NPUJIOKXEHUE Ne8
K MIOCTAHOBJICHUIO MECTHOM aMUHUCTpPALIIU
MO Komomsru ot 21.04.2014 r. Nel05

AJIMUHUACTPATUBHBINA PETJIAMEHT

MECTHOM AJIMUHUCTPAIIMA BHYTPUT'OPOJCKOI'O

MYHUIHUITAJIBHOI'O OBPA3OBAHUA CAHKT-IIETEPBYPT'A

IO MPEJOCTABJEHUIOMYHUIIUIIAJIBHOMR YCJIYTH

IO MMPEJIOCTABJIEHUIO HATYPAJIbHOM IIOMOIIHA
MAJIOOBECHIEYEHHBIM I'PAKJIAHAM, HAXOIAIIUMCS B TPYTHOM
"KU3HEHHOW CUTYAIIUU, HAPYIHAIOIIEW )KAU3HEAEATEJIbHOCTD
I'PAXKITAHUHA,
KOTOPYIO OH HE MOXET ITPEOJOJIETb CAMOCTOATEJIBHO,
B BUJIE OBECIIEYEHMUS UX TOIIVIMBOM

. O01mme moJ10KeHUud

1.1. [IpenmeToM peryaupoBaHUs HACTOALIETO AJMUHUCTPATUBHOIO pErjaMeHTa SBISIOTCS
OTHOLICHHUS, BO3HUKAIOLUE MEXY 3asABUTEIIMU U MECTHON afMUHUCTPALMEl BHYTPUTOPOJCKOTO
MyHULIUNIaIbHOTO oOpa3oBaHus CaHkT-llerepOypra (nanee — MecTtHas agMHHMCTpalusi) B cdepe
IIPEIOCTABJICHUSI MYHULMIAIBHOM YCIYTM IO IIPEJOCTABICHUIO HAaTypPaJbHOM  ITOMOLIU
MaJIo0OECTICYEHHBIM TpaXkJIaHaM, HAaXOISAIIMMCS B TPYIHOW JKM3HEHHON CHUTyallMd, HapylIaromen
KU3HEJCATEIIBHOCTh IPAKJAaHMHA, KOTOPYI0 OH HE MOXKET MPEOJOJIETh CAMOCTOATEIBHO, B BHUJE
oOecrnieyeHrs UX TOIUIMBOM (J1ajiee — MyHULIUIIAIbHAs YCIIyTa).

bnok-cxema mpenocTaBiICHMS MYHHULIMIAIBHOM YCIyTM IIPUBEAEHA B  IPUIIOKEHUU
Ne 1 kx HacTosmieMy AJIMUHHACTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSAMU SABISIOTCS:

MaJlooOeclieueHHble  TpakIaHe, MPOXKUBAIOIIME Ha TEPPUTOPUM  MYHUIIUIAIBHOTO
o0pa3oBaHMs, HAXOAIIMECS B TPYJHOU )KM3HEHHON CUTYyallMH, HapyIlIalollen KU3HeIeATeNbHOCTh
rpaXxJaHMHA, KOTOPYI0 OH HE MOXXET IMPEO/0JIETh CaMOCTOSTENbHO, JM00 MX YIOJIHOMOYEHHBIE
IpeJICTaBUTENN, oOpaTuBlIMEecs B MECTHYI aAMHHHMCTPALMIO WIM B MHOTO(QYHKIMOHAJIbHBINA
LEHTP IPENOCTABJICHUS TOCYJAapCTBEHHBIX W MYHMIMNAIbHBIX YCIYr C 3alIpocoM O
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH.

Ot uMmeHu 3agBUTENEHN BIIpaBe BBICTYNATh MX NPEACTABUTENM MPU MPENBIBICHUN NAcopTa
rpaxxaannHa Poccniickoit denepanuy Wi Ipyrux JOKYMEHTOB, YIOCTOBEPSIOIIUX JINYHOCTh HA
teppuropun Poccuiickon denepanuu B COOTBETCTBUM C JEHCTBYIOLIUM 3aKOHOJATEIbCTBOM, U
JIOKYMEHTa, TIOATBEPKIAIONIET0 HOITHOMOYHS MPEICTABUTENS 3asBHTEIIS .

1.3. TpeGoBanust K MOPSAKY HHOOPMUPOBAHUS O MPEAOCTABICHHH MYHUIIUTIAIBHON YCIyTH
1.3.1. B npeocTaBieHHA MYHHUIIMITAILHOW YCITYTH YYaCTBYIOT:
1.3.1.1. MecTHas aAMHUHHUCTPAITHS:

1TaKPIMI/I JIOKyMEHTaMH SIBJISIOTCS:

JOKYMEHTBI, TIOTBEPIKIAOIIIE TOJTHOMOYHS 3aKOHHOTO MPEJICTaBUTENS (CBUACTENILCTBO O POXKICHHH, IIOCTAHOBIIECHHE 00 OreKe
¥ 1p.);

JIOBEPEHHOCTH B IIPOCTOMH MUCHMEHHO (hopMe, TIOATBEPIKAAIOLIAst TOJTHOMOYHS IPEACTABUTEIS 3asBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTApHUAJIbHO, B CIIy4ae €CIIH:

(enepanbHBIM 3aKOHOM NPEAYCMOTPEHO HOTapHAJIbHOE YAOCTOBEPEHUE JIOBEPEHHOCTH NPEACTABUTENS 3asBUTEN KAK YCIOBUE
OCYIIECTBIICHHS (MYHHIUIIAIBHON) (DYHKINH, IIPEIOCTaBICHUS (MyHUIUITAIBEHOM) YCIIyTH;

OCyIIeCTBIEHHEe (MYyHHIMIIAIBHOW) (YHKIMH, NpenocTaBlIeHHe (MyHHIWIIAJBHONW) YCIYTH 3aKII0YaeTCsi B COBEPIICHUN
JEUCTBUSI, TPEOYIOMIEr0 HOTapHAIBEHOH (hOPMBI.
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__Anpec 197341,Cankr-IletepOypr, 3emckuii niep., 1.7,

I'padux paboter: moHenenbHuk — yerBepr ¢ 10.00 mo 18.00, marauna ¢ 10.00 xo 17.00,
BBIXOJHbIE IHU - cy000Ta, BOCKPECEHbE.

Anpec caiiTa u 3JIEeKTpOHHOM MOoYThl: Www.kolomjagi.ru

e-mail MAMO70@yandex.ru

t/akc 454-68-70

1.3.1.2. Cankr-IletepOyprckoe rocyJIapCTBEHHOE Ka3eHHOE yapexacHUE
«MHOTO()YHKIIMOHAIBHBIA LEHTP MPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT»
(manee — M®II).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunbiuka, a. 10-12, nutepa O.

I'padux paboter: morenensHuk — yerBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 xo 17.00; nepepriB
¢ 13.00 mo 13.48, BeIXOAHBIE THU — CyOOO0Ta, BOCKPECECHBE.

I'padux paboThl cTpyKTYpHBIX ToapasneneHuit ML exennesHo ¢ 9.00 no 21.00.

Mecra HaxoxneHus, rpaduk pabOTBl ©  CIOpaBOYHBIE Telne(POHBI  CTPYKTYPHBIX
nonpazaenenuit M®L[ npencrasiensl B npuinoxeHuu Ne 2 K HacToAlEeMY AJMUHUCTPATUBHOMY
perjaMeHTy.

Lentp Tenedonnoro oocnyxkuanus MOIL- 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IletepOyprckue rocyiapCTBEHHbIE Ka3eHHBIE YUPEKICHHS — palOHHbBIE
KuuiHbie areHTcTBa (nanee — IKY XKA).

Mecta HaxoXIeHHs, clipaBouHble TeneoHbl M aapeca anekTpoHHOH mouTel ['KY KA
NpUBECHBI B priiokeHHH Ne 3 K HacTosAeMy A IMUHHCTPATUBHOMY PETJIAMEHTY.

I'paduk padots: ¢ 9.00 no 18.00 (B maruumy — mo 17.00), mepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHBIE THU — cy000Ta M BOCKpeceHbe. [IpoomKUTeNbHOCTh pabovero JHs, HEOCPEICTBEHHO
MPEIeCTBYIOLIET0 HepaboueMy Mpa3agHUYHOMY JHIO, YMEHBIIIAeTCS Ha OJIUH Yac.

1.3.1.4. KomuTer 10 JIeaM 3alucy akToOB TpakIaHckoro cocrostaus (naiee — K3AT'C).

Anpec: 191015, Canxt-IletepOypr, TaBpuueckas yu., a. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, ampec anexTpoHHOM mouThl: Kzags@gov.spb.ru,aapec caiita: www.gov.spb.ru.

I'padux paboTsl: moHeaenbHUK — yeTBepr ¢ 9.00 g0 18.00, natauua ¢ 9.00 no 17.00; nepepsiB
¢ 14.00 mo 14.48, BeIxoaHBIE THU — CY0OOTa, BOCKPECEHBE.

1.3.1.5. Komurer no tpyay u 3ansroctu HaceneHus Cankr-IlerepOypra (nanee — KT3H).

Anpec: 190000, Cankt-IlerepOypr, ['anepnas yi., 1. 7.

®akc: 312-88-35.

Anpec caiita: WWW.Ispb.ru.

1.3.2. Ilepen mnpenocTaBieHHMEM MYHHMLUNAIBHOW YCIyIW 3asBUTENSIM He TpedyeTcs
JIOTIOJTHUTEFHBIX 00paIeHnid B MHBIE OPTaHbl U OPTaHU3aIIH.

1.3.3. Undopmanuio o0 opranax (opraHuzainusx), ykazaHHbIX B IyHKTe 1.3 HacTosiiero
AJIMHHUCTPAaTHBHOTO pErjlaMeHTa 3asIBUTEIN MOTYT MOJIYYHTh CICAYIOIIMMHA CIIOCOOaAMH:

HalpaBJIeHUE 3aPOCOB B MMCbMEHHOM BHJIE IO aipecaM OpTraHoB (OpraHu3aluii), yKa3aHHbIX
B myHKTe 1.3 HacTosmiero AIMUHHCTPATUBHOTO PETJIAMEHTa, B DJIEKTPOHHOM BHJIE 10 YKa3aHHBIM
ajipecaM JIEKTPOHHOM MOYTHI OPraHOB (OpraHu3aLuii);

M0 CTIPaBOYHBIM TejieoHaM paOOTHUKOB OPraHOB (OpraHM3alluii), yKa3aHHbIX B MyHKTe 1.3
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «locynmapctBennsie ycnyrm B Caskr-IlerepOypre» (www.gu.spb.ru) B
MH(}OpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHer» (nanee — [lopran), Ha opuuanbHbIX
caifTax opraHoB (OpraHu3aluii), yKa3aHHbIX B MNyHKTe 1.3 HacTosmero AJMHUHUCTPATHUBHOIO
perylaMenTa;

IpY JJMYHOM OOpallleHHH Ha MpHeM K paOOTHHKaM OpraHoB (OpraHU3allfii) B COOTBETCTBHUHU C
rpaduxom paboThl, ykazaHHBIM B TyHKTE 1.3 HacToAIEero AAMUHUCTPATUBHOIO PETJIAMEHTA;

B LlenTpe Tenedonnoro odcyxuBanus ML (573-90-00);

npu oOpameHun K uHpomaram (WHPOKHOCKaM, WHGPOMYHKTaAM), pa3MEUICHHbIM B
MOMEIICHUAX CTPYKTYPHBIX moapazaeneHnii M®L, ykazaHHBIX B MPHIOKEHUUNC 2 K HACTOSILEMY



http://www.kolomjagi.ru/
mailto:MAMO70@yandex.ru
mailto:kzags@gov.spb.ru
http://iss.smolny.vpn.emts/phone/scripts/main/view.php?org=1:31661
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AJIMUHHCTpAaTUBHOMY periameHTy; Ha ynumax Cankrt-lIletepOypra m B BeCTHOIONSAX CTaHIUI
Cankr-IlerepOyprckoro rocyqapcTBEHHOTO yHuTapHoro mnpeanpustus «Cankt-IlerepOyprekuit
METPOIIOIUTEH» 10 aapecaM, yKa3aHHbIM Ha [lopTaine.

Ha crenpax, pa3menieHHbIX B moMeneHussx Mectaoi agmunuctpauuu 1 M®L, pasmemaercs
crnenyomas nHopManus:

HAaUMEHOBAHME MYHULIUIIAJIbHON YCIIyTH;

nepeyeHb OpraHoB (OpraHu3alyii), y4acTBYIOUIMX B MPEAOCTaBICHUM MYHUIIUIAIBHON
YCIIYI'H;

rpaduk (pexum) paboThl, TeaedOHBI, aJpeca IEKTPOHHOW MOYTHl OPraHOB (OpTraHM3aIni),
OCYLIECTBISIIOIIMX TPUEM M KOHCYJIbTAallMM 3asABUTENIEH II0 BONPOCAM IIPEIOCTABIICHUS
MYHULUIIAJIBHON YCIYyTH;

ajzipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

KOHTaKkTHas uH@opmanus 00 opraHax (OpraHu3alusaX), YYacTBYIOLIUX B IPEIOCTAaBICHUU
MYHHUIHUIIAJIBHON YCIyTH;

MOPSIIOK MPEJOCTABICHUS MyHUIIMTIAIbHOM YCIIYTH;

MIOCJIEI0BATENbHOCTh IOCELIEHUSI 3asBUTENIEM OpraHoB (OpraHu3aluii), y4acTBYIOLIUX B
MPEA0CTaBICHUHA MYHULIUIIAJIBHON YCIYTH;

nepeyeHb KaTeropuii rpaXaaH, UMEIOUINX IPAaBO Ha MOIYyYeHHE MYHULIMIIAIbHON YCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TOJYYEHUS] MyHULIUTIAILHOW YCIIYTH, B TOM YHCIIE
noJy4aeMbIXx MecTHOW aiMUHUCTpanuei 0e3 yJacTus 3asiBUTEIIS;

oOpa3zerr 3aMoJIHEHHOTO 3asIBJIICHUS.

1. Cranaapr npenocTraBjieHuss MyHHIIUNIAJIbHOMH YCJIYTH

2.1. HauMeHOBaHHME MYHHIMIAIBHOW YCIIYTH: MPEIOCTABICHUE HATYpalbHONH MOMOIIU
MaI000eCIIEYCHHBIM TpaXKIaHaM, HaXOJSAIIUMCS B TPYAHOW JKU3HEHHOUW CHUTYaIlMH, HapyIIaromei
KU3ZHEJEATENIbHOCTh TPKJaHNHA, KOTOPYIO OH HE MOXXET MPEOJ0JIETh CAMOCTOSTEIbHO, B BHJIE
o0ecIeYeHNs X TOILUIMBOM.

KpaTkoe HanMeHOBaHME MYHHUIIMIAIBHOW YCIYTH: MPEAOCTaBICHHE HATypaIbHOW MOMOIIU
Mano00eCeYeHHbIM IpaXk/laHaM.

2.2. MyHHUIMIIATBbHAS yCIyTra IPeoCTaBIseTcs MeCTHON aMUHHUCTPALIUEH.

IIpenocraBiieHre MYHULMIAIBHON YCIYI'M OCYLIECTBIsAETCA MECTHOM agMUHHUCTpauuen BO
B3auMoJiercTBuu ¢ MOII.

B pamkax MeXBEJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJEHCTBHS B IPEIOCTABICHUU
MyHULIMNanbHOU yenyru yuactByioT: IKY KA, K3AT'C, KT3H.

JloJDKHOCTHBIM  JTUIIaM  MeCTHOM aJMHHMCTpPALlMM 3allpelieH0 TpeOoBaTh OT 3asBUTEIS
OCYIIIECTBIICHUS JIEUCTBUH, B TOM UHCJE COTJIACOBAaHWU, HEOOXOMUMBIX I TOJydeHUS
MYHUIIUNATBHON YCIYTM W CBSI3aHHBIX C OOpallleHHeM B TOCYIapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOTO CAMOYIIPaBJIEHUs, OPraHW3allMH, 332 HCKIKYEHUEM IOJYyYEHHs YCIyT, BKIIOYECHHBIX B
HepevyeHb yCIyr, KOTOpbIEe SIBISIOTCS HEOOXOIMMBIMM M 003aTElIbHBIMHU JUIS TPEIOCTABICHUS
MYHULUIIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToM MpeoCcTaBiICHNs MyHUIUITATHLHON YCITYTH SIBIISICTCS:

HaIpaBJIeHUE peleHuss MecTHOM aIMUHUCTPAMK O IPEJOCTAaBIEHUN HAaTypaJbHON MTOMOIIHU
B BUJIE 00ecrieueHus TOITMBOM;

OTKa3 B IMPEIOCTABICHUM MYHHULMIAIBHOM YCIyrd B BHUAE IHCbMa O HEBO3MOKHOCTH
VCITOJIHEHMS 3aIpoca ¢ YKa3aHUEM ITPUYMH.

Pesynbrar npenocTaBieHHs MYHULUINAIBHOM YCIYTM BBIAACTCS 3asBUTEN0 MecTHOU
anmuHuctparuei, M®ILI, HanpaBnsercs yepe3 oTaeneHus GeaepaabHOi TOUYTOBOM CBSI3H.

2.4. Cpokd Ipe0CTaBICHUS] MyHULIUTIAIBHOW YCIYTH
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Cpok mpenocTaBlIeHHsT MYHULUIAIBHON YCIAYTM  HE JIOJDKEH IPEBBINATh IS THAAUATH
pabouMx AHEW ¢ MOMEHTA PErUCTPALlMK 3asBJICHUS.

2.5. [lepeueHb HOPMATUBHBIX TIPABOBBIX AKTOB, PETYIUPYIONINX OTHOIICHHS, BOSHUKAIOIINE B
CBSI3H C MIPEIOCTABIEHUEM MYHUIIUTIATBHON YCIYTH:

Koncrutynus Poccuiickoit deneparyu nmpuHsATa BCeHApOAHBIM roocoBannem12.12.1993;

®enepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 o0mmx NpUHIUMIAX OpraHU3aIuu
MECTHOro caMoynpasiieHus B Poccuiickoit @enepanumny;

Oenepanbubiii 3akoH 0T 27.07.2010 Ne 210-®d3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT;

®enepanpubiii 3ak0H 0T 02.05.2006 Ne 59-d3 «O mopsiake paccMOTpeHHs oOparieHui
rpaxaad Pocculickoit @enepanun;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX,

®enepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 >1eKTPOHHOH MOATTUCHY;

3akon Cankr-Iletepoypra ot 23.09.2009 Ne420-79 «0O06 opraHuzanuu MECTHOTO
camoynpasiyieHusi B Cankr-IlerepOyprey;

nocranoBienueM [IpaButenscta Cankt-IlerepOypra ot 11.10.2006 Ne 1239 «O nopmartupax
noTpedieHus: TBEPIOro ToruuBa HaceneHueM CaHkT-IlerepOypray;

nocranoBienue IIpasurensctBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HeKOTOpBIX
Mepax IO TMOBBIIIEHUIO KadecTBa IPEIOCTABJIECHUS TOCYIapCTBEHHBIX YCIYr Ha 0Oasze
MHOTO(YHKIIMOHATBHOTO [IEHTPa MPEI0CTaBIEHUS TOCYIapCTBEHHBIX yciyr B CaHkT-IleTepOyprey;

noctaHoBienne [IpaBurenscrBa Cankt-Ilerepbypra ot 07.06.2010 Ne 736 «O co3nanum
MEXBEIOMCTBEHHOM aBTOMAaTU3HPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI NpeaocTaBieHus B CaHKT-
[TerepOypre rocy1apCTBEHHBIX U MYHHUIIUIIABHBIX YCIYT B QJICKTPOHHOM BUJIEY;

nocranoBienue IIpaButenbctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJJOMCTBEHHOTO WH(POPMAITUOHHOTO B3aUMOJICUCTBUS npu MPEeA0CTaBICHUH
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT HCHOIHUTENBHBIMU OpraHaMH TOCYJapCTBEHHOMN
Bnactu Cankr-IletepOypra u opranamMmu MmectHoro camoynpasienus B Cankt-IlerepOypre, a Takxke
YCIYI  TOCYJApCTBEHHBIX  YUYPEXKICHHM, TOABEJOMCTBEHHBIX HCIIOJIHUTEIbHBIM  OpPraHam
rocynapctBeHHoW Biactu Cankt-lletepOypra, u Ipyrux opraHu3anuii, B KOTOPbIX pa3Mellaercs
roCcy/IapCcTBEHHOE 3aJlaHue (3aKa3)y;

VYcras BHYTPUTOPOJICKOTO MYHUIIUTNIAJIBHOTO oOpa3oBaHMs Cankr-IlerepOypra
MYHHUIIMMIATBHBINA OKpyT Komowmsiru ;

noctraHoBieHne MectHolt aamuaucTpanuu oT 19.10.2012 r. Ne246 «O nopsiake pazpaboTku 1
VTBEPXKACHHUSI AJAMHUHHCTPATHUBHBIX PETJAMEHTOB MPEAOCTABICHHUS MYHUIIMMATBHBIX  YCIyT
MecTHOM agMUHUCTpAIMEN BHYTPUTOPOJICKOTO MYHHUITUNIATHFHOTO 00pa30BaHHUs MYHHUIMIIAIBHBIN
okpyr Konomsruy.

2.6. UcuepnpiBaromiuii  mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH C
HOPMATHBHBIMH NPABOBBIMM AaKTaMH JUISl NPEJOCTABICHUS MYHULHIAIBHOM YCIYTHM WM YCHYT,
KOTOpbIE SIBJISIIOTCA HEOOXOMUMBIMH M 00s3aTeNbHBIMU ISl MPEJOCTABICHUS MYHUIIUIAIBLHON
YCIIyTH, TIOJUIEKAIINX IPEICTABICHUIO 3asIBUTEIIEM:

JOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTB? IpaKJJaHWHA, MMEIOIIET0 IPaBO Ha IOJy4CHHE
MYHUIUIIAJIBHON YCIyTH;

? B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIEro THIHOCT, IPEIbIBITIOTCA:

nacrnopt rpaxaanuHa Poccuiickoit denepanuu;

BPEMEHHOE YAOCTOBEpEHHE JMYHOCTH TrpaxnaaHuHa Poccuiickoii ®enepanuu, BblgaBaeMoe Ha INepuox O(GOPMIICHUS
[acmopTa, NPEeAyCMOTPEHHOE IYHKTOM 76 AIMMHUCTpaTHBHOTO perjaMmeHTta PenepaJbHONH MHIPALOHHON CIyXOBl IO
MPEOCTABIEHNUI0 TOCYJapCTBEHHON YCIyrm IO BblJau€ UM 3aMeHe macnopra rpaxinaHuHa Poccuiickoit  ®Denepauuu,
YAOCTOBEPSIOIIEr0 JUYHOCTh IpaxaaHuHa Poccuiickoit @enepauuu Ha tepputopun Poccuiickoii ®enepauuu, yTBEp:KICHHOTO
npukazoM @MC Poccun ot 30.11.2012 Ne 391;

JIOKYMEHTBI, YAOCTOBEPSIOIIUE JIMYHOCTh IPaXJaHUHA, NIpeJycMOTpeHHble DenepanbHbiM 3akoHOM 0T 25.07.2002 Ne 115-
O3 «O npaBOBOM I0JIOKEHUU UHOCTPAHHBIX I'paxkaaH B Poccuiickoil ®enepanuny», OenepanbibiM 3akoHOM 0T 19.02.1993 Ne 4528-


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
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3asgBJICHUE O MPEAOCTABICHUHM MYHMIMIIAJBHOW YCIYTH MO MPEAOCTaBICHHUIO HATYpaJbHOU
MOMOIIM MaJ000eCIeYeHHBIM TpaXkJaHaM, HAXOIAIIUMCS B TPYIHOW >KU3HEHHOW CHUTYaIlWH,
HapyIIAOIeH JKU3HENEATENIbHOCTh TIpa)KIaHWHA, KOTOPYID OH HE MOXET MPeoJoJeTh
CaMOCTOSITENILHO, B BUJE OOECleueHus: X TOILUTUBOM (faniee — 3asBiieHue) (mo ¢gopme coriacHo
npuiokeHuto Ne 4k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

BBINKCKA U3 JJOMOBOM KHHUTH HJIM CIIPaBKa O PETHCTPALIMU IO MECTY KUTENbCTBY (popma 9), B
Clly4ae €cCJIM BEJIEHHE PErhuCTPAlMOHHOTO YYeTa TpaKAaH [0 MECTy J>KUTEIbCTBA B YacTH,
BO3JIO)KEHHOM Ha KUJIUIIHbIE OpraHu3aiuu, ocymectisitoT He [KY XKA;

JIOKYMEHTBI, TOATBEPKIAOIIUE CBEICHUS O I0X0JaX Ka)XJI0ro WieHa CEMbH JIUIA, UMEIOIIEr0
PaBO HAa TOJTYYCHHE MYHHUIMMAIBHON YCIYTH, MOJYYEHHBIX 332 TPH MOCICAHMX KaJCHIAPHBIX
MecsIa, MPEAIECTBYIOIMNUX MECSITy TI0JJauy 3asiBICHUS,

corimacue Ha OOpabOTKy MEpPCOHANBHBIX AHHBIX JIMIA, HE SBIISIOIIECTOCS 3asSBUTEIICM, B
cllydae MpeIocTaBleHny HHGOpMaIuy, coAepxKailell ykazaHHble JaHHbIC.

2.6.1. B cimydae 3aTpar Ha mpuoOpeTeHHE JICKAPCTBEHHBIX MPENapaToB, OKA3aHHUE IJIATHBIX
MEAUIMHCKUX YCIYT:

3aKIIOUYCHHE  (ClpaBKa) MEIUIMHCKOTO  yuYpeXAcHHWs (WM  OpraHa  yIpaBICHUS
3/IpaBOOXPAaHEHNEM) O HEOOXOIMMOCTH MPOBEACHUSI TOPOTOCTOSIIErO JICUCHUS, ONepalli, IprueMa
JICKapCTBCHHBIX MPETapaToB;

PELeNThI, BHITUCHOM SITUKPU3, HAPABJICHHE HAa OKa3aHUE MEIULIMHCKUX YCIIYT;

JIOKYMEHTBI, TOJATBEP)KIAIONINE 3aTpaThl HAa OKAa3aHWE IUIATHBIX MEIUIUHCKHX YCIYT
(BBIMTMCHOM SMUKPHU3, JIOTOBOP HAa OKa3aHHE IUIATHBIX MEIUIIMHCKUX YCIYT, KAacCOBBIE YEKH),
3aTpaThl Ha JIGKAPCTBEHHBIC IIPEMapaThl (KaCCOBBIE M TOBAPHBIE YCKH).

2.6.2. B cnyyae 3arpar Ha KOCMETHYECKHH PEMOHT >KHUIJIOTO IMOMEIIEHHS, MpUOoOpeTeHHe
OBITOBOI TEXHHUKH, CAHTEXHUKH, ITPEIMETOB TIEPBON HEOOXOAMMOCTH:

aKT, COCTaBJICHHBIM YIOJTHOMOYEHHOW OpraHu3anuei (ympapIsiolel opraHu3anuei
TOBApPHUINECTBA COOCTBEHHHKOB JKWJIbS, JKHJIUIIHBIX KOOTICPATUBOB, IKWJIHITHO-CTPOUTEITHHBIX
KOOTEpaTUBOB) O HEOOXOJUMOCTH MPOBEACHHUS] KOCMETHUECKOTO PEMOHTA YKHIIOTO TMOMEIICHHUS,
3aMEHBI CAHTEXHHKH 3a CYCT CPEJICTB HAaHUMATENs (C OPUSCHTHPOBOYHON CTOMMOCTBIO MaTepHAIOB
H yCIyT);

KAaCCOBBIC ¥ TOBAPHBIC YCKH, TIOTBEPIKIAIOIINE 3aTPAThl HA KOCMETHYCCKHI PEMOHT KHIIOTO
MOMEIEeHUs], MpuoOpeTeHne OBITOBOM TEXHUKH, CAHTEXHUKH, ITPEIMETOB MEPBOIl HEOOXOAUMOCTH.

2.6.3. B cirydae 3arpar Ha morpeOeHue, yXo/ 3a MECTOM 3aXOPOHEHUS:

CBUJIETENLCTBO O CMEPTH (32 UCKIIOYEHHEM JOKYMEHTA, BBIJAaHHOTO Ha TeppuTopuu CaHKT-
[TerepbOypra);

cdeTa Ha morpedeHne, yXo/1 38 MeCTOM 3aXOPOHEHHS  KaCCOBBIE YEKHU.

2.6.4. B cirydae ¢ 6e3paboTHIICH:

TPYJOBasi KHMKKA.

2.6.5.B cnyuae c¢ kpaxked, TrpabekoM, I0OXApOM, CTHXHUHBIM WJIH TEXHOTCHHBIM
BO3JECHCTBUEM:

TPYJOBast KHIKKA,;

CIIpaBKa OpraHa BHYTPEHHUX JEN O PACCMOTPEHUU 3asBICHHS Tpa)JIaHUHA M0 (HaKTy KpaxH,
rpabeka JOKYMEHTOB, IMIHOT'O UMYIIECTBA, ICHEKHBIX CPE/ICTB;

CIIpaBKa COOTBETCTBYIOIIEH CIIYKOBI, MTPOTOKOJ PELICHUS YMOJIHOMOYEHHOTO OpraHa WU
KOMHUCCHH, TOJITBEpKIarone (akT WMYIMECTBEHHBIX MOTEPh BCIICJICTBUE IMOXApa, CTUXHIHHOTO
WM TEXHOTEHHOTO BO3JICHCTBUS.

2.6.6. B cirydae ¢ HHBAJIMTHOCTHIO:

1 «O Oexenuax», ykasamu IIpesunmenta Poccuiickoit @emepamn ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaXx,
YAOCTOBEPSIONINX JIMYHOCTh TpaxaannHa Poccuiickoit @enepaunu 3a npenenamu Poccuiickoit @eneparmy», ot 14.11.2002 Ne 1325
«O6 yrBepxneruu [lonoxxeHus o mopsake paccMOTPEHHUs BOIPOCOB IpakaaHcTBa Poccuiickoit denepanum», ot 13.04.2011 Ne 444
«O ONONHUTENBHBIX Mepax II0 OO0ECIeUeHMIO IIpaB M 3alIUTHl HHTEPECOB HECOBEPIICHHONETHHUX TIpaxaaH Poccuiickoit
Denepanuny;

HHBIE TOKYMEHTHI, yIOCTOBEPSIOIIHE JINYHOCTh B COOTBETCTBHH C JICHCTBYIONINM 3aKOHOJATEIIHCTBOM.



TPY/ZOBasi KHIDKKA;

CHpaBKa yUpekKIECHUS MEJUKO-COLUATBHON SKCIEPTH3bI O HATMYNHA WHBAIUIHOCTH.

2.6.7.B cnaydyae ¢ HECHOCOOHOCTHIO K CaMOOOCITY)XHBAHHMIO B CBSI3M C IPEKJIOHHBIM
BO3pacToM, 00JIE3HBIO:

3aKIIOYCHUE  (CTIpaBKa) MEAMIMHCKOTO  y4pekIeHus (WM  opraHa  yIpaBJCHUs
3/IpaBOOXPAHEHHEM) O HAJMYWHU TMOKAa3aHWH K MPEAOCTABICHHUIO YCIYT CHAEIOK IO COLUAIBHO-
MEIUIIUHCKOMY yXOJy Ha JIOMY, CIEIHaTU3UPOBAHHBIX YCIYT 3KCTPCHHOW MOMOIIU «TPEBOYKHAS
KHOITKa.

3asiBUTENb HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEACTABICHHBIX CBEICHHIA.

[Tpu oOpameHny MPEACTaBUTENS JIUIA, UMEIOIIEro IpaBO HA IMOJyYEeHHE MYHHULIUIATBHOM
YCIYTH, JOMOIHUTEIBHO MPEICTABISIOTCS:

MacrmoprT J1M60 WHOHM JOKYMEHT, YIOCTOBEPSIONIMII JIMYHOCTH MPEICTABUTENS JIAIA,
UMEIOIIIETO MPABO Ha MOJy4YEeHHE MYHUIIUTIAILHOW YCITYTH;

JOKYMEHTBI, TOJITBEPKIAIOIIIE TOTHOMOYUS TPEICTABUTEIIS.

2.7. UcyepripIBaronyii  MEpeYeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
HOPMATUBHBIMHM IPABOBBIMU aKTaMM MJi1 TPEJOCTaBICHUS MYHHUIMNAIBLHON YCIyru, W YCHYT,
KOTOpBIC SIBJISIOTCS HEOOXOJMMBIMH W O0S3aTENbHBIMU JUISI MPEIOCTABIICHUS MYHHUITUTIATBHON
yCIIyTH, KOTOPBhIE HAXOJSATCS B paclopsbKeHUU (peepaabHbIX OPraHOB UCIIOMHUTEIHHOW BIACTH H
OpPTraHOB rOCYJapCTBEHHBIX BHEOIOKETHBIX (DOH/IOB, OPTAaHOB MCIIOTHUTEIHLHON BJIACTH CYOBEKTOB
Poccuiickoit ®exepanui M OpraHOB MECTHOTO CaMOYIPABJICHHUS, IOJIBEJOMCTBEHHBIX UM
OpraHM3aLMil M MHBIX OPraHU3ALMIA, i KOTOPbIC 3asBUTE/b BIPABE IPESICTABUTD

BBIMKICKA U3 JIOMOBOM KHUTH WM CIpaBKa O PErHCTpAllMU MO MECTy >KuTenbcTBa (popma
Ne 9), B cimydae eciii BeJIeHUE PETHCTPAIMOHHOTO y4eTa TPpaXKIaH 10 MECTY )KHTEIhCTBA B YaCTH,
BO3JIO)KEHHOM Ha JKUJIMIIHbIE OpraHu3anuu, ocymectBisitoT ['KYXKA;

2.7.1. B cirydae 3aTpat Ha morpedeHue, yxoJ1 3a MECTOM 3aXOPOHEHHS:

CBUJIETENLCTBO O CMepTH (BhIIaHHOE Ha Tepputopun Cankt-IlerepOypra).

2.7.2. B cirydae ¢ 6e3paboTHIICH:

CIIpaBKa OPTraHOB CIYXOBbI 3aHATOCTH O PErHCTpalli TpakJaHWHA (YJIeHA €ro CeMbH) B
KauecTBe 0e3paboTHOTO (17151 HepaOOTAIOIINX YJIEHOB CEMbU TPYIOCIIOCOOHOTO BO3pPACTa).

2.8. JIo;KHOCTHBIM JTUIIaM MecTHOW aJIMAHUCTPAIMU 3aIIPEIICHO TPeOOBaTh OT 3asBUTEIIS:

MPEeJICTaBICHUS JOKYMEHTOB U MH(OPMAIIMK WM OCYIIECTBICHUS ACUCTBUM, MPEACTaBICHUE
WM OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTaMH,
PErYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOUIME B CBA3M C MPEJOCTABICHUEM MYHHUIIUIAIBHOM
YCIYTH;

MPEJICTaBICHUS TOKYMEHTOB M MH(POPMAIUH, KOTOPbIE HAXOATCS B PaCHOPSHKEHUH OPTaHoB,
MPEIOCTABIAIONIMX MYHUIHUNAIBHYIO YCIYry, HMHBIX OPraHOB MECTHOI'O CaMOYIIPaBIICHUS,
rOCYJapCTBEHHBIX OPraHOB M OpraHU3aliii, B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMH aKTaAMHU
Poccuiickoit ®enepariny, HOpMaTUBHBIMHU MPABOBBIMU aKTaMU CyObeKTOB Poccuiickoit denepanun
U MYHUIUINAIbHBIMM TMPAaBOBBIMU aKTaMH, 3a HCKIIOUYEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B
onpezeNneHHblid cTtathet 7 DenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT MEPEYeHb JOKYMEHTOB.

2.9. UcueprnpiBaromuii  MepedeHb OCHOBAHWUM Uil OTKa3a B IpUeMEe JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHS] MyHUIIUNIAIbHON YCIYTH

® B cOOTBETCTBHH C ITYHKTOM 2 yacTi | cTaThi 7 1 4acThio 6 crathi 7 MeepanbHOro 3akoHa ot 27.07. 2010 Ne 210-D3 «O6
OpraHU3allid IIPEOCTABICHUS TIOCYJAPCTBEHHBIX M MYHUIMIIANBHBIX YCIYT» 3asiBHTENb BIPABE INPEACTABHTH YKa3aHHbIE
JOKyMEHTHI B (hopMe TOKYMEHTa Ha OyMa)KHOM HOCHUTENIE WK B (JOpPME NEKTPOHHOTO IOKYMEHTA 10 COOCTBEHHOH HHHUIIMATUBE.

Hanpasnenue aqMUHUCTpalel paifoHa MeXBEIOMCTBEHHBIX 3aIIPOCOB U IOJTy4E€HUE OTBETOB HA HHUX B 3JIEKTPOHHOH (opme
C UCHOJIb30BAaHUEM E€AUHON CHCTEMbI MEKBEIOMCTBEHHOTO JJIEKTPOHHOT'O B3aUMOJCHCTBUS.
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OcHOBaHMI [ OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIl IPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH, AEUCTBYIOIIMM 3aKOHOJATENBCTBOM HE IPEyCMOTPEHO.

2.10. UcuepnpiBatomuii NepevyeHb OCHOBAHWUN JUIsI TMPHOCTAHOBICHUS WM OTKa3za B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH

2.10.1. OcHoBaHmii JuUIsi TPUOCTAHOBIICHUS TPEAOCTABICHHUS MYHHUIIMIAIBHON YCIIyTH
JEHCTBYIOIUM 3aKOHOAATEIbCTBOM HE IIPELyCMOTPEHO.

2.10.2. Otka3 B MNpPeNOCTaBICHUM MYHUIMIAIBHONH YCIYTM BO3MOXEH I10 CJEIYIOIUM
OCHOBaHUSIM:

HEmpe/AcTaBlIeHue B MECTHYI0 aJMUHHCTPAIMI0O BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUHU C ITYHKTOM 2.6 HACTOAIEr0 AJIMUHUCTPATUBHOIO PETIAMEHTA;

IIPEJICTaBJICHUS 3asIBUTENIEM HEMOIHBIX U (MJIM) HEJOCTOBEPHBIX CBEIEHHUM O COCTABE CEMbH,
JI0X0/1aX, TPYAHOU KU3HEHHOU CUTyauuu B MEeCTHYI0 aMUHHUCTPALUIO.

2.11. Ycnyru, KOTOpble SBISAIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU ISl IPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIyTH, AEMCTBYIOLIUM 3aKOHOIATEIbCTBOM HE IIPEYCMOTPEHBI.

2.12. TlonutiHA WM WHAS TUTaTa 33 TIPEIOCTABIICHUE MYHUIIUTIATBHON YCIIYTH HE B3UMACTCS.

2.13. MakcuManbHBIA CPOK OKUJAAHUS B OYEPEH NP MOAaYe 3asBICHUS O MPEIOCTABICHUN
MYHULIMIIAJIbHON YCIIyTU U IPU NOJyYEHUH Pe3ysIbTaTa IPEeJOCTaBICHUS MyHULIMIIAIbHON YCIyTH:

a) CPOK OXHJAHUS B OUEpeq IpH I[0Jaue 3asABJICHUS M HEOOXOJWMBIX JIOKyMEHTOB B
MecTHOM aAMMHHUCTpALMK HE JOJDKEH IIPEBBILIATH IATHAAATH MUHYT;

0) CPOK OXHJAaHUSA B OYEPEIU NIPU MOIYYEHUU JOKYMEHTOB B MeCTHOW aJMUHHUCTpalUU HE
JIOJKEH NIPEBBIILIATH MATHAALATH MUHYT;

B) CPOK OKHMJAHHUS B Ouepenu MpH Mojade 3asBieHUs U JokyMeHToB B MLl He nomkeH
[IPEBBIIIATH MIATHAALATH MUHYT;

') CPOK OXHJIAHUS B O4EpeaU MpPH MOIydeHUH TOKyMeHTOB B M®Il He noikeH mpeBblliaTh
IATHAALATA MUHYT.

2.14. Cpok 1 MOpSJI0K PErucTpalyy 3anpoca 3asiBUTENs O MPEJOCTaBICHUH MYHUIMITAIbHON
yCIyrH

2.14.1. Ilpn nuuHOM OOpalleHUH 3asBUTEN B MECTHYIO aIMMHUCTPALMIO PErucTpaus
3ampoca O MNPEeAOCTaBICHUM MYHUIMNAIBHON YCIYrM oOcyulecTBisercs paOoTHHMKOM MecTHoi
aIMMHHMCTpAllMM B IPUCYTCTBUU 3asBUTEINA, KOTOPOMY BBIJAETCS paclucka € INPUCBOCHHBIM
perucTpaiioHHbIM  HOMepoM. CpoK perucTpanuu 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHUIUNAIBHON YCIIYTH COCTaBIIsET HE OoJiee TPUALIATH MUHYT.

Perucrpanus 3asBineHus ocymiecTBisieTcss MeCTHONM aJIMHHHCTpAallMed B TEYEHUE OJHOTO
pabouero AHA C MOMEHTa MOJIyueHUs MecTHOW aJMHHHUCTpalUed JTOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOAIIETO0 AIMUHUCTPATUBHOTO PETJiaMeHTa, B (hOpMeE DJIEKTPOHHOTO JOKYMEHTA WIIH
JIOKYMEHTa Ha OyMa)>KHOM HOCHTEJIE.

2.14.2. Tlpu nwuHOM oOpamennn 3asButenss B MODIL[ 3ampoc o mpemocraBieHHH
MYHUIUTIATBHON YCIYTH perucTpupyercs pabotHukoM M®IL] B npucyTcTBUU 3asBUTENSA, KOTOPOMY
BBIIA€TCS pPACIUCKa C PEruCTPAlMOHHBIM HOMEPOM, IPUCBOCHHBIM MEKBEIOMCTBEHHOM
aBTOMATH3UPOBAaHHOM WH(POpPMAMOHHOM cucTtemMoll mpexnocraienus B Cankt-IlerepOypre
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIAYT B 3JIEKTPOHHOM BH/JIE.

Cpok perucrpanuu 3amnpoca 3asBUTENS O NPEAOCTaBICHUM MyHUIMIAIbHOW yciayru B ML
COCTaBJIsieT He OoJiee MATHAIIATH MUHYT.

2.15. TpeboBaHMs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAIOTCS MYHUITUTIATBHBIC YCIYTH, K
MECTY OKHJIaHUS W TpUEMa 3asBUTEIICH, Pa3MEIIeHUI0 U OPOPMIICHUIO BU3YAIbHOM, TEKCTOBOU U
MYJIbTUMEAMHHON HH(POPMALIUY O TIOPSAKE MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH
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MyHununansHas yciyra IMNpEeNOCTaBIACTCd B IOMEINECHUAX MECTHOM aIMUHUCTpaluu M
MO®II. ITomemenus, B KOTOPBIX NPENOCTABIISIIOTCS MYHMIMIAIbHBIE YCIYTH, MECTO OKHMIAHMS,
JIOJDKHBI IMETh IUIOLIAU, IPeAyCMOTPEHHbIE CAHUTAPHBIMA HOPMaMHU U TPeOOBAaHUAMU K pabouuM
(oducHBIM) TIOMEIIEHUSIM, TJe 00OpYIOBaHBI pabodre MecTa C HCIOIh30BAHHUEM IEPCOHATBHBIX
KOMIIBIOTEPOB M KOIIMPOBAJIbHOW TEXHUKH, U MECTa I NIpUEMa MOCETUTENEH, a TAKXKE JOJDKHBI
ObITh 00OpYIOBAaHBI CTYJIBbSIMH M CTOJAMH, HMETh NHCYHE NPUHAAICKHOCTH (KapaHJIallu,
aBTOPYYKH, Oymary) Juisl 3allOJIHEHHsI 3allpOCOB O MPEAOCTABICHUM MYHUIUNAIBHON YCIyrd U
IIPOU3BOJICTBY BCIIOMOTATEIbHBIX 3alucei (IIaMATOK, OSICHEHUI), CTEH/1aMH1, Ha KOTOPBIX J0JKHA
ObITh pa3MelieHa MHpOpMalMs, yKazaHHas B IMyHKTe 1.3 Hacrosmero AJMHUHUCTPAaTHUBHOIO
perilaMeHra.

[Tomemmenuss M®LI 10/KHBI OTBEYAaTh OCHOBHBIM IOJIOXKEHHUSM CTaHJapTa KOM(OPTHOCTH.

2.16. Iloka3aTenu JOCTYMHOCTH U KaueCTBa MYHULIUIIAIbHON yCIyTH

2.16.1. KonmgecTBO B3aMMOJICHCTBHI 3asiBUTENs ¢ MecTHON anMuHucTpanued mmoo MOI] —
He OoJiee ABYX.

2.16.2. IIpoaomKUTETLHOCTh B3aMMOJCHCTBUI JOHDKHOCTHBIX JIMI[ TIPU TIPEJOCTABICHUU
MYHUIIMINIATBLHON yCIyTu yKka3aHsl B pa3zene ||l Hactosiero AiMUHUCTPAaTUBHOTO PETIaMEHTA.

2.16.3. CiocoObI IpeoCTaBICHISI MyHUIIMTAIBHON YCITYTH 3asBUTEIIO:

HEMOCPEICTBEHHO MpH MoceleHnn MecTHOM aJMUHUCTpAIiH,

nocpenctsoM MOII.

2.16.4. CnocoObl uHGOPMUPOBAHMS 3asgBUTENST O pe3ylbTaTaX MPEJOCTaBICHUS WU
MPUOCTAHOBJICHUN MYHHIIUITAILHOU YCIYTH: TI0 TeledOHY, IO 3JIEKTPOHHOH MOYTE, B MUCEMEHHOM
BUJIE.

Crioco6 nHGOPMUPOBAHUS 3aSIBUTEIIS O PE3Y/IbTaTaX MPEJOCTABICHUS WIIM TPHOCTAHOBICHUN
MYHUIIUINIAJTLHON YCITYTU YKA3bIBACTCS B 3asIBICHUM.

2.16.5. KonrdecTBO JOKYMEHTOB, HEOOXOIUMBIX ISl TIPESIOCTABIICHUS 3asSBUTEIEM B IIEJISAX

MOJTy4YeHUs] MyHUILIUTIATBHON YCIYTH — OT MATH J0 HIECTH.

2.16.6. OcymecTBiearne MecTHOW aJIMUHUCTpAIMC MEXBEIOMCTBEHHOTO B3aMMOCHCTBUS
IIPY NIPEAOCTABICHNN MyHULIMNIAIbHON yciayru Bo3MoxkHO ¢ 'KV KA, K3AT'C, KT3H.

2.16.7. Cpok mpenocTaBieHUs] MyHUIIUTIATHPHON YCIyTH HE JIOJDKEH TPEBBINIATh MMATHAIIATH
pabovmx JHEH ¢ MOMEHTA PETUCTPAIINH 3asBIICHUSI.

2.17. OcoOeHHOCTH MPEIOCTaBICHUS] MyHHIMITATBHOHN yciyrd B ML

[TpueMm TOKYMEHTOB U BblAauya pe3yibTaTa MPEJOCTABICHUS MYHULUINAIBHONW YCIYTH MOTYT
OBITh OcyIecTBIeHBI TocpeacTBoM MOII.

Mecra HaxoxnaeHuss u rpadpuku pabdorel M®PL] mnpuBeneHsl B mpuiokeHun Ne2 Kk
HacTosieMy AJIMAUHHCTPAaTUBHOMY PETJIaMEHTY, a TaKKe pa3MelleHsl Ha [loprare.

LenTp Tenedonnoro oocmyxkuBanus ML — 573-90-00.

Anpec caiiTa ¥ SIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBaeHUN MyHUIUIIAIBHON yCiyru noapasaenenus ML ocyecTBisoT:

B3aUMOJIEUCTBUE ¢ MeCTHOM aIMHHUCTpallMe B paMKax 3aKIIOYCHHBIX COIVIAICHUH O
B3aUMOJICHCTBUY;

nH(OPMUPOBaHHE TPaXJIaH U OpPraHU3aLUN MO0 BOMPOCAM MPEAOCTABICHNUS MYHUIIMITAIbHBIX
YCIIYT;

MpPHUEM U BbIJauy JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUS] MYHULIUIIATbHBIX YCIYT
WIH SBJIIOIIUXCS PE3YJIBTaTOM NPEAOCTABICHNUS MyHUIIMIIAIBHBIX YCIYT;

00paboTKy NMepCOHAIbHBIX IaHHBIX, CBA3AHHBIX C MPEIOCTABICHUEM MYHUIIUIIAIBHBIX YCIIYT.

B ciaydae nogaun 1oKkymMeHTOB B MecTHYIO aiMuHUCTpanuio nocpenctsom M®I] paboTtHuk
M®II, ocymecTBISIOMUN MPUEM JOKYMEHTOB, MPEICTABICHHBIX JIJIs MOJYyYECHHUS] MYHULIMIAIBHON
YCIIYT'H, BBIIIOJHSET CIEAYIOIIUE JCHCTBUA:

olnpeenseT NpeaMeT 00palleHus;

YCTaHABJIMBAET JINYHOCTh I'PAXkIaHNHA U €T0 ITOJTHOMOYUS;
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MPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHUSAM, yKa3aHHBIM B IMYHKTE2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIbTHUPYET TpakJaHWHA O MOpsiike opopMIICHUs 3asBICHUS U MIPOBEPSET MPABHUIbHOCTh
ero opopmienus. [lo mpockbe rpakJaHuHa, HE CTOCOOHOTO IO COCTOSIHHUIO 3JIOPOBBS JTHOO B CHITY
UHBIX TPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asiBICHHE, 3asBICHHE MOXET OBITh O(POPMIICHO
pabotHukoM MOILI, ocCylecTBIAIOMMM MPUEM JTOKYMEHTOB, O YE€M Ha 3asBIICHUM JeJIaeTCs
COOTBETCTBYIOIIAs 3aIHCh;

ompezenseT crnocod MHPOPMUPOBAHUS 3aIBUTEIS O MPUHATOM MECTHOW aIMUHUCTpalnei
peIlIeHUU MO0 MPEJOCTABICHUI0 MYHULIUIATBHON yCIyru (B yCTHOM OO muchMeHHOU ¢dopme, B
ToM uucie yepe3 MOLI, B ciayuyae xenaHus 3asBUTENS MOAy4uTh oTBeT uepe3 M®DII), o yem Ha
3as1BJICHUU JEJIaeTCs COOTBETCTBYIOLIAs 3aIHCh;

OCYILIECTBIISICT CKAHUPOBAHUE TPEICTABICHHBIX JTOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETI0,
BCE JIOKYMEHTBHI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHHUKAJIBHBIM HICHTU(UKAIMOHHBIM KOIOM,
MIO3BOJISIIOIIMM YCTAHOBUTH NPHHAMIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0O WU BHIY
oOpallieHus: 32 MyHULIUIIAJIbHON YCITyTO;

3aBePSET DJIEKTPOHHOE JIEJI0 CBOEH 2JIEKTPOHHOM MOIIUCHIO;

HalpaBJsieT 3asBJICHUE, KONUU JIOKYMEHTOB U pEecTp [IOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B AJIEKTPOHHOM BH/I€ (B COCTaBE MAKETOB 3JEKTPOHHBIX Je]1) B TEUEHHUE OJHOTO padouero JHs
co JHs oOpameHus 3asurtenst B MOLI;

Ha OyMaXHBIX HOCHUTENsX (B cCiIy4ae HEOOXOIMMOCTH O0O0S3aTENIbHOTO MPEAOCTaBICHHUS
OpUTMHAJIOB IOKYMEHTOB) — B TEUEHUE TPEX pabouux JHEHN co AHs oOpamieHus 3asButens B MOLL.

B cnyuyae mnpenocTtaBieHUsT KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOALIEr0 AJIMUHUCTPATUBHOIO peryiaMeHTa, padbotHuk MOLl, ocymecTBisomuil npuem
JOKYMEHTOB, JeJlaeT Ha 3asBiIeHUU 3anuch «O MPEJOCTABICHUH HEMOJHOIO KOMILUIEKTa
JIOKYMEHTOB NpouH(popMupoBan». MakT 03HAKOMJICHUS TpaKJaHHHA C 3alMCbI0 3aBEPSIETCS] €ro
noanuchlo. Eciu mpu 3TOM IrpakJaHUH OTKas3aJicsl OT I0JIaud 3asBJIEHHs U MOTpeOoBas BO3Bpara
IIPEIOCTABIEHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBiIeHUM 3anuck «Hacrosmee 3asBieHue 0TO3BaHO,
JIOKYMEHTBI BO3BPALIEHBI 3asIBUTEII0» U BO3BPALIAET MIPENOCTABICHHBIE TOKYMEHTHI.

[To oxoH4YaHUM TpUeMa TOKYMEHTOB paboTHUK M®IL] BhIIaeT 3assBUTENIO PACTIMCKY O MPUEME
JIOKYMEHTOB C YKa3aHHEM UX IEPEYHsl U JaThl.

PaGorHuk MecTHOI aaMHMHHCTpalMM, OTBETCTBEHHBIH 3a IMOATOTOBKY IPOEKTA pEIIECHUs,
HaIpaBJIsIET Pe3yabTaT MPEAOCTaBICHUSI MyHULMNANBHON yciyru B M®II g ero nocnenyromen
NepeIadn 3asiBUTEIIO:

B JIEKTPOHHOM BHJIE€ B T€UEHHE OJJHOrO padouero AHsA co AHS noanucaHus I naBoit MectHo
aMMHHMCTpAIlMM JOKYMEHTOB O NPEIOCTaBIeHUH (OTKa3e B MPEIOCTaBICHUM) 3asBUTEIIO
MYHUIUIIATBHON YCIYTH;

Ha OyMa)XHOM HOCHUTEJIE — B CPOK He Oosiee Tpex paboumx AHEH co JHS moamucanus [ maBoit
MecTHOI aIMUHHCTpALIUU JOKYMEHTOB O MPEI0CTaBICHNUHN (0TKa3€ B MPEIOCTABICHUN) 3asBUTEITIO
MYHUILIMTIAJTbHON YCIYTH.

PaGotank MOILI, OTBETCTBEHHBIM 3a BBIJAYy JOKYMEHTOB, IOJy4YEeHHBIX OT MecTHOH
aIMUHUCTpAIlMU, HE TO3JHee JABYX pabouyux JHEHW cOo JHA HUX TMOJy4eHHs OT MecTHoH
aJIMUHUCTpAIMH, COOOIIAET 3aSBUTENIO O MPHUHATOM PEHICHUH MO TenedoHy (C 3amUChi0 JaThl U
BpeMeHHU Tee(OHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH IMOJTyYeHHUs JOKyMeHTOB B MO,

I11. CocTaB, nmocjie10BaTe/IbHOCTH U CPOKHU BBINOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YK cJie 0COOEHHOCTH BbITIOJHECHHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI (popme

3a mpeaocTaBIeHUEM MYHHIMIIATBHOW YCIYTH 3asBUTEIN MOTYT 00pamarhcs ¢ 3asBICHHEM
Ha OyMa)KHOM HOCHTeNe B MecTHYI0 amMUHHUCTpaInio 6o B MOII,



10

Ornucanue MOCIENOBATEIbHOCTH aJAMMHHUCTPATUBHBIX MPOLEAYp MpPU MPEIOCTaBICHUU
MYHULIMTIAJbHOW YCIYTHU:

IIPUEM U PETUCTpaLUs 3asBICHUS U TOKYMEHTOB B MeCTHON aJIMMHUCTPAIIHH;

MOATOTOBKA M HAIPaBJIEHUE MEXKBEJIOMCTBEHHOTO 3alpoca B MHOW opraH (OpraHU3aluio) O
MPEIOCTaBICHUU JTOKYMEHTOB (MHbOpManuu), HEOOXOAMMBIX JJIsi TPUHATHS pEIIeHUus o
MPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH 3asIBUTEINIO;

OPUHIATHE PEUICHUS O MPEeJOCTaBICHUH MYHUIUNAIbHON yciyrd iubo 00 oTkase B
MPEIOCTaBIICHUU MYHUILMIMAIBHOW  yCIyrd, WH(DOPMHpOBAHHE 3asBUTENSI O pe3yJbTaTe
MPEIOCTABIICHUS! MYHULIUIIATIbHON YCIYTH.

3.1. IIpuem u peructparys 3asBjIeHHUs U JOKYMEHTOB B MeCTHOM aAMUHUCTpALH

3.1.1. Cobprtust  (ropuauueckue  (GaxThl), SBISIOIIMECS OCHOBAaHMEM I Havaia

aJIMUHUCTPATUBHOM MPOLIEAYPHI:

NOCTyIUIeHHEe (IOCPEACTBOM JIMYHOIO oOpalleHusi 3asBUTENS, JHUOO IOCPENCTBOM
opraHu3zanuil no4roBoi cBa3u, or M®LI) 3asBiaeHns B MeCTHYIO aAMUHUCTPALIMIO U IIPUIaraeMbIX
JIOKYMEHTOB, yKa3aHHBIX B IIyHKT€ 2.6 HacTosero AJIMUHUCTPAaTUBHOIO pErjiaMeHTa (nanee —
KOMILJIEKT JIOKyMEHTOB).

3.1.2. Comeprkanue aqMHUHUCTPATUBHON TPOLIETYPHI

PabGoTHuk MecTHOM aJAMHUHUCTpAlMM, OTBETCTBEHHBIH 3a IPHUEM KOMIUIEKTa JIOKYMEHTOB,
npu 00palIeHny TpaKaaH B MeCTHYIO a/IMUHUCTPAIIHIO:

olpeienseT NpeaAMeT 00palleHus;

yCTaHABJIMBACT JIMYHOCTh TPAKIAHUHA U €TI0 TIOJTHOMOYHS,;

KOHCYJIbTUPYET IPa)KAaHWHA O MOpsiiKe 0(hOpMIIEHUS 3asBJICHUS U MPOBEPSIET NMPAaBUIBHOCTh
ero opopmienus. [lo mpockde rpakaHuHa, HE CITIOCOOHOTO TI0 COCTOSIHHIO 3JIOPOBBS JINOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asiBICHUE, 3asBIEHHE MOXXET OBbITh O(OpPMIIEHO
paboTHHKOM MeECTHO aJMUHUCTpAIMM, OTBETCTBEHHBIM 3a TIPUEM JIOKYMEHTOB, O 4YeM Ha
3asBJICHUHU JIENIAeTCs COOTBETCTBYIONIAs 3alIHCh;

ompenensieT crnocod MHPOPMUPOBAHUS 3aBUTENSL O MPUHATOM MeCTHOW agMUHHUCTpAIHEH
pELIeHUH N0 MPEAOCTABICHUIO MYHULMIAIBHOW YCIyru (B yCTHOM MO0 MUCBMEHHOH (opme, B
ToM yucie yepes MO®LI, B ciydae xenaHus 3asBUTeNs NOAy4uTh OTBET yepe3 M®PII), o uem Ha
3asBJICHUHU JIENIAeTCs COOTBETCTBYIONIAs! 3alIHCh;

NPOBEPSIET HAJMYHME TOKYMEHTOB M JAaeT MX OIICHKY Ha TPEAMET COOTBETCTBHS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOAIIEr0 AJJMMUHUCTPATUBHOIO PETJIAMEHTA, ONpeesieT
HEOOXOIMMOCTh OCYIIECTBIICHUSI MEKBEJIOMCTBEHHBIX 3allpOCOB, O Y€M Ha 3asBJICHHUU JIeNAeTCs
COOTBETCTBYIOIIAS 3aMHCh;

B Cllydyae HEOOXOIMMOCTH HAIpaBJICHUS MEXBEIOMCTBEHHBIX 3allPOCOB O INPEIOCTABICHUN
HEOOXO/IUMBIX CBEJCHMH (JIOKYMEHTOB), a TakKe TIOJIy4eHHE OTBETOB Ha HUX (Janee—
MEXBEJOMCTBEHHBII 3ampoc) TMepefaeT KOMWI0 3asBICHHUS C OTMETKOHM O Heo0XOAMMOCTH
MOJArOTOBKM  MEXKBEJIOMCTBEHHBIX  3alpocoB  pabOTHUKY  MecTHOM  aJMUHUCTpaluy,
OTBETCTBEHHOMY 3a IIOATOTOBKY W HAalpaBJIIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB, a TaKXke
MOJydeHHe OTBETOB Ha HHX, C HCIHOJb30BAHUEM E€IMHON CHUCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUS;

KCEPOKOMUPYET TOKYMEHTHI (B ciiyyae HEOOXOAMMOCTH) sl (POPMHUPOBAHUS JIMYHOTO JIENa,
3aBepsieT KOMHUW JTOKYMEHTOB. KOIWuM 3aBepstoTCS MOANMCHIO JIMIA, OTBETCTBEHHOTO 3a IMPHEM
JIOKYMEHTOB, C yKa3aHMEM €ro JIOJDKHOCTH, (paMWIMKM M MHUIMANIOB, a TAKXK€ JaThl 3aBEPEHUs
KOTIHH;

¢ukcupyer (¢GakT nOpuemMa JIOKyMEHTOB, YyKa3aHHBIX B IMYyHKTe 2.6 HACTOSIIETO
AJIMHHUCTPAaTHBHOTO PEriIaMeHTa, B )KypHAJIe PETUCTPAIIHH;

BBIJIACT 3asBHUTENIO PACHHCKY O IMpHEME JOKYMEHTOB C YKa3aHHUEM WX TepeuHs U JaThl
npuema (pacnucka He BBIJAETCS B Cllydae IHOCTYIJIEHHsS JOKYMEHTOB IO IIOYTE, a TaKXke II0
WH()OPMAITMOHHBIM CHCTEMaM OOIIIETO MOJIb30BaHUA);



11

B ClIy4ae IPEIOCTABICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOALIET0 AJIMUHUCTPAaTUBHOIO pErjaMEHTa, AEJIAeT Ha 3asBICHUM 3anuch «O IMpeaocTaBIeHUN
HEMOJIHOTO KOMILJIEKTa JIOKyMEHTOB IMpouH(popMHupoBaH». MakT 03HAKOMIICHMs TpaKAaHUHA C
3alMChIO 3aBEpsIETCs €ro NOoANUChio. Eciy npu 3ToM rpakJJaHuH OTKa3ajics OT N0Ja4M 3asBICHUS U
notpedoBaj BO3BpaTa MPEIOCTAaBICHHBIX JOKYMEHTOB, JieflaeT Ha 3asBjieHuHU 3anuch «Hacrosiee
3asiBJICHHE OTO3BAHO, JOKYMEHTBHI BO3BpALIEHBI 3asBUTEIIO» U BO3BpAIIAET NPEJOCTABICHHBIC
JIOKYMEHTBI;

nepeaeT 3asBICHHE U KOMIUIEKT JIOKYMEHTOB JUISl IPUHATHS peIieHust paboTHUKY MecTHOH
aIMMHHUCTPALMK, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEILECHUS.

PaborHuk MecTHONM agMHHHMCTpALMM, OTBETCTBEHHBIN 3a NPUEM KOMILJIEKTA JIOKYMEHTOB,
pu oOpalieHuu 3asBuTened mocpenacrsom MOII:

[0JIy4aeT KONMM JIOKYMEHTOB U peecTp AOKyMeHTOoB u3 M®IL] B snekTpoHHOM BuIE (B
COCTaBe IAKETOB 3JIEKTPOHHBIX JIeJI MOTydaTesiell MyHUIMIAIbHON YCIyru) U (MIK) Ha OyMasKHBIX
HOCHUTEISIX (B ciTyyae HEOOXOAMMOCTH 0053aTEIbHOTO PEACTABICHUSI OPUTHHAIIOB TOKYMEHTOR);

IIPOBOAMT CBEPKY PEECTPA JOKYMEHTOB C IIPEJCTaBICHHBIMU IOKYMEHTAMY;

IIPOBEPSIET HAIWYUE JOKYMEHTOB U JIa€T UX OLICHKY Ha NPEIMET COOTBETCTBUS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HAacTOSILEro AMUHUCTPATUBHOTO PETVIAMEHTA, OIPEIEISIET
HEO0OXOUMOCTh OCYLIECTBJIEHHUS MEKBEJOMCTBEHHBIX 3alpOCOB, O YEM Ha 3asBJICHUU JENAeTCs
COOTBETCTBYIOILAS 3AIIUCH;

B Cly4yae HEOOXOAMMOCTH HAIpaBJI€HUS MEXKBEIOMCTBEHHBIX 3allpOCOB IEPEAeT KOIHIO
3asBJICHUS C OTMETKOM O HEOOXOJIMMOCTH MOATOTOBKH MEXBEJOMCTBEHHBIX 3alIPOCOB PAOOTHUKY
MecTHOW aJIMUHUCTPALIMK, OTBETCTBEHHOMY 3@ MOATOTOBKY M HAalpaBJI€HUE MEXKBEIOMCTBEHHbIX
3allpOCOB, a TAaKXeE IIOJyUeHUE OTBETOB HAa HHUX, C HCIOJIb30BAHUEM €IUHOW CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS;

¢ukcupyer (¢GakT npuemMa JIOKyMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6 HAcTOSIIEro
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluy;

nepeaaeT 3asBlIeHNe U KOMIUIEKT JTOKYMEHTOB /ISl IPUHATHUS pelleHHUs] paOOTHUKY MecTHOH
aJMMHHCTPAIH, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTa PEIICHUS.

3.1.3. [IpoAoKUTENPHOCTh AAMUHUCTPATUBHON NPOLIEYpHl HE JOJKHA MPEBBIIIATH OJJHOTO
paboyero JIHS ¢ 1aThl MOCTYIIEHHUS] KOMILJIEKTa JOKYMEHTOB B MeCTHYIO aIMUHUCTPALIUIO.

3.1.4. OTBeTCTBEHHbIE 32 BBHIIOJHEHNUE aIMUHUCTPATUBHON POLIETYPHI TOJKHOCTHBIE JIUIIA:

paboTHUK MecTHOIN agMUHUCTpaluu, KOTOpBIN pemieHreM [ 'maBel MecTHON aqMUHUCTpaLun
JIEJIETUPOBAH Ha UCIIOJIHEHNE IPOLEAYP IO MPEAOCTABICHHUIO TaHHOM MYHULIMIIAIBHON YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aMUHUCTPATHBHOMN MPOLIEAYPHI:

COOTBETCTBUE KOMIUIEKTA JTOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B MYHKTE 2.6 HACTOSILIEro
AJMUHUCTPAaTUBHOTO perjiiaMeHTa.

3.1.6. Pe3ynbTaT aAMMHUCTPATUBHON MPOLIEAYPHI:

BblJlaya 3asBUTEII0 PACIHUCKH O IpHeMe JOKYMEHTOB C YKa3aHMEM WX NEepeyHs M JaThl
IIpUEMa;

nepegaya paboTHUKOM MeCTHON aJMUHHCTpAlMi, OTBETCTBEHHBIM 3a NPHUEM KOMILIEKTa
JIOKYMEHTOB, KOIIMH 3asBJICHUS C OTMETKOW O HEOOXOIUMOCTH MOJATOTOBKHM MEKBEIOMCTBEHHBIX
3arpocoB pabOTHUKY MecTHOM aJIMUHUCTpPALlMK, OTBETCTBEHHOMY 3a MOATOTOBKY M HaIlpaBJIeHHE
MEKBEJIOMCTBEHHBIX 3aIllPOCOB, a TAKXKE IOJIyueHHE OTBETOB Ha HHUX, B CIy4ae HEOOXOIUMOCTH
HaIpaBJIEHUS! MEXBEIOMCTBEHHBIX 3alPOCOB;

nepefaya paboTHUKOM MecTHOW aJMHHUCTpPAIMH, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JIOKYMEHTOB, 3asBJICHHMS U KOMIUIEKTa JIOKYMEHTOB paOOTHUKY MeCTHON aJMHUHHCTpaluH,
OTBETCTBEHHOMY 3a ITOJATOTOBKY IPOEKTA PELICHMUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTaTa BBITOTHEHHUS aIMAHUCTPATHBHOMN MPOIETYPHI:

perucTpanys 3asBICHNS U JOKYMEHTOB B JKypHaJI€ PETUCTPALUH.
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3.2. [ToaroToBKa M HaNpaBJIeHUE MEXKBEIOMCTBEHHOT'O 3aIIPOCa B MHOW OpraH (OpraHU3aIno)
O TPENOCTAaBICHUM JOKYMEHTOB (MH(OpManuu), HEOOXOAMMBIX MJIsi HPUHATHS DELICHUS O
IPEJOCTaBICHUY MyHULIMIIAILHON YCIIYTH 3asBUTEITIO

3.2.1. Cobpitust  (ropupuueckue  (GaxThl), SABISAIOIIMECS OCHOBaHHMEM Ui Hadaia
aJIMUHUCTPATUBHOMN NPOLEAYPHI:

[OJIyYUeHUE  KONMM  3asBJIEHUS C  OTMETKOM O  HEOOXOAMMOCTH  MOJTOTOBKHU
MEXBEJJOMCTBEHHBIX 3allpOCOB PAaOOTHUKOM MeCTHOW aJMHHUCTpAllMM, OTBETCTBEHHBIM 3a
NOATOTOBKY M HAIlpaBJIEHHE MEXBEJIOMCTBEHHBIX 3allPOCOB, a TAK)KE MOJIyU€HHUE OTBETOB Ha HUX,
0T paboTHUKA MeCTHON aIMUHHUCTPALMI, OTBETCTBEHHOTI'O 3a IPHEM KOMILJIEKTa JOKYMEHTOB.

3.2.2. CogeprkaHue aIMHUHUCTPATUBHON TPOLIEYPHI

PaGoTHuk MecTHOM aJAMUHUCTpAalMM, OTBETCTBEHHBIH 3a IOATOTOBKY W HAalpaBieHUE
MEXBEIOMCTBEHHBIX 3allpOCOB, a TAK)KE IOJYyYEHUE OTBETOB HA HUX, OCYLIECTBIIAET CIEAYIOLIUE
a/IMUHUCTpPATUBHbIE JEHCTBUSA:

ompenenseT COCTaB JOKYMEHTOB (MHpOpMamMu), TMOAJSKAMMUX  IONYYECHHIO  TI0
MEXBEJJOMCTBEHHBIM 3allpocaM, U Oprassl (OpraHu3anuu), B KOTOpbIE JOJDKHBI ObITh HaIllPaBICHbI
MEXBEIOMCTBEHHBIE 3aIIPOCHI,

HOJrOTABIMBACT IPOEKTbl MEKBEJAOMCTBEHHBIX 3allpocoB, B TOM uyHcie B (opme
AJIEKTPOHHOI'O JOKYMEHTA;

B cily4ae HEOOXOJUMOCTH, IPEJCTAaBIsAET IPOEKTHl MEKBEJOMCTBEHHBIX 3alpOCOB Ha
HOJMUCH JIMILY, YIOJHOMOYEHHOMY IMOJIUCHIBATh MEXBEJIOMCTBEHHBIE 3alpOChl, B TOM YHCIIE C
UCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOIIHCH;

HanpasisieT MexBenoMcTBeHHbIE 3arpockl B K3AI'C (cBUETENBCTBO O CMEPTH, BBIIAHHOE Ha
tepputopun Cankt-IlerepOypra), I'KYXKA (BeiluCKy H3 JOMOBOM KHUTM MM CIPaBKYO
perucTpanuu Mo Mecty >xkutenbeTBa (popma Ne 9),B cimyuyae ecnm BeJCHHE PETHCTPALIMOHHOTO
ydeTa TpaJaH IO MECTy >XHUTEIbCTBA B YacTH, BO3JIOKEHHOH Ha JKWIMIIHBIE OpraHU3alUH,
ocymectBisitoT ['KYXKA), KT3H (cnpaBky U3 OopraHoB ciay>KObl 3aHSATOCTH (ISl HEpaOOTArOIINX
YJIEHOB CEMbH TPYJOCIIOCOOHOTO BO3PACTa);

MOJIy4aeT OTBETHI Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI;

aHaM3UpyeT JOKYMEHTHhl (CBEJEHMs), IIOJyYeHHbIE B paMKaX MeEXBEIOMCTBEHHOIO
B3aMMOJIEHCTBUS (OTBETHl Ha MEXBEJIOMCTBEHHBIE 3allpOChl), HA COOTBETCTBHUE HANpPaBICHHOMY
MEXXBEIOMCTBEHHOMY 3aIIpoCy;

nepesaeT IMOJIyYeHHbIE JOKYMEHThl (cBelneHusi) paboTHUKY MecTHON aJIMUHUCTpaluH,
OTBETCTBEHHOMY 3a IOATOTOBKY ITPOEKTa PEILICHHS.

3.2.3. [IpoaomKUTENPHOCTh aIMUHUCTPATUBHON TPOLEAYPHl COCTaBIsieT He Ooiee ceMu
pabounx JAHEN:

MOJIFOTOBKA 1 HAIIPaBJIEHUE MEKBEIOMCTBEHHOI'O 3arpoca — He Oosiee IByX pabouux JHeH co
JIHSI TIOJIy4eHUs1 OT paboTHHKAa MeCTHOM aJMMHHUCTpAIMH, OTBETCTBEHHOIO 3a IMPHUEM KOMIUIEKTa
JIOKYMEHTOB;

MOJIyYeHHE M aHAJIM3 JOKYMEHTOB (CBEICHUH), MOJYYEHHBIX B paMKaxX MEXBEJOMCTBEHHOIO
B3aUMOJICUCTBUS — HE OoJiee MITH pabounx JHEH.

3.2.4. OTBeTCTBEHHBIE 32 BBHIIIOJHEHNUE aIMUHUCTPATUBHON MPOIIETyPHl JTOJKHOCTHBIE JINIA:

paboTHUK MeCTHON aJIMUHHCTpalnd, OTBETCTBEHHBIM 3a TOATOTOBKY W HaIlpaBIICHHE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB, a TAKXKe MMOJyYeHHE OTBETOB Ha HUX

3.2.5. Kputepuem mpuHSATHS peIIeHHUS B paMKax aJIMUHHCTPATUBHOW MPOIETYPHI SIBISETCS
OTCYTCTBUE B MPEACTABICHHOM 3asBUTEIEM KOMILJIEKTEe JOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.7 HacTOAIEro AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraToM aJIMUHUCTPATUBHOM MpPOLENypbl SBJISETCA TMOJIY4eHHE PAOOTHUKOM
MecTHOW aJIMUHUCTpAIMU JOKYMEHTOB M HWH(OpPMAIMH, KOTOPHIE HAXOIATCS B PACHOPSIKCHUU
K3AI'C, 'KV XA, KT3H u xoTopble 3asBUTENb BIPaBE MPEACTABUTh, YKAa3aHHBIX B IYHKTE 2.7
HACTOSILEro AJIMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.7. Cnocobom ¢uKcaluu pe3yjabTaTa BBIIOJHCHUS aJIMHUHUCTPATUBHOM MPOIEAYPHI
SIBIISICTCS PETHCTPAlKs 3a1poca U OTBETa Ha 3a1poc B MEeCTHOM aMUHUCTPAIIH.
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3.3. [IpunsATHEe pemieHuss O MPEIOCTaBICHUH MYHUIMIIAIBHON yciyrn aubo o0 OTKasze B
IPEJOCTABICHUY MYHUIUNAIBHONH  yCIyrd, HWHGOPMHpPOBAHUE 3asBUTENsl O  pe3yibTaTe
IIPENOCTABICHNS MYHULIUIIAIBHON YCIIYTH

3.3.1. CoObitust  (ropunuueckue  GakThl), SBIAIONIMECS OCHOBAHMEM JJIsi  Hadaja
aJMUHUCTPATUBHOMN IIPOLIEYPHI:

nojy4eHrne paboTHUKOM MecTHON aJJMMHUCTPALIMH, OTBETCTBEHHBIM 3a IOAIOTOBKY IPOEKTa
pellieHus, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT paOOTHMKa MeCTHOM aJAMMHUCTpALNH,
OTBETCTBEHHOT'O 33 IPUEM KOMIUIEKTa JOKYMEHTOB.

3.3.2. Coneprkanue aIMHUHUCTPATUBHON TPOLIETYPHI

PaboTHuk MecTHOI aqMUHUCTpalliK, OTBETCTBEHHBIH 32 OJrOTOBKY IIPOEKTA PELICHU:

IIPOBEPSIET JaHHBIE 3aABUTEIIS U IIPEICTABICHHBIC UM CBE/ICHUS;

AQHAIN3UPYET JaHHbIC, IPEICTABICHHBIE 3asBUTEIEM, C LEIbI0 IPUHATUE PEIIECHUSA O
BO3MOKHOCTH MCIIOJIHEHHUS 3aIIpoca:

B Cllydae NPUHATUSA PEUICHHs O NPEJOCTABICHUU MYHHMLMIAIBHOW YCIyTd FOTOBUT IPOEKT
pemieHuss MeCTHOM agMUHHCTpAalMUd O IIPEJOCTABICHUM HATypaJlbHOM IIOMOIIM B BHJE
o0ecrieyeHHs TOIUIMBOM, CoJieprKalliero MHGopManuio o JaTe, MecTe, CIocoOe MOIydeHHs U
o0beMe IPEeJOCTaBIAEMOr0 TOILIMBA, a TaKXKe MPOEKT MUChbMa O NMPEAOCTaBICHUU HATypalbHOU
IIOMOILIM B BUJIE 0OecreueHus! TOIUIMBOM (110 (opMe COrIacHo MpuiokeHuto Ne 5 k Hacrosemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

B CJIy4ae IPUHATHUS pellieHus 00 0TKa3e B MPEJOCTaBICHNH MYHUIMIIAIbHON YCIYT FOTOBUT
IIPOEKT IIMCbMAa O HEBO3MOXKHOCTHM MCIIOJIHEHHsI 3aIIpOca C YKa3aHUEM IIPUYMH B aJpeC 3asBUTEII
(o popme cornacHo npuiokeHuto Ne 6 Kk HacToseMy AJMUHUCTPATUBHOMY PErJIaMEHTY);

nepeaaeT MoAroTOBICHHbIE JOKYMEHTHI [ 1aBe MecTHOM aiMUHUCTPALIAH.

['maBa MecTHOM aIMUHUCTpALINN:

M3Yy4aeT NPeJICTaBICHHbBIE JOKYMEHTHI U IIOANKCHIBAET UX;

B Clly4ac HECOIJIachs — U3JIaraeT 3aMe4yaHus M BO3BPAILACT YKa3aHHbIE JTOKYMEHTBI
Ha J0paboTKy.

[Tocne moamucanus ['nmaBoit MecTHON aIMUHHCTpalMU yKa3aHHbBIX JOKYMEHTOB PaOOTHHK
MecTHOM aAMUHUCTPALMU, OTBETCTBEHHBIN 34 IIOJATOTOBKY ITPOEKTA PELICHUS:

PETUCTPUPYET UX B JKypHAJE PETUCTPALINY;

HalpaBlse€T MUCBMO O TPEJOCTAaBICHUM HATypaJbHOM NOMOIIM B BHJE 0O€creYeHUs
TOIUIMBOM C IIPWIOKEHUEM KOIUHU pelleHuss MecTHOW aAMUHUCTpAlMM O IIPEIOCTaBICHUU
HaTypaJIbHOM TMOMOIIM B BHJE OOecrneueHus TOIIMBOM JIMOO NHUCBMO O HEBO3MOXHOCTU
UCIIOJIHEHM 3aIIpoca C yKa3aHUEM IIPUYMH 3asBUTEIIIO.

B cirydae Bosen3bsBICHUS 3asIBUTENS TOJYYUTh PE3YyJIbTaT IPEIOCTABICHNS MYHULIUIIAIBHON
ycayru B M®I[ nanpasisger ykazaHHble NOKyMeHTl B MOI[ mns mocnenyromei mnepenayu
3asIBUTEIIO.

3.3.3. [IpoaomKUTENbHOCTh AAMUHUCTPATUBHON TPOLIEYpHl HE JOJKHA MPEBBIIIATH OJJHOTO
pabouero JHsl.

3.3.4. OTBETCTBEHHBIMU 32 BBIIIOJHEHNUE aIMUHUCTPATUBHOM MPOLIEYPHI SBISIOTCS:

paboTHUK MecTHOM aIMUHUCTpALMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHUS;

I'maBa MecTHOM aqMUHUCTpaLUU.

3.3.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aJIMUHUCTPATHBHOM MPOIETyPHI:

HaJIMYME€ OCHOBAaHUU JUIsl OTKa3a B MPEAOCTaBICHUH MYHUIUMNAIBHON yCIyrd, yKa3aHHBIX B
nyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.6. Pe3ynbraT aAMMHUCTPAaTUBHOMN MPOLIEAYPHI U MOPSAAOK Iepeadn pe3yibTara;

HanpasiieHue 3asurento (in6o B M®LI) nuckma o npegocTaBieHUH HaTypalbHONH MOMOIIH B
BUEC OO0ECIEUYCHUs] TOIUIMBOM C TNPHIOKEHHEM KONHMHM penieHuss MEeCTHON aJAMHUHUCTpAaIlMU O
IPEJOCTABIEHUN HAaTypaJdbHOH IOMOIIM B BHJE OOECHEeYeHHs] TOIUIMBOM JMOO MHUCbMA O
HEBO3MOKHOCTH HCITOJIHEHUS 3aIIpoca C YKa3aHUEM IIPUYHH.

3.3.7. Cnioco6 (ukcanuu pe3yabTara BHITIOJTHEHHUS aIMUHUCTPATUBHOM MPOIIEAYPHI:
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perucTpanus B XKypHalle perucTpaiuy NucbMa O MpeJoCTaBICHUH HATypajlbHOM MOMOIIM B
BUJIe 00€CTIeUeHUsI TOIIMBOM JIMOO MUChMa O HEBO3MOXKHOCTH MCIIOJHEHUS 3ampoca C yKazaHHeM
MIPUYUH.

V. ®opMbI KOHTPOJIS 32 MCTIOJTHEHUEM a/IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymmii KOHTPOJIb 3a COOJIOJICHUEM ITOCIEA0BATEIbHOCTH JEHCTBUM, OINPEACIICHHBIX
aIMUHUCTPATUBHBIMU  MPOLEAypaMHd 1O  NPEAOCTaBICHUIO  MYHUIUIAIBHOM  YCIyTH,
OCYIIECTBIISCTCS TJIaBOM (3aMECTUTENIEM I1aBbl) MECTHOM aIMUHHUCTPAITUH.

4.2. I'maBa (3aMeCTHUTEIIb IJ1aBbl) MECTHON aMUHUCTPAIIMN OCYIIECTBIISET KOHTPOJIb 3a:

HA/JICXKAIAM HCIOJHEHUEM HACTOSIIEr0 AJIMUHUCTPATUBHOTO pPErIaMeHTa pPabOTHUKAMU
MecTHOM aAMUHHUCTPALNY;

o0ecrieueHueM COXPAHHOCTH TMPHUHATBIX OT 3asBUTENS JOKYMEHTOB M COOJIIOJICHUEM
paboTHMKaMu MecTHOM aJAMHHHCTpAIK OCOOCHHOCTEH Mo cOopy M 00paboOTKe MepCOHATBHBIX
JaHHBIX 3asIBUTENA.

4.3.'naBa (3amectuTens TIaBbl) MeCTHOW aIMUHHCTPALMH, a TAKKE MYHHIUAIbHBIC
CIIy’Kalllue, HEMOCPEACTBEHHO IIPENOCTABIAIOINE MYHUIUIIAIBHYIO YCIYTy, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIOZCHHE CPOKOB M NOpSAAKa MpueMa JOKYMEHTOB, CBOEBPEMEHHOCTh
opopMmieHHss U OTHpPABICHUS MEXKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE pE3YJIbTAaTOB
paccMOTpeHHsI JOKYMEHTOB TpPEOOBAaHMSIM 3aKOHOAATENbCTBA, NPUHSATHIO MEp IO MpPOBEpPKE
IPEJCTABICHHBIX JTOKYMEHTOB, COOJIIOJICHHE CPOKOB U MOPSAJKA MPEIOCTABICHUS MYHHUIIMIIATbHOMN
YCIIYTH, TIOATOTOBKH OTKa3a B MPEIOCTABICHUN MYHUIIMITAIHHON YCIYTH, 332 COONIO/IEHIE CPOKOB H
Hopsiika BbIa4M JOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTh [J1aBbl (3aMeCTUTENs IJIaBbl)
MecTHOM  agMUHUCTpAMM, a TaKXe CIYyXKallMX, HEMNOCPEACTBEHHO IPEJOCTABIISIIOIINX
MYHHULIMIIAJBHYIO YCIYTY, 3aKpellUleHa B JIOJDKHOCTHBIX HWHCTPYKLUSAX B COOTBETCTBUU C
TpeOOBAHUSIMHU 3aKOHO/IaTEIHCTBA.

B yacTHOCTH, MyHULIMITAJIBHBIE CITYXKAIIUE HECYT OTBETCTBEHHOCTb 3a:

TpeOoBaHUE Yy 3asBUTENEH JOKYMEHTOB WJIM IUIAThl, HE MPETyCMOTPEHHBIX HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

OTKa3 B IpUEME JOKYMEHTOB II0 OCHOBAHUSAM, HE IPEIyCMOTPEHHBIM HACTOSIIHNM
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

HapylIEHUE CPOKOB PETMCTPALMM 3aIPOCOB 3asBUTENS O IPENOCTABICHUHA MYHHMIIMIAIBHOU
YCIIYTH;

HapyleHNEe CPOKa MPEIOCTABICHUS MyHULIUIIAJIBHON YCIyTH;

HarpaBiieHue HeOOOCHOBaHHbBIX MEXBEJJOMCTBEHHBIX 3alIPOCOB;

Hapyl€HWe CpOKOB IIOATOTOBKM  MEXBEJOMCTBEHHBIX 3alpOCOB M  OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

HEe0OOCHOBAaHHOE HE IMPeI0CTaBlIeHnEe HH(POPMAIIMN Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. PykoBoautens M®L] ocymiecTBisieT KOHTPOJIb 3a:

HaJJIeXKAllUM HCIOJHEHHEM HAcTOSIIEero AJIMUHUCTPATUBHOTO pErjiaMeHTa paOOTHUKaMHU
M®LJ;

MOJIHOTOM MpUHUMaeMbIX paboTHukamMu M®IL] ot 3asBUTENS TOKYMEHTOB U KOMIUIEKTHOCTH
JIOKYMEHTOB JIJIs Iepefjaun X B MecTHyI0 aIMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO M IIOJHOTOM Ilepenadyn B MECTHYX aJIMHHHMCTPALMIO NPHUHSITHIX OT
3asiBUTEIIS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO W TIOJIHOTOM JOBEACHUS N0 3asiBUTEN NPUHATBIX OT MecTHOHI
aJIMUHUCTpAllMM  MHPOPMALMU M  JOKYMEHTOB, SBISIOIIMXCS pE3yJAbTaTOM PELICHUS O
MPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH, TPUHATOr0O MeCcTHOM aqiMUHUCTpaLUEH;
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00€eCleYeHHEM COXPAaHHOCTH INPUHATBHIX OT 3asABUTENS JOKYMEHTOB M COOJIIOJCHHEM
COTPYAHUKAMHU TOJpa3JeNIeHUs] 0COOCHHOCTEH Mo cOOpy M 00paboTKE MEepCOHANBHBIX JAHHBIX
3asBUTEIIS.

[lepconanbHast 0TBETCTBEHHOCTh pykoBoauTenss MO u pabornukoB M®IL] 3akpemiena B
JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHHU € TPEOOBAaHUAMHU 3aKOHOAATENbCTBA.

Paborauku M®IL] HECYT OTBETCTBEHHOCTD 3a:

IIOJIHOTY IIpHEMa KOMIUIEKTa OKYMEHTOB Y 3asBHUTENSA, B CIydae €CIM HECOOTBETCTBHE
IPEJICTaBICHHBIX JOKYMEHTOB, YKa3aHHbIX B HacTosAlleM AJIMUHUCTPATUBHOM DETJIAMEHTE,
SABWJIOCh OCHOBAHMEM JUIsl OTKAa3a 3asiBUTEIIIO B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIIYTH;

CBOEBPEMEHHOCTh ~ MH(POPMHPOBAHUS  3asiBUTENS O  pe3ylbTaTe  MPeNOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

TpeOOBaHUE I NPEJOCTABICHHUS] MyHULIUIIAIbHONW YCIYI'M JOKYMEHTOB M (WJIM) ILIaThl, HE
IPEIyCMOTPEHHBIX ~ HOPMAaTUBHBIMH  IIPAaBOBBIMM  aKTaMH,  PErYJIMPYIOIIMMH  IOPSIOK
IIPEIOCTABIIEHUS MYHULIUIIAJIbHON YCIYTH.

4.5. B pamMkax NpenoCTaBICHUS MYHUIIUNAIBHONH YCIYTH OCYIISCTBIISIFOTCS IUIAHOBBIC U
BHEIUIAHOBBIE MPOBEPKH MOJTHOTHI U Ka4eCTBa MPEJAOCTABICHUS MYHUIIUITATLHOW YCITYTH.

['maBa (3aMeCTUTENh TJIABBI TIO0 MPUHAMICKHOCTH BOMpoca) MeECTHOW aaMUHUCTPAIUU
€XKEeKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUYHBIEC MPOBEPKH JIeJ 3asBUTENCH HA MPEAMET MPaBUIbHOCTU
MPUHITHS MYHHUIIUITATBHBIMUA CITY>KAallUMU PEIICHHA, a TakKe BHETUIAHOBBIC NIPOBEPKH B CIlIydae
MOCTYIIEHUs ka0l (mpeTeH3uii) Tpaxk/iaH B paMKax JoCy1e0HOro 00KanoBaHusl.

PykoBogutens M®IL] ocyniecTBISIET IJIAHOBBIE M BHEIUJIAHOBBIE IMPOBEPKU JIESITEIBHOCTH
pabotHKoB M®I] B COOTBETCTBUU C MOJIOKEHUEM O MPOBEACHUU ITPOBEPOK.

V. locyneonblii (BHecy1eOHbBII) MOPSI0K 00:KaI0BaAHUSA pellleHUil U AeiicTBuii (0e3aeiicTBUS)
MecTHOII aIMUHHCTPALIH, A TAKKE TOJKHOCTHBIX JIMI, MYHHIMIAJBHBIX CJIYKAIUX
MecTHOI aIMUHUCTPALNH

5.1. 3agBuTenyu MMEIOT MpaBo Ha AocyleOHoe (BHecylneOHOe) OoOKaloBaHHE pEUICHUH WU
neiictBuil  (06e3neiicTBUsA), TNPUHATHIX  (OCYyIIECTBIsEMBbIX) MecTHOM  aAMHMHHUCTpalMEH,
JOJDKHOCTHBIMU  JIMLIaMH, MYHMLUIAJIBHBIMU CIYKallUMU MeCTHOM aJMHHHUCTpALlUU, B XOA€
IPEIOCTABIIEHUSI MyHULIUIIAIbHON yciyTu. JlocyneOHbli (BHECYAEOHBII) MOPsIOK 00KaloBaHUs HE
UCKJIIOYAeT BO3MOXHOCTb OO0XKaJOBaHUS peleHud U JedcTBuil (Oe31eHCTBUS), HPHUHATHIX
(oCyIIecTBISIEMBIX) B XOJ€ MPEIOCTABICHUS MYHHUIIMIIAIBHOH YCIyTH, B CyIeOHOM IOpsIKE.
JocyneOnslii (BHECY1eOHBIN) MOPSII0K 00XKATOBAaHUS HE SIBISIETCS JUIS 3asIBUTENS 003aTeNbHBIM.

5.2. 3asgBUTENb MOKET 0OPATUTHCS C KajloOOH B TOM UHUCIIE B CIASAYIOIIUX CIYyqasx:

HapylIEHWE CpOKa PErucCTpallMy 3ampoca 3asBUTENS O MPEAOCTABICHHM MYHHUIUIIAIbHOU
YCIIYTH;

HapylEeHNEe CPOKa MPETOCTABICHNS MYHULIUITAJIBHON YCIIyTH;

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoii ®denepanuy, HOPMATHUBHBIMU IPABOBBIMH akTaMu cyObekToB Poccuiickoit
®enepaniyi, MYHUIUNAIBHBIMM IPAaBOBBIMM aKTaMM JUISl TPEJOCTaBICHUS MYHHMIMIIAJIbHOU
YCIIYTH;

OTKa3 B IIpUEME JIOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX IPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®eznepanuu, HOPMATUBHBIMU TNPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®@enepanyy, MYHUIUNAIGHBIMM IPABOBBIMM  aKTaMU JUIS  [IPEIOCTABIICHUS
MYHUIUIIAJIBHON YCIYTH, y 3asBUTEIIS;

OTKa3 B IIPEJOCTABJICHUM MYHULHUIAIBHON YCIYyIH, €CIIM OCHOBaHUsA OTKa3a HE
IPEIYyCMOTPEHbl (efepalbHbIMU 3aKOHAMH M IPHUHATBIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTHUBHBIMU NMPABOBBIMU akTaMu Pocculickoit denepanun, HOPMAaTUBHBIMYU ITPAaBOBBIMH aKTaMHU
cyobekToB Poccuiickoit denepanny, MyHUIIMIIATbHBIMH TPABOBBIMU aKTaMU;
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3aTpeOOBaHUE C 3asBUTENS MPU MPEJOCTABICHUM MYHHUIMNAIBbHOM YCIyrW IJIaThl, He
MPEAYCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoilt denepaiuy, HOpMaTUBHBIMU
MIPaBOBBIMU aKTamMH cyObekToB Poccuiickoit denepanuu, MyHUIIUIAIBHBIMU IPABOBBIMU aKTAMU;

0oTKa3 MeCTHOM aJIMUHUCTPALMH, JOJHKHOCTHOTO Juua MeCTHOW aJIMUHUCTpAaUUU B
WCIPABJICHUU JOIMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPeJOCTaBICHUS
MYHHUIIMIIATBHOW  yCIYTM JOKyMEHTaX Jau00 HapyIICHHE YCTAaHOBJICHHOTO CpPOKa TaKHX
WCTIPABJICHUH.

5.3. [Ipuem >xamo0 B MUCbMEHHOW (opMe OCyIIecTBIIICTCST MECTHON aaMHUHUCTpAIMEH 10
ajpecy W B COOTBETCTBUH C TpadukoM paboThl, yka3zaHHbIM B myHKTe 1.3.1.1 HacTosmiero
AJMUHUCTPATUBHOTO periiaMeHTa.

XKanoba B mucbMeHHOH (popMe MOXKET OBITH HalpaBJieHa I10 MOYTe.

B cnydae mopmaum >xanmoObl HpH JIMYHOM HpHEME 3asBUTENb IMPEJICTaBIseT JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

5.4.B cnywae ecnm kamoba TOJAETCS 4epe3 IPEACTABUTENS 3asBUTENS, TaKXKe
MPEACTABIISIETCS. TOKYMEHT, MOATBEPKIAIOIIMA IOJTHOMOYHMS HA OCYLIECTBICHUE JAEUCTBUH OT
MMEHHU 3asBHUTENA. B KadecTBe NOKYMEHTA, MOATBEPKIAIOIIETO MOJHOMOYHS HA OCYIECTBIICHHE
NEHCTBUI OT IMEHHU 3asIBUTENS, MOXKET ObITh MpeACTaBICHA:

o(opMIIEHHasl B COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickoit @enepaiii 10BEpEHHOCTh
(s GU3UYECKUX JIHI);

obopmiieHHass B COOTBETCTBHM C  3aKOHOAaTelbcTBOM  Poccuiickoit  Depepanun
JIOBEPEHHOCTb, 3aBEPEHHAsl ME€YaThbIO 3asABUTENSI M MOJANUCAHHAS PYKOBOJUTEIEM 3asBUTENS WIH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JULOM (IJIs1 FOPUAUYECKUX JIUL);

KOMUS pEelIeHHUs 0 Ha3HAYCHUU WK 00 n30paHuu aubo MpuKaza 0 Ha3HAYeHUU (PU3UYECKOTO
JuIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (hu3nyueckoe JHIOo o0JalaeT MpaBoM
JIecTBOBAaTh OT UMEHHM 3asiBUTENIS O€3 TOBEPEHHOCTH.

5.5. B anextponHoil ¢opme B MecTHYIO aJIMUHHCTpALUIO >XKajoba MOKeT ObITh MOJaHa
3asBUTEJIEM IIOCPEICTBOM:

ouManbHOrO caiita MecTHol aZIMMHHCTpALMH B UH(pOPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

denepanbHO  TOCynapcTBEHHOW  WHGOpPMalMOHHONW  cuctembl  «EmuHBI  mopran
roCy/IapCTBEHHBIX M MyHUIIUNAIbHBIX ycayr (pyHkumii)» niau [loprana.

[Tpu moxaue xanob B IEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHbIE B IIyHKTE 5.4 HACTOSIIEro
AJMUHUCTPAaTUBHOIO pErjlaMeHTa, MOTYT OBbITb NpPEACTaBlI€Hbl B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  IOJINUCAHHBIX  JJIEKTPOHHOW  MOAMNMCHIO, BHJ  KOTOPOHM  IPENyCMOTPEH
3aKoHOIaTenbCcTBOM Poccuiickoit @eaepannuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTH
3asBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcst MeCTHOM aJMMHUCTpAIHEH.

Kanoba Moxxer ObITH MOJIaHA 3asiBUTENIEM uyepe3 CTPYKTypHble nonpaszzaenenus MOLL. [Ipu
noctyruieHnu xanoosl MOI oGecnieunBaer ee nepeaayy B MeCcTHYIO aJIMUHHCTPALIMIO B MOPSIKE
U CpPOKHM, KOTOPBIE€ YCTAaHOBJIEHBI COIJIAIEHUEM O B3aumozeicTBuu Mexay MOPI[ m MectHoi
aJIMUHUCTpAIMEl, HO HE TI03/IHee CIIEYIONIero pabouero JTHS CO JIHS MOCTYIUICHUS 5Kano0bl.

Kanoba Ha HapyumieHHE TMOpsAJKa TNPEJOCTAaBICHUS MYyHHIMMIAIbHOU ycayru MOIL]
paccmaTtpuBaerca MecTHON anMuHHcTpanued. IIpm 3TOM CpOK  pPacCMOTpEHHUs KajloObl
HCUMCIISIETCS CO JIHS pETUCTpaliK Kanoosl B MecTHON aIMUHUCTPALINH.

5.7. Xanoba nomkHa coaepKaTh:
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HanMMEHOBaHWE MeECTHOM aJMUHUCTPALMH, JOJDKHOCTHOTO JMIa MeCTHOM aJMUHUCTPALIUU
aMb0 MYHULMIAIBHOIO ciyXamero MecTHOM aJIMUHUCTpalud, peleHuss U JAeHCTBUA
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;

dbamMum, UMs, OTYECTBO (MOCIETHEE —MPH HAIMYUHU), CBEIACHHS O MECTE >KUTEIbCTBA
3agBUTENS — (PU3MUECKOro Jula 00 HauMEHOBAaHUE, CBEJICHHS O MECTE€ HAXOXKJICHUS 3asBUTENS —
IOPUMYECKOTO JIMIA, a TaKXke HoMep (HOMepa) KOHTAakTHoro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (MPU HAIWYKMM) M MOYTOBBIM ajpec, M0 KOTOPBIM JIOJKEH ObITh HaIlpaBlieH
OTBET 3asIBUTEIIO;

cBelleHHs 00 oOXKallyeMbIX pelieHusx W jedctBusax — (OesmeiictBuu)  MecTHOM
aIMUHHUCTPAINK, JODKHOCTHOTO JMia MeCTHOW aJIMUHUCTpAlMUd JUO00 MYHHUIIUIAIBHOTO
CITy’Kalllero;

JIOBOJ/IbI, Ha OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJACEH C pEHICHHEM M JEeHCTBHEM
(Oe3nerictBueM) MecTHOW aJMMHUCTPAILMH, JODKHOCTHOTO Jihlia MecTHON agMUHUCTpaluu, Tu00
MYHHUIUIIAJIBHOTO CIIyKalero MecTHOW aqMUHUCTPAIlMU. 3assBUTEIIEM MOTYT OBITh MPEJICTaBICHBI
JOKYMEHTHI (TP HaJM4YKH), TOATBEPKAAIOIINE JOBOBI 3asBUTEIS, TUO0 MX KOMUH.

5.8. B ciay4ae ycTaHOBIIEHUS B X0/ WU 10 pe3yJbTaTaM pacCMOTPEHHUS )Kajlo00bl IPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO IPaBOHAPYLIEHUS WJIM NPECTYIUICHUS, JOJDKHOCTHOE JIUIIO,
HA/IeJICHHOE TIIOJIHOMOYMSMHU [0 PAaCCMOTPEHHUIO Kajlo0, He3aMeIIMTENbHO  HalpaBseT
MMEIOLINECS] MaTEpPHAJIbl B OPraHbl IPOKYPATYPBHI.

5.9. Xanoba, mocrynuBmias B MeCTHYIO aJMHUHUCTPALUIO, MOJUICKUT PETHUCTPAUU HE
MO3/HEE CIEeAYIoUIero padouero AHS co OHS ee mocTymieHus. JKanoba moanexuT paccCMOTPEHHUIO
JOOJIDKHOCTHBIM JIMIIOM MCCTHOﬁ aI[MI/IHI/ICTpaHI/II/I, HaOACJICHHBIM ITOJIHOMOYHUSMU 110 paCCMOTpeHI/IIO
)Kaj00, B TSUCHHE MATHAAATH pab0oYnX JHEH CO JHS €€ perucