM, YKa3aHHBIM B MYHKTE 2.6 HACTOSIIErO
AJMUHUCTPATUBHOTO periaMeHTa.

3.1.6. Pe3ynbraT aAMMHUACTPATUBHON MPOLICAYPHI:

BblIaya 3asBUTENI0 PACIKCKH O TIpUeMe JOKYMEHTOB C YKa3aHMEM HX NEpeyHs M JaThl
npreMa;

nepenaya paboTHUKOM MeCTHOW aJMUHHCTpAIlMH, OTBETCTBEHHBIM 32 MpPHUEM KOMILUIEKTa
JOKYMEHTOB, 3asBJICHHS W KOMIUIEKTa JOKYMEHTOB paOOTHMKY MECTHOM aIMHHUCTpAIHH,
OTBETCTBEHHOMY 32 MOATOTOBKY IIPOEKTa PELICHUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BEIIOTHCHHS aIMUHUCTPATUBHOM MPOIICTYPHI:

perucTpanus 3asBICHUS U JOKYMEHTOB B KypHAJI€ PETUCTPALIUU.

3.2. [IpunsATHE pelieHuss O MPEeJOCTaBICHUU MYHHUIMIAIBHON yciyrn aubo o0 OTKasze B
NPEJOCTABICHUH MYHUIUNAIBHOW  YCIyTHM, HWHGOPMUpPOBAaHHME 3asABUTENS O pe3yjbTare
IIPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIIyTH

3.2.1. CoOprtust  (ropumuueckue  (GaxThl), SBISFOIIMECS  OCHOBAaHMEM Ui Hadaia
aJMUHUCTPATUBHOMN IIPOLELYPHI:

noJjiyueHue paboTHMKOM MeCTHON afMUHUCTpAlluU, OTBETCTBEHHBIM 3a MOATOTOBKY ITPOEKTa
pelIeHHs, 3asBIEHUs M KOMIUJIEKTa JIOKYMEHTOB OT paboTHMKa MeCTHOH aaMMHUCTpAIHH,
OTBETCTBEHHOTI'O 3a IPUEM KOMILUIEKTA JIOKYMEHTOB.

3.2.2. CoxeprkaHue aIMUHUCTPATUBHON MPOLIEYPbI

PaborHuk MecTHOM aqMUHUCTpAIIMU, OTBETCTBEHHBIN 32 IOJITOTOBKY IPOEKTA PEIICHHUS:

IIPOBEPSET NaHHBIE 3aBUTEIS U NIPEACTABICHHBIE UM CBEICHUS;

AQHAJIM3HUPYET JaHHbIC, NPEJICTABICHHBIE 3asABUTEIEM, C LEJIbK IPUHATHS pEUIeHUS O
BO3MOKHOCTH MCIIOJIHEHHUS 3aIIpOCa;

IIPOBEpPsIET HaJM4ne B MECTHOM aJMUHUCTpPAlMU CBEJICHUW O PErucTpalyy TPYAOBOIO
JI0TOBODA;

B ClIy4yae NPUHATHUS PEUICHUS O MPEIOCTaBICHUU MYHUIMIAIBHONW YCIYTH TOTOBUT MPOEKT
peuieHrss MecTHON aAMUHUCTPALMU O MPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH C IPWIOKECHUEM
KOITMHA COOTBETCTBYIOLIETO TPYJIOBOTO JOTOBOPA;

B CJIy4ae MPUHATHUS pelIeHns: 00 0TKa3e B MPeJOCTaBICHNH MyHUIIUIIAIBHON YCIYTH TOTOBHUT
IIPOEKT NMUCbMa O HEBO3MOXXHOCTH MCIOJIHEHHSI 3aIIpOca C yKa3aHUEM IIPUYUH B aJpeC 3asBUTEIS
(mo popme cornacHo npuinoxkeHuto Ne 4 k HacTosIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY);

nepeaeT MnoAroToBJIEHHbIE JOKYMEHTHI [ 1aBe MecTHOM aAMUHHUCTpAIUH.

I'maBa MecTHOM aqMUHUCTpaLUU:

M3Yy4aeT NpPe/ICTaBICHHbBIE JOKYMEHTHI U TOANKCHIBAET HX;

B ClIy4a€ HECOIVIaCHs — M3JaraeT 3aMeuyaHus W BO3BpallacT yKa3aHHbIE JOKYMEHTBI Ha
OpaboTKY.

[Tocne noxnucanus I'maBoit MecTHON agMHUHHMCTPALMU YKa3aHHBIX TOKYMEHTOB — PaOOTHUK
MecTHOM aAMUHUCTPALIMN, OTBETCTBEHHBIN 3a MOJITOTOBKY MPOEKTA PEIICHUS:



peructpupyer (akT HpeKpaileHus TPYJOBOTO JOTOBOpa IyTEM IPOCTABICHUS HAa KOMUH
TPYAOBOIO JOrOBOpPAa MAacTHMYHOro mTamMma (mo ¢opmMe B COOTBETCTBUM C INpHilokeHHeM Ne 5 k
HACTOSIEMY AJMHHHUCTPAaTUBHOMY pPETJaMeHTy), B KOTOPOM YKa3bIBA€TCS PErHCTPaLlMOHHBIN
HOMEp, Jara perucTpauuu (axkra npekpameHuss TPyAOBOrO JAOroBOpa, JHM4YHAs IOANUCH
CHELHAINCTA, OCYIIECCTBHUBILETO PETUCTpAIMIO (haKkTa MPEKpalleHus: TPYAOBOTO JOTOBOpa, M €€
pacmrdpoBKa;

BHOCUT 3allCh O pErHCTpauuu (akTa NpeKpameHuss TPYIOBOTO JOrOBOpa B JKypHal
pEerucTpaly TPYIOBBIX JOIOBOPOB, 3aKJIIOUEHHBIX MEXIY paOOTHUKaMH U paboTOAATENsIMU —
(GU3NUECKUMU JUIIAMU, HE SBISIONIUMUCS WHIWBUAYAJIBHBIMU TNpEANPHUHUMATENSIMHU (Hajnee —
KYpHaJ pErucTpanuu TPYAOBBIX J0roBopoB). Ilpumep >kKypHasia perucrpanuud TpPYyIOBBIX
JIOTOBOPOB MPHUBENIEH B MPHIIOKeHUH Ne 6 K HacTosmeMy AIMUHIUCTPATUBHOMY PETIIaMEHTY;

HalnpassgeT KOO peuieHuss MecTHOM afMUHHUCTpallui O MPEA0CTaBICHUH MyHULIMIIAIbHON
YCAYrH C TPWIOKEHHEM KOMHHM TPYIAOBOTO JOTOBOpa C OTMETKOM O perucrpanuu (axra
IpeKpalleHus JaHHOTIO TPYJO0BOr0 JOrOBOPa Ha XpaHEHHE B apXUB MeCTHOIN aJMUHUCTpaLUH;

HanpasJsieT peueHue MecTHON agMUHUCTPALMH O MPEAOCTaBICHUY MYHUIIMIIAIBHON yCIyru
C IIPUJIOKEHUEM COOTBETCTBYIOLIEH KOIMHU TPYIOBOIO JOrOBOpa ¢ OTMETKOM 0 perucrpauuu axra
IpeKpalieHusi TPYyIOBOIO JOTOBOpa MO0 MHCBMO O HEBO3MOXXHOCTH HCIIOJHEHHS 3arpoca ¢
yKa3zaHHMEeM IpPUYMH 3asBUTENI0. B ciydae BOJEH3BSIBICHHUS 3asBUTEN IOJYYUTh pPe3yibTaT
IIPEAOCTABICHNs MYHUIMNIAIBHON yciryrd B M®L[ — HampaBiser yka3aHHble TOKyMeHTbl B M®DIL]
JUIs IOCJIEIYyIOIeH nepeauu 3asBUTEIIIO.

3.2.3. [IpogomKUTENPHOCT  aIMUHUCTPATUBHOM MPOLEAYPhl HE JOJDKHA TPEBBINIATH
HIECTHAATH paboUYnX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHICTPATUBHON MPOIETYPHI SBISFOTCS:

paboTHUK MecTHOW aAMUHUCTpAIMH, OTBETCTBEHHBI! 3a MOATOTOBKY IIPOEKTa PEILCHHS;

I'maBa MecTHOM aAMUHUCTPALINN.

3.2.5. Kputepun npuHATUS pelIeHUs B paMKaX aJIMUHUCTPATUBHOM MPOLETypHI:

HaJIMYMe OCHOBAHUU JUIsl OTKa3a B MPEAOCTaBICHUH MYHUIMIAIBHON yCIyrH, yKa3aHHBIX B
nyHkTe 2.10.2 HacTosAnero AIMUHACTPATUBHOTO PETVIAMEHTA.

3.2.6. Pe3ynbraT aIMAHACTPATUBHOMN TIPOIEAYPHI U MIOPSIOK TIepeIavun pe3yIbTaTa:

HampaBleHue 3asButenro (mub6o B MOII) pemenus MecTHOW aAMHHHCTpAIMH O
MPEIOCTABIEHUU MYHUIMIAIBHON YCIYyTU C MPHJIOKEHUEM COOTBETCTBYIOIIEH KOMHH TPYAOBOTO
JIOTOBOpa C OTMETKOHM O peructpanuu (akra MpeKpamieHus AaHHOTO TPYAOBOTO JIOTOBOpA JHOO
MUChMa O HEBO3MOKHOCTH HCITOJIHEHUS 3allpoca C YKa3aHUEM ITPUUHH.

3.2.7.Cnnoco6 ¢ukcauu pe3ynbTaTa BBINOJHEHHS aJMHUHUCTPATHBHOM MpOLETYypHI:
pEeTuCTpaIys B )KypHaJIe PETUCTPAIIMU TPYIOBBIX JIOTOBOPOB pemeHus: MecTHON aIMUHUCTPAIIUU O
NPEOCTaBIEHNH MYHHUIUIIAIBHON yCIyr JIMOO MHUChMa O HEBO3MOKHOCTH HMCIIOJIHEHUS 3arpoca ¢
yKa3aHHEeM IPUYHH.

V. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Texymmii KOHTPOJb 3a COOJIOIEHUEM IOCIEA0BATEIbHOCTH JEHCTBUM, OINPEACIICHHBIX
aIMUHUCTPAaTUBHBIMU  MpOUEAypaMHU 1O  NPEAOCTaBICHUIO  MYHUIUIAIBHOM  YCIyTH,
OCYIIIECTBIISIETCS TJIaBOM (3aMecTuTeNIeM Ii1aBbl) MecTHOW aAMUHHUCTPALIH.

4.2. T'maBa (3aMeCcTUTEIIb TJIaBbl) MeCTHOM aMUHUCTPAITUN OCYIIECTRIISICT KOHTPOJIh 34!

Ha/IJIeKAIUM HCIIOJIHEHHMEM HACTOSIIEro AJMUHUCTPATHMBHOTO perjaMeHTa paboTHHKaMH
MecTHOUM aAMUHHUCTPALNY;

o0ecrieyeHHeM COXPAaHHOCTH TPUHATBHIX OT 3asABUTENs JOKYMEHTOB U COOJIIOJICHHEM
paboTHMKaMu MecTHOM aAMHMHHCTpaMK OCOOEHHOCTEH Mo cOopy M 00pabOTKe MEepCOHATbHBIX
JTAHHBIX 3asBUTEIIS.



4.3.TnaBa (3amecTuTens TJaBbl) MECTHON aJIMUHUCTpAllUU, a TaKKe MYHUIIUIATbHBIC
CITy Kallue, HETIOCPEACTBEHHO MPEIOCTABIAIONINE MYHUITUTIATBHYIO YCIYTy, HECYT MIEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB M TOpsiKa MpHeMa JOKYMEHTOB, COOTBETCTBUE
pE3yIbTATOB PACCMOTPEHHS JOKYMEHTOB TPEOOBAaHMSIM 3aKOHOIATENIbCTBA, MPUHATHIO MEp IO
MPOBEPKE TMPEACTABICHHBIX JTOKYMEHTOB, COONIOJACHHE CPOKOB U TMOpPSAKA MPEIOCTaBICHUS
MYHHUITUIIAJILHON YCIIYTH, TMOATOTOBKH OTKa3a B MPEJOCTaBICHWHW MYHHUIIUIAIBHOW YCIyTH, 3a
cOOJII0/ICHHE CPOKOB U TMOpsJKAa BBIJAYM JIOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTH [J1aBbI
(3amectuTenss TVIaBbl) MECTHOW aJIMHHHCTPALlUM, a TaKXe CIyKaluxX, HEMOCPEICTBEHHO
MPEAOCTABISAIONINX MYHUIIMNAIBHYIO YCIYTy, 3aKperuieHa B JOJDKHOCTHBIX MHCTPYKLHUSX B
COOTBETCTBUU C TPeOOBAHUSIMH 3aKOHOIATEIIHCTRA.

B vactHOCTH, MyHULIMTIAJIBHBIE CITY>KAIIUE HECYT OTBETCTBEHHOCTD 3a:

TpeOOBaHUE y 3asBHUTENCH JOKYMEHTOB WM IUIaThl, HE MPEAYCMOTPEHHBIX HACTOSIINIM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B IMpHEME JOKYMEHTOB II0 OCHOBaHUSIM, HE MPEAYCMOTPEHHBIM HACTOALIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

HapyIICHUE CPOKOB PETHCTPAIMK 3allPOCOB 3asBUTENS O MPEIOCTABICHUNU MYHUIIUIAIBHON
YCIIYTH;

HapyIICHUEe CPOKA MPEIOCTABICHUS MyHUIIMITATILHOW YCITYTH.

4.4. PykoBoautens M®DL] ocyrmiecTBisieT KOHTPOIIb 3a:

HA/IJISKAIIMM HCIIOJIHEHHEM HACTOSIIEr0 AJMHUHUCTPATHBHOTO perjamMeHTa paOOTHHKaMH
M®IL;

MOJTHOTOW MpUHUMAaeMbIX padoTHuKamMu M®I] ot 3asBUTENS JOKYMEHTOB U KOMILICKTHOCTH
JIOKYMEHTOB JJIsl IIepefjaun X B MecTHyI0 aIMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO M IIOJHOTOM Ilepenadyn B MECTHYIO aJIMMHHMCTPALMIO IPHUHATBIX OT
3asBUTEIIA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO W TIOJIHOTOM JOBEACHMS 10 3asiBHUTENs NPUHATBIX OT MecTHOU
aJMUHUCTpAllMM MH(POPMALUU M  JOKYMEHTOB, SBISIOUIMXCS Ppe3yJbTaTOM peIIeHUs O
IIPEAOCTABICHNHA MYHULIUIIAJIBHON YCIyTH, IPUHATOr0 MeCTHOM aIMHUHHUCTpALINEH;

o0ecrieyeHHeM COXPAaHHOCTH NPUHATBIX OT 3asABUTENs JOKYMEHTOB U COOJIIOJICHHEM
COTPYIHUKAMHU IMOApa3JesieHus ocoOeHHocTel Mo cOopy U o0pabOTKe MEepPCOHANbHBIX JIaHHBIX
3asIBUTEIIA.

[lepconanbHasg oTBETCTBEHHOCTh pykoBoautTenss M®PL| u paboruukoB M®I] 3akpemniena B
JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHHU € TPEOOBAaHUAMHU 3aKOHOAATENbCTBA.

Paborauku M®I] HECcyT OTBETCTBEHHOCTS 3a:

[IOJIHOTY IIpUEMa KOMIUIEKTa JOKYMEHTOB Y 3asBUTEIA, B CIIy4ae €CIM HECOOTBETCTBHE
IPEJICTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HacToslleM AJIMUHUCTPATUBHOM DETJIAMEHTE,
SABUJIOCh OCHOBAHUEM JUIsl OTKa3a 3asiBUTENIIO B IIPEAOCTABICHUY MYHULIUIIAIILHON YCIIYTH,

CBOEBPEMEHHOCTh ~ MH(QOPMHUPOBAHUS  3asBUTENS O  pe3ylbTaTe  MPeJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

TpeOoBaHUE Ui MPEJOCTaBICHHUS] MYHULIUNAIbHOW YCIYIM JOKYMEHTOB U (WJIM) IJIaThl, HE
IPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMM  IIPABOBBIMHU  aKTaMH,  PEryJUPYIOIIMMHU  IOPSAIOK
IIPEAOCTABICHNS] MYHULIUITAIBHON YCITYTH.

4.5. B pamkax mnpenocTaBieHUs MYHUIMNAIBHON YCIYI'M OCYHIECTBISIOTCS IUIAHOBBIE U
BHEIJIAHOBBIE MIPOBEPKH MOJHOTHI M KAU€CTBA MPEJOCTABICHHUS MyHUIIMTAIBHOU YCIIYTH.

['maBa (3aMecTUTeNb IJIaBbl 1O TPUHAMIEKHOCTH Bompoca) MecTHOW aJMUHUCTpalUuU
€KEKBapTAJIbHO OCYIIECTBIIIET BEIOOPOUYHBIE TIPOBEPKHU €I 3asBUTENIECH Ha MPEAMET MPAaBUIbHOCTH
NPUHATHS MYHULIUNIAJIbHBIMU CIIY)KalllUMHU pEIICHHUH, a Takke BHEIUIAHOBBIE IPOBEPKU B Cllydae
MOCTYIUICHUS )Kan00 (MpeTeH3uil) rpakJaH B paMKax J10Cy1€0HOr0 00KaoBaHHUs.

PykoBoautens M®I] ocymiecTBiseT MIaHOBBIE M BHEIUIAHOBBIE MPOBEPKU NIESITEIBHOCTH
paboTHKOB M®I] B COOTBETCTBUU C MOJIOKEHUEM O TIPOBEACHUH ITPOBEPOK.



V. JlocyneoHbiii (BHeCy1e0HbIH) MOPSI0K 00:Ka10BAHUSA PellieHuil U AelicTBUii (0e31eiicTBUA)
MecTHOII aIMHUHHCTPALNH, A TAKKE JOJKHOCTHBIX JIML, MYHHUIIUIAJIBHBIX CJYKAIMX
MecTHOI aIMHMHUCTPAIUU

5.1. 3asgBuTenM HMMEIOT MPaBO Ha JjgocyacOHoe (BHecymeOHOE) O0O0XKaJIOBaHHWE PEIICHUH H
neiictBuii  (O6e3nmeicTBUA), TOPUHATHIX  (OCYILECTBIAEMBIX) MeECTHOW — aJMHHUCTpAIUEH,
JOJKHOCTHBIMU  JIMIIAMH, MYHUIUTAIbHBIMU CIyXallUMU MeCTHOW aJIMUHUCTpAlUU, B XOJe
MPEIOCTABIICHUSI MyHUIIUIIATBHOU yCcIyru. JlocyneOHbIl (BHECYIEOHBIN) MOPSIIOK 00KATOBaHUS HE
UCKJIIOYaeT BO3MOXKHOCTh OO’KalOBaHUs peUIeHU u JedcTBUM (0e3aeicTBUS), NPUHSATHIX
(ocyIIecTBISIEMBbIX) B XOJ€ MPEIOCTABICHUS MYHHUIMIIAIbHOH YCIyrH, B CyAeOHOM MOpsIKE.
JocyneOHbIii (BHECYICOHBIN) TOPSIIOK 00KAIOBAHMS HE SIBISACTCS JJISI 3asBUTEIS 00s13aTEIbHBIM.

5.2. 3asgBUTENb MOKET 0OPATUTHCS C Kajlo0OH B TOM UHUCIIE B CICAYIOIIUX CIY4asx:

HapylIEHUE CpPOKa PErucTpaluy 3amnpoca 3asBUTENSA O IMPEAOCTABICHUM MYHMUIUIIAIbHOU
YCIyTu,

HapylLIEeHUE CPOKa MPEIOCTABICHUS MyHULIMIIAIbHON YCIYTH;

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE INPEIyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU IIPABOBBIMH akTaMu CyObekTOB Poccuiickoit
®denepany, MYHULUNAIBHBIMM IPAaBOBBIMH aKTaMHM JUIsl NPEAOCTaBICHHMS MYHULMIAIBHON
YCIIYT'H;

OTKa3 B IIPUEME JOKYMEHTOB, IIPEIOCTABIIEHUE KOTOPBIX IPEIyCMOTPEHO HOPMATHBHBIMHU
npaBOBBIMU akTamu Poccuiickoit ®enepannu, HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  ®enepauny, MyHULMIAIbHBIMM IIPAaBOBBIMM  aKTaMu Ul IPEJOCTaBICHUS
MYHHULUIIAJIBbHON YCIYTH, y 3asBUTEIIS;

OTKa3 B IPEJOCTABJICHUM MYHULHUIIAIBHON YCIyIH, €CIIM OCHOBaHUA OTKa3a HE
IPEeyCMOTPEHbI (peepaibHbIMH 3aKOHAMU M MPHUHSATHIMH B COOTBETCTBUUM C HUMH HHBIMHU
HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepanuy, HOpPMaTUBHBIMU IIPABOBBIMHU aKTaMHU
cyonekToB Poccuiickoit denepannn, MyHUIIUNAIbHBIMU TPABOBBIMU aKTaMHU;

3aTpe0OBaHUE C 3asgBUTENSI IPH MPEJOCTABICHUN MYHHUIMIAIBHON YCIyrd IUIaThl, HE
MPEIyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiuyu, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMu cy0bekToB Poccuiickoit deneparyy, MyHUIMITAIbHBIMY TPABOBBIMH aKTaMH;

O0TKa3 MeCTHOM aJAMUHHUCTpPALMKU, AOJDKHOCTHOrO JiMia MEeCTHOW aJIMHHUCTpAalMd B
UCTIPABJIEHUHU JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpPeJOCTaBICHUS
MYHHULIMNIAJBHOW  yCIYrM JOKYMEHTax JH0O0 HapylleHHEe YCTAHOBJIEHHOIO CpOKa TaKHUX
UCIIPaBJICHUMN.

5.3. Ilpuem >xanod B MUCBMEHHOHN (opme ocymiecTBiseTcss MecTHOH aJIMUHHCTpauueil 1mo
aZpecy W B COOTBETCTBUU ¢ TpadukoMm pabOThl, yka3zaHHbIM B myHkTe 1.3.1.1 Hacrosmero
AJMUHUCTPAaTUBHOTIO pErJIaMEHTa.

Kanoba B nucbMeHHOHN (opMe MOXKET OBITH HaIlpaBJieHa IO MOYTE.

B cnyyae mopaum kamoObl MpU JMYHOM IpHEME 3asBUTENb MPEACTaBIsET JIOKYMEHT,
YAOCTOBEPSIONINI €r0 JIUYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

54.B cnywae ecnm kamoba TOJAETCAs 4epe3 MPEACTaBUTENS  3asBUTENS, TakKe
NPEJCTaBISIETCd JOKYMEHT, MOATBEPKIAAIOIIMM MOJHOMOYMS HA OCYIIECTBIEHUE JEHCTBUH OT
MMEHH 3asBUTENA. B KadecTBe NOKYMEHTa, MOATBEPKIAIOIIETO MOJHOMOYHS HA OCYIIECTBIICHHUE
JeMCTBUI OT UMEHU 3asIBUTENS], MOXKET OBITh NMpE/ICTaBIICHA:

o(opMIIEHHas B COOTBETCTBHMHU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu 10BEpEeHHOCTh
(U1 (hr3HYECKHX JIUI);



opopMIICHHAasE B COOTBETCTBHM C 3aKOHOAATEeNhCTBOM Poccuiickoit ~ Depeparuu
JIOBEPEHHOCTh, 3aBEPEHHAs T€YaThl0 3asBUTENS U MOJANMKMCAHHAS PYKOBOAUTEIEM 3asABUTENS WIIU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (JIs1 FOPUANYECKUX JIUII);

KOITHSI PEIICHHS O Ha3HAYCHUHU WM 00 M30paHuM JuO0 MpHKa3a 0 Ha3HAYCHUH (PU3UUECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (hU3MYecKoe JHIO 00JalaeT MpaBoM
JIEHCTBOBATh OT UMEHU 3assBUTENSI 0€3 TOBEPEHHOCTH.

5.5. B anekrponHoit popme B MecTHYIO aJIMHUHUCTPAIMIO >Kajlo0a MOXKET OBITh IOJaHa
3asiBUTEIIEM TIOCPEICTBOM:

Oo(pUIATBHOTO caiita MectHol aJIMMHHCTpAIUH B nH(pOpMaLIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT»;

dbenepalbHOW  TOCYJAapCTBEHHOHW  HMH(POpMAaMOHHON  cucteMbl  «EawHBIA  mopTan
rOCyJapCTBEHHBIX U MYHHIMIIANBHBIX YCIyT (pyHkuumii)» unu [Toprana.

[Tpu monmaye xanod B AMEKTPOHHOM BHUJIE JOKYMEHTHI, YKa3aHHbIC B IYHKTE 5.4 HACTOSAIIETO
AJIMUHUCTPAaTUBHOTO pETJIaMEHTa, MOTYT OBITh MpPEACTaBIEHbl B (GOpPME DICKTPOHHBIX
JOKYMEHTOB,  MOJIMUCAHHBIX  JJEKTPOHHOW  MOAMMCHIO, BHUJ  KOTOPOM  MPeayCMOTpEH
3aKoHOAarenbCcTBOM Poccuiickoi ®denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMNA JUYHOCTD
3asBUTENS HE TpeOyeTcs.

5.6. XXano6a paccmarpuBaeTcss MeCTHOM aIMUHUCTPAILIACH.

XKanoba mMoxxeT OBITH TOJAaHA 3asABUTENEM 4Yepe3 CTPYKTypHble moapasaeneHuss MOLL. pu
noctyrieHuu xanoosl MOL] obecrieunBaeT ee nepenady B MecTHYIO aJIMUHUCTPALIUIO B MOPSIKE
U CpPOKHM, KOTOPBIE€ YCTAaHOBJICHBI COIJIAIIEHWEM O B3aumozaeicTBuu Mexay MOPI[ m MectHou
aIMUHHCTpAIMEH, HO HE TTO3IHEE CIEAYIOIIEero pabovyero MTHS CO JHS MOCTYIIICHUS JKaJ00Bbl.

Kanoba wHa wHapymieHue TmopsaKa MPEAOCTaBICHUS MYyHUIUNANbHOU yciayru MOIL]
paccmarpuBaeTcss MecTHol amgmuHucTpanued. Ilpu 3ToM Cpok  paccMOTpeHHus >KanoObl
MCUMCIISIETCS CO JIHSI pETUCTpaliy Kanoosl B MecTHON aJIMUHUCTPALINH.

5.7. Xanoba nomkHa coaepKaTh:

HaMEHOBaHME MeCTHOW agMUHUCTpAlUH, AOHKHOCTHOIO Juia MecTHOW aiMHHHUCTpanuu
aMb0 MYHULMIAIBHOTO ciyXamero MecTHOM aJIMUHUCTpalWu, peumeHuss | JAeWCTBUA
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

dbamMunuio, UMs, OT4eCTBO (TIOCIIeHEE — TMPU HAJIMYMH), CBEICHHUS O MECTE >KUTEIhCTBA
3asBUTENS — (PU3UUECKOTo JTUIa TMO0 HAMMEHOBAHHE, CBEJICHUSI O MECTEe HAXOXICHUS 3aSBUTEIS —
IOpUJIMYECKOTO JIMIla, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHON MOYTHI (MPU HAJTUYMU) U MOYTOBBIA apec, MO KOTOPHIM JOJIKEH OBITh HamlpaBlieH
OTBET 3asIBUTEIIIO;

cBefleHHsI 00 oOXalyeMbIX pelieHusx u  jAeiictBusx  (OesmeiictBuu) MecTHOM
aIMUHUCTPAIIMU, JIOJDKHOCTHOTO Jiila MeCTHON aJIMHHHCTpAallud JIHOO MYHHUIIMTAIBHOTO
CITYXalIero;

JIOBOJIBI, Ha OCHOBAaHWUM KOTOPBIX 3asBUTEIh HE COTJACEH C peIIeHHEM | JeHCTBHEM
(6e3nericTBueM) MeCTHOM aMUHUCTPAIIMH, TOJDKHOCTHOTO JMIla MecTHOM aAMUHHUCTpAIUH, 100
MYHHUITUTIAIFHOTO CIIYKaIero MecTHOM aqMUHUCTPAIIMU. 3assBUTEIIEM MOTYT OBITh MPECTaBICHBI
JOKYMEHTHI (TP HaJM4YWH ), TOATBEPKAAIOIINE JOBOIBI 3asBUTEIS, TUOO MX KOMUH.

5.8. B cirydae ycTaHOBIIEHHS B XOJI€ HJIM IO pe3ybTaTaM PacCMOTPEHUs KaloObl IPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO TMPABOHAPYIIEHUS WJIM NPECTYIUIEHUS, JIOJDKHOCTHOE JIUIIO,
HA/ICJICHHOE TIOJIHOMOYMSMHU [0 PACCMOTPEHHUIO Kalo0, He3aMeIIMTENbHO HampaBisieT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYPHI.

5.9. Kanoba, mocrynuBmas B MeCTHYI0 aJIMHHHUCTPAIMIO, TOJJICKHUT PETUCTPAIMH HE
MO3HEE CIEAYIONIero padoyero AHS CO THS ee mocTymuieHus. JKanoba MmoayieKuT pacCMOTPEHHUIO



JOJDKHOCTHBIM JIMITOM MecTHoM AIMUHUCTpalU, HAACICHHBIM MMOJHOMOYUAMHU IO PACCMOTPCHUIO
’KaJ00, B TeUeHHUe MATHAAUATH pabouuX AHEN CO IHA €€ PErUCTpalMH.

B ciydae oGkanoBaHus OTKaza MecTHOW aJMHUHUCTpAIMHU, JOJDKHOCTHOTO Jula MecTHOM
aJIMUHUCTpAIMK B IIpUEME JTOKYMEHTOB Y 3asBUTEI JINOO B MCIIPABICHUM JOMYILEHHBIX OIIEYaTOK
U OIIMOOK WIM B Cilydae 00KaJIOBaHHMS HApyLICHHWS YCTAHOBJICHHOTO CPOKA TAKWX HCIPABICHUH
*ayo0a paccMaTpUBAETCs B TEUEHUE MITH PabOUYMX JAHEH CO JIHS €€ PerucTpaluy.

5.10. Ilo pe3ynbraTam paccMOTpeHus xKanoobl MecTHast aIMUHUCTPALIUS IPUHUMAET OJHO U3
CIEAYIOLIUX PEUICHUN:

00 yIOBJIETBOPEHHH 3>KaloObl, B TOM uYHclie B (opMe OTMEHbl HPHUHITOrO pELICHUS,
WCIIPABIICHUSI JOMYIICHHBIX MECTHON aJMHHHCTPAIlMM OINEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3ynbTaTe NPENOCTaBICHUS MYHULMIAIBHONW YCIYI'M JIOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO
JIEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATHBHBIMU TPABOBBIMH aKTaMu CcyObeKToB Poccuiickoii
Odeneparyivi, MyHUITUTIATBHBIMU TTPABOBBIMU aKTaMH, a TAaK)Ke B MHBIX (opMax, HE MO3THEE TATH
pabounx nHeH cO NHA TPUHATHSA DPELICHHS, €CIM WHOE HE YCTAaHOBJEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

00 0oTKa3e B yJOBJIETBOPEHUHU KAIOObI.

5.11. OtBeT 1o pe3yibTaTaM PacCMOTPEHUS *KajloObl HANPABIAETCS 3asABUTENIO HE MO3HEE
TTHSI, CIIEYIOUIETO 33 JHEM IPUHSTHS PEeIICHHsI, B THCbMEHHOH GopMme.

B otBete 1o pe3ynpTaraM 5xajno0bl YKa3bIBalOTC:

HanMEHOBaHWE MECTHOW aIMHHHCTPALUHU, PACCMOTpPEBIICH *Kaoly, MTOMKHOCTb, (haMums,
UMsl, OTYECTBO (IIPU HAJIMYMU) YHOJIHOMOYEHHOTO JiMla MecTHOW aJMHHMUCTPALUH, MPHUSBIIETO
pelieHre 1o xanooe;

HOMeEp, JaTa, MECTO IPUHATHS PEUICHMs], BKIOYasi CBEACHMS O IOJDKHOCTHOM Juie MecTHON
aJMHHMCTpAINH, pellieHue i Aelicteue (0e3nelcTBre) KOTOporo o0xanyercs;

bamuus, UMs, OTYECTBO (MPH HATMYUH) WIM HAUMEHOBAaHUE 3asiBUTEIS;

OCHOBaHUS JJI IPUHSTHS PELIEHUs 110 kKajlooe;

B cilydae, ecid >kajo0a TpH3HaHa OOOCHOBAaHHOM, — CpPOKM YCTPAHEHUS BbISBIECHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIECHUS pe3yIbTaTa MyHUIIUIIAJLHON YCIIyTH;

CBEJIEHUS O TOpsiiKe 00KaIOBAHUS PUHATOTO 10 ’Kanobe peleHus.

OTBer 1O pe3yiapTaTaM pPAaCCMOTPEHMs >Kajao0bl IOANUCHIBACTCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHE HKaI00bl TOJIKHOCTHBIM JIMIIOM MeCTHOH aIMUHUCTPALIUH.

[To xemaHuiOo 3asBUTENS OTBET IO pPE3yJbTaTaM pPACCMOTPEHHS >KajloObl MOXET ObITh
IpeJCTaBIeH He MO3AHee JIHS, CIACAYIOIIEro 3a JHEM NPUHATHS peleHus, B popMe 3JeKTPOHHOTO
JIOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHON MOJNHUCHIO0 YIOJIHOMOYEHHOIO JHIA, BHUJ KOTOPOMH
YCTaHOBJIEH 3aKOHOAaTebCTBOM Poccuniickoit denepanuu.

5.12. MecTHass aIMUHUCTpALlMS OTKa3bIBa€T B YAOBIETBOPEHUU >KATOOBI B CIEAYIOIIUX
CIyJasx:

HAJIMYUE BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHsS Cy/Aa, apOUTPaKHOTO CyAa Mo kanobe o
TOM K€ TIPEIMETE U TI0 TeM )K€ OCHOBAHHUSIM;

nojaya kamoObl JIMIIOM, TIOJIHOMOYHUSI KOTOPOTO HE TMOATBEPXACHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoin denepanuu;

HAJIMYUE PEUIeHHs 10 kKallobe, MPUHITOrO paHee B OTHOIICHUH TOTO K€ 3asIBUTEINS U 10 TOMY
Ke TIPEIMETY >KAJIOOBI.

5.13. MecTHas aAMUHHUCTpAIUS BIIPaBe OCTABUTH Kano0y Oe3 OTBETa B CIEIYIOIIUX CIyYasX:

HaJIMYue B KajloOe HELEH3YPHBIX JMOO OCKOPOMTENbHBIX BBIPAKEHUH, Yrpo3 >KU3HU,
3JI0POBBIO U UMYIIIECTBY TOJKHOCTHOTO JIUI[A, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOYKHOCTH TMPOYUTATh KAKYIO-THOO YacTh TEKCTa KaJoObl, (hamMruinio, ums,
0TuYeCcTBO (IIPU HAMWYKHU) U (WJIH) TIOYTOBBIN aIpeC 3asBUTEINS, YKA3aHHBIC B JKaI00e€.



ITpunoxenne Ne 1
K AJIMUHUCTpaTUBHOMY perJIaMeHTy MecTHol

aMUHUCTPALIUU BHYTPHUTOPOACKOTO
MyHHLMTIANBHOTO oOpa3oBanusi Cankt-IleTepOypra
MYHULUIAIbHBIN OKpyT Konomsru no
NPEIOCTABIICHUI0  MYHUIMIIANBHOW  yCIYr'H  TIO
peructpaunu  ¢axkTa OpeKpameHduss  TPYAOBOTO
JIOTOBOPA, 3aKJII0YaeMOT0 paboTHHKOM c
paboromateneM —  (U3MYECKUM  JIMLOM,  He

SIBIIAIOIIUMCS UHAUBUAYAJIBHBIM IIPECAITPUHUMATCIIEM

BJIOK-CXEMA
MPEIOCTABICHUS] MYHUIIMIIATBLHON YCIIYTH 110 perucTpaluu (akTa npeKkpamnieHus Tpya0Boro
JIOTOBOPA, 3aKJIF0YaeMOT0 PabOTHUKOM C paboToaareseM — (GU3NYECKUM JIUIIOM,
HE SBJISIONUMCS UHANBUAYATbHBIM MIPEATPUHAMATEIICM
>‘/ 3anBuTeNb \1

N

i HanpaBneume 3aABNEHNA N KOMNIEKTa 4OKYMEHTOB

/I\AGCTHaﬂ

( ( ML

\wmapau,m

; ~

1. Mpuem v pernucTpauma 3ansaeHui

dopmuposaHue 1

W [OKYMEHTOB rpaxaaH <
(8 TeueHue 1 paboyero aHsA)

2. MpuHATHE pelieHnsa o
npeAoCcTaBAeHUUN MyHULMNANbHOM
YCNyru no perncrpaunmn dpakta
npekpaLleHna TPyA0BOro A0rosBopa;

“—  wuHpopmMMpOBaHUe 3aABUTENA O
pesynbTaTe NpefoCcTaBieHNna
MYHMLMNaNbHOM ycayru; nepesada
pesynbrata 8 MOL,

(8 TeueHue 16 paboumnx gHei)

nepegava
KOMMekTa
[OKYMEHTOB
3anBuTENA B
MecTHyto
aAMUHUCTpaumio (B
3/IEKTPOHHOM BUJe
— 1 pabounit aeHb,
Ha ByMaKHbIX
Hocutenax — 3
paboumnx gHA)

Mpvem gokymeHTOB
OT 3aABUTENA U UX
perucrpauma

Mepepaya AOKyMeHTOB

0 NpeaoCcTaBNeHUN MyHULMNANbHOM

ycnyrv nnbo oTKas B NpeAocTaBAeHUN
MyHUUMNanbHoM ycnyrm 8 MOLL gna mnx

nocneaytoLlei nepegayv 3ansuTento

(B 371€KTPOHHOM BUAE — B TeyeHue 1
paboyero AHA, Ha BYMaKHbIX HOCUTENAX

— B TeyeHue 3 pabounx aHewn)

NHpopmmpoBaHme
3aABUTENA O
pesynbTaTax

npesocTaBneHuns
MYHWLMNANbHOM

ycnyru (B TeueHue 2

paboumnx gHein)

AIMUHUCTPALIUN

(hakta

OKpyT
MYHHLUTIIAIBHON

MIpeKpaIeHAs

3aKJII0YaeMOr0 PabOTHUKOM

[Tpunoxenne Ne 2
K AJMUHUCTpaTHBHOMY perJIaMeHTy MecTHol
BHYTPUTOPOJCKOTO
MyHHUITUTATBHOTO oOpa3oBanust Cankt-IleTepOypra
MYHULUIIIBHBIN
MIPEIOCTAaBICHUIO
peructpanuu
JI0rOBOpa,

Komomsrn

A

yCIIyTu



paboromaremeM — —
SIBIISTFOIIUMCSI MHIUBUIYAITbHBIM MPEIPUHIMATEIIEM

(u3nIeCKUM

JIAIIOM,  HE

Anpeca cTpyKTypHbIX noapa3saenennii Cankr-IlerepOyprckoro rocyiapcTBeHHOr0 Ka3eHHOTO
yupexaeHuss «K MHOro(p)yHKUMOHAJIbHBIN LEHTP MPea0CTABIEHUS

rocyiapCTB€HHbIX U MYHHIHUIIAJBHBIX YCJIYD»)

Ne | HaumenoBanue ctpykrypHoro | IloutoBslii agpec CripaBOYHBIH Anpec I'padpux
TOpa3ICIICHIS TeneoH 3JIEKTPOHHON paboThI
TIOYTHI
MHOI‘O(l)y'HKI_II/IOHa{ILHLII/I Cankr-IlerepOypr, 573-90-00 it
1 | meHTp AnMmupanteiickoro CanoBas yi.,
N 573-99-80
paiioHa I. 55-57, noutep A
MHorodyHKIMOHaIbHBIH
2 | uenrp Bacmreoctposekoro Cankr-IlerepOypr, 15-51 573-90-00 mnu
N st B.O., a. 32 573-94-85
paiioHa
Cexrop Ne 1
MHorodyHKIMOHAILHOTO Canxr-TlerepGypr, 573-90-00 nmn
3 yi1. Haxumoga, 1. 3,
ueHrpa BacuneoctpoBckoro 576-20-86
N KOpIL. 2, mutep A
paiioHa
MHorodyHKIMOHaIbHBIH CaHKTJ]eT?P6pr’ 573-90-00 nimn
4 N Hogopoccuiickas yii.,
1eHTp Briboprekoro paiiona 118 573-99-85
Cexrop Ne 1 Cankr-TlerepOypr, 573-90-00
5 | MHOrodyHKIMOHAILHOTO IIpunopoxnas ames,
. 573-94-80
nentpa Beiboprekoro paiiona | g. 17, nurep A
MHoro¢ yHKIIMOHATHHEIH CaHKT—HeTepu6ypr, 573-90-00 mm
6 . I'paxxnanckuit mp.,
ueHtp Kamuamackoro paitona 576-08-01
1. 104,kopn. 1, murep A E>Xe/IHEBHO
Cexrop Ne 1 Cankr-TletenGvpr ¢ 09.00
MHoro(yHKIIHOHAILHOTO P y13 ’ 573-90-00 mm knz@mfcspb.ru 1o 21.00
7 Konnparteesckuii mp.,
uenrtpa KanuHuHckoro 573-96-95 6e3 nepepbiBa
N I. 22, mutep A
paiioHa Ha o0ex
8 MHorodyHKIMOHAIbHBIH Cankr-IlerepOypr, mp. 573-90-00 mim
ueHtp Kuposckoro paiiona Crauek, 1. 18 573-94-95
o Cankr-IlerepOypr, mp.
9 E/Ie::;:f(bN"Hi HOHANLHOO Hapoauoro OnomueHus, 573-90-00 mnu
eHTpa KyI/I ;IBCKOFO alioHa A- 101, murep A, 573-90-28
HCHTP P p nomemenne SH
MHorodyHKIMOHaIbHbIN Casxr-llerepdypr, 573-90-00 nm
10 entp Koanuuckoro paiiona r- Koo, 573-96-65
HCHTP P np. Jlenuna, 1. 22
Cexrop Ne 1 noc. MetannocTpoi, 573-90-0011
11 | MHoroyHKIIHOHATEHOTO Canosas yi., 1. 21,
. 573-90-07
nenrtpa Konmunackoro paiiona | xopr. 3
MHOFO(i)YHKIII/IOHaJ'II)IjBII/I CaHKT-HeTep6yEr, 573-90-00 s
12 | nentp Kpacuorsapaeiickoro HoBouepkacckuii mp.,
. 573-90-30
paiioHa 1. 60, mutep A
oot | Gl 5735000
13 | uentp Kpacnocenbcroro yi. Iorp 573-99-90

paiiona

I'apbkaBoro, 1. 36, kopi. 6




Cexrop Ne 1
MHOT0()YHKITHOHATHHOTO

r. Kpacnoe Ceno,
yi. OcBoOokaeHwMs, 1. 31,

573-90-00mn

14 neHTpa KpacHocensckoro Koprr. 1, 417-25-65

paiioHa qutep A
. Cankr-TlerepOypr,

15 Né}:T)roI(? y:;(:;;g}[:g;:;’én r. Kponmranr, 573-90-00 mn
HenTp Bp n np. Jlenmuna, 1. 39a, 610-18-56
paiioHa

qutep A
. Cankr-IlerepOypr,
MHoro¢yHKIIMOHATHHBIH 573-90-00 nmm

16 N bnaronatnas yi., x. 41,

eHTp MOCKOBCKOTO paifoHa 573-99-30
mutep A
Cexrop Ne 1 CaHKT-HeTvepGypr, ) 573-90-00wm

17 | MHoro¢yHKIHOHAIBHOTO Hosowusmaiinosckuii np.,

. 573-90-09
neHTpa MOCKOBCKOTO paiioHa | . 34, kopir. 2
Cankr-IlerepOypr,
18 MHorodyHKIMOHaIbHBIH r. Cectpopelnk, 573-90-00 nimn
ueHtp KypoptHoro paiiona yi. Tokapesa, 1. 7, 573-96-70
autep A
. Cankr-IlerepOypr, mp.
MHorodyHKINOHaIbHBIH 573-90-00 nimn

19 entp HeBckoro paiiona bompmesukos, 1. 8, 573-96-75
HeHTp P Kopr. 1, murep A
Cexrop Ne 1 Cankr-TlerepOypr, 573-90-00

20 | MHOTO(pYHKIIMOHAIEHOTO yi. Cenosa, 1. 69, kop. 1,

. 573-96-80
nentpa Hesckoro paiiona mutep A
MHoro¢yHKIIMOHATHHEIH Cankr-IlerepOypr, 3 573-90-00 mm

21 | wentp Ilerporpaackoro KamenHoocTpoBCKuii mmp.,

. 573-96-90
paiioHa 1. 55, mutep I’
Cexrop Ne 1

29 MHoro¢yHKIIHOHATHHOTO C;HIIZT al;lsf)errc)) 6IZP r’caHTa 573-90-00 nmm
nentpa Iletporpaackoro Y '28 p yp ’ 573-90-21
paiioHa .

. Cankr-IlerepOypr,

23 Ng:loroggflc:y:z)ﬂans;obrlz r. [lereprod, yi. Bpatees | 573-90-00 mnu
HeHTp poasopH T'opkyurenko, 1. 6, 573-99-41
paiioHa

jutep A
Cexrop Ne 1
MHoro¢yHKIIHOHATHHOTO Cankr-Tlerepbypr, 573-90-00 nm

24 enrpa [letponBoprioBoro r- Jlomorocos, 573-97-86
1 qu PoZBopH yi. [Tobensl, 1. 6,mutep A
paiioHa
MHoro¢ yHKIIMOHATHHBIH Cauxr-TlerepOypr, anes 573-90-00 nm

25 entp [Ipumopckoro paitona Koremnuxosa, 1. 2, 573-90-60
HCHTP 1IpHMOp P KOpIL. 2, nutep A
Cexrop Ne 1 CaHKT—HeTep6ypr,v 573-90-00

26 | MHOro(yHKIIMOHAILHOTO Hosokomomspkckuit mmp.,

o 573-96-60
nentpa [Ipumopckoro pariona | a. 16/8, mutep A
Cexrop Ne 2 CaHKT—HeTe126ypr, 573-90-00 wst

27 | MHOTO(YHKIIHOHAILHOTO Borareipckuii mp.,a. 52/1,

o 573-94-90
nentpa [Ipumopckoro paiiona | iutep A
Cexrop Ne 3 CaHKT-HeTep§ypr, 573-90-00 1

28 | MHoOroyHKIMOHAIHLHOTO IlyBanoBckuii mp., 1. 41,

. 573-91-04
nenrpa [Ipumopckoro paifona | xopn. 1, nutep A
MHorodyHKIMOHaIbHbIN Caskr-Tlerepbypr, 573-90-00 nm
29 ntp IlymkuHcKoro paiiona | - Mymicns, Manas yu., 573-99-46
HCHTP LIYIIKHHCKOTO pato . 17/13, smrep A
Cankr-IletepOypr
Cexrop Ne 1 ’
30 | MuoroysxumonambHoro moc. [Iyrrapsr, 573-90-00mm

nenrpa [lymkuHckoro paiioHa

[ymrkuHCKas yir., 1. 38,
mutep A

573-91-09




Cextop Ne 2 CankT-ITerepOypr, 3 573-90-00 it

31 | MHOTO(pYHKIIHOHAIEHOTO r. [TaBnoBck, [1ecuanbrit

. 573-90-04
rienTpa [ymkuHCKOTO paiiona | mep., a. 11/16
. Cankr-TlerepOypr, 573-90-00,

32 h’é‘;‘;rogy‘*ﬁ?:;;ﬁ"?gl‘%Ha Tlynaitckuii nip., 1. 49/126, | 573-96-85,
HEHTP PPy P matep A 573-96-89
Cekrop
Ne 1MHOro(yHKIIMOHAIEHOTO Canxr-TlerepGypr, 573-90-00 nimn

33 np. Cnassl, 1. 2, koprt. 1,
neHTpa OpyH3EeHCKOTO 576-07-95

N mutep A
paiioHa
MHoro¢yHKIMOHATHHEIH Camxr-llerepdypr, 573-90-00 nmm
34 YHKI Hescxkwuii mp., x. 174,

ueHTp LleHTpanbHoro paiiona

qutep A

573-90-57

[Ipomry 3apeructpupoBaTh GakT MpeKpanieHust TPYJ0BOTO JOTOBOPa OT
(0ama 0ocosopa), 3aKITIOYCHHBIH MHOIO

[Tpunoxenne Ne 3
K AJMHMHHCTPAaTUBHOMY perjaMeHTy MecTHOH a K
AJIMUHHUCTPAaTUBHOMY peryiaMeHTy MectHoit
aJIMAHUCTPALIUU BHYTPHTOPOACKOTO
MYHHIMIAIBHOTO oOpa3oBanus Cankr-IleTepOypra
MYHULUIATbHBINA OKpyT Konomsru no
NPEIOCTABIICHUI0  MYHULMIIAIBHOW  yCIyr'H IO
peructpauMu  ¢pakTa  OpeKpamieHuss  TPYAOBOTO
JIOrOBOpa, 3aKJIF04aeMOT0 pabOTHUKOM c
pabotomarenem —  (QuU3WYECKWM  JUIOM, HE
SBJISIFOIIUMCSI MHAWBUAYAITBHBIM MPeIpUHAMATEIEM

B Mectayto anmunuctpanuo MO Konomsiru
ot D.

.

0.

Anpec peructpanuu (npedbIBaHUs): UHAEKC

TEN. JIOM. Tedn. pao.

MacHopT: cepus Ne
KEM BbIJIaH

JlaTa BbIAAYU
aznpec u TeraeoH PaKTHUECKOro MECTa MPOKUBAHUS

3AABJIEHMHUE

C
¢.n.0. paboTHHKA
Ha BBIIIOJTHECHUE
YKa3bIBaCTCsI BUA TPYIOBOH [ESTEIBHOCTH
3apEruCTPUpPOBAHHOIO B }KypHane TPYAOBEBIX JOIOBOPOB oT 3a No




[Tpunaraemblie TOKYMEHTBHI:

O mpUHATOM peHIeHHH TPOoITy TPOUH(POPMHUPOBATH MHUCHMEHHO/YCTHO (HYXHOE

MOTIEPKHYTH)

Cankr-IletepOypra

‘ B MecTtHOM aqiMUHUCTpALIUU

EB MHOro¢yHKIMOHATEHOM LIEHTpPE

paiiona Cankr-IlerepOypra

Hara Tlonmuce 3asBuTens (mpeacraBuTens 3asBuTens) Pacimdposka moanucu

[Ipunsin « »

r. Ne

Iloanucek cnenmanucra

YBaxaemblii (as1)

[Tpunoxxenune Ne 4
K AJMUHUCTpaTUBHOMY  perJIaMeHTy MecTHoH

aJIMAHUCTPALIUU BHYTPHUTOPOCKOTO
MYHHIMIAIBHOTO oOpa3oBanus Cankr-IleTepOypra
MYHULUTIAIBHBIN OKpyT Konowmsru 110

NPEIOCTABICHUI0  MYHULMIIANBHOW  yCIyr'H IO
peructpaunu  ¢axkTa  OpeKpalieHuss  TPYIOBOTO
JI0roBopa, 3aKJIF04aeMOI0 pabOTHHKOM c
paGoromateneM —  (U3MYECKUM  JIMLOM,  He
SBJISIFOILMMCSI MHANBUAYAIBHBIM NIPEeIIpUHIMATEIEM

(®.MN.0. 3asBUTENS B AATEITHLHOM MAJIEKE)

(anpec 3asBUTETIS)

o

MecTHast aIMUHUCTpalMsl MYHUIUMIAIBHOTO 00pa30BaHUS , paccmoTrpeB Bare
3asBieHue (BX. Ne or . . ), HacTosMM coobiraeT Bam 06 oTkase B penocTaBlIeHun
MYHUIIUTIAJIbHOM o MpUINHE

(TIpYMHBI OTKa3a B MPEOCTABICHNH MYHUIIMIAIEHON YCITyTH)

I'maBa MecTHOM aAMMHUCTPALMU
(moamuce) (1.0., pamunus )

M.IL.

Hcnomaurens:
(®.1.0.)




IIpuioxenne Ne 5
K AJIMUHUCTpaTUBHOMY perJIaMeHTy MecTHol

aMUHUCTPALIUU BHYTPHUTOPOACKOTO
MyHHLMTIANBHOTO oOpa3oBanusi Cankt-IleTepOypra
MYHULUIAIbHBIN OKpyT Konomsru no
NPEIOCTABIICHUI0  MYHUIMIIANBHOW  yCIyr'H  TO
peructpaunu  ¢axkTa OpeKpameHduss  TPYAOBOTO
JIOTOBOPA, 3aKJII0YaeMOT0 paboTHHKOM c
paboromateneM —  (U3MYECKUM  JIMLOM,  He

SIBIIAIOIIUMCS UHAUBUAYAJIBHBIM IIPECAITPUHUMATCIIEM

[HTa0noH mrramna

Perucrpanuonnslii Homep

MectHas
aMUHHUCTpaIs

JlaTa perucrpanuu MpeKpameHus Tpy10BOTO I0TOBOpa
« » 20 r
®.1.0. 0TBETCTBEHHOTO JIUIIA

periaMenTy
Cankr-IletepOypra
Konomsru

ycIyru 1o

pabotomarenem  —

IIpunosxenne Ne 6
K AJIMUHUCTPaTUBHOMY K AJIMUHUCTPATUBHOMY
AIMUHUCTpaln
BHYTPUTOPOJICKOTO MYHUIIMIAILHOTO 00pa30BaHUS

MectHOlI
MYHULUIATbHBINA
M0 TPEJAOCTABIECHUIO MYHHUIUIAIBEHON

perucTpanuu

(nznyeckum

¢baxTa

OKpyT

TIPEKpaIICHIS
TPYZOBOTO JIOTOBOPA, 3aKIOYaeMOT0 PabOTHHUKOM C

JIAIIOM,

HC

SABJIAIOMIUMCA NHAUBUAYAJIbHBIM IPEAITPUHUMATCIIEM

KypHaa perucTpanuu TpyA0BbIX 10r0OBOPOB, 3aK/JII0YEHHBIX M1y Pa00THUKAMH U
padoronareasiMu — (PU3MICCKUMH JHLAMH,

HE SAABJISIIOIMUMHUCA HHIAUBUAYAJIBbHBIMHA NPECANIPUHUMATECIAMHA

Csenen| CseneHus o
usi 0 paboTHuKe
Bun tpymosoro Cpok Bu
paboro | (®.1.0.), agpec, ALTPYA b A
Hara JIOTOBOpa NEHCTBHSA | TPYA0BOM
. | marene | macmopTHbIe JaTa peruct
2 3aKITI0Ye (ocHOBHOE JIOTOBOpa TesITeNb
(®.1.0| nanHBIE, HOMEP % pauuu
HUS MeCTO pa0oThl |(CPOYHBIA WM | HOCTH
Dy CTPaxoBOTO TPYAOBO
1/ TPYAOBOTO WK TIO Ha
ajpec, | CBHIETENBCTBA r0 JIOTOBOpa
JIOTOBOpA |COBMECTHTEILCT |HEONPEACICHH
TacTiop | TOCYAapCTBEHHOT o
BY) BIif CPOK)
THBIE | O IEHCHOHHOTO
JTaHHbIC | CTPaXOBaHUA<*>
1 2 3 4 5 6 7 8

<*> 3a HCKITIOYECHUEM JTUL], IPUHUMAEMbIX Ha paboTy BIEpBHIC.

JHara
pacTop)keHust
TPYZLOBOTO
JIOTOBOpa

/ nara
MIPEKPAICHHUS
TPYJOBOTO
JIOTOBOpa

Jlara
obpartenus /
nata
peTUCTpaLUH
taxra
MIPEKPAICHUSI
TPYIOBOTO
JIOTOBOPa/OCH
OBaHUS
YBOJIbHEHHS

10

[Ipumeuan
ue
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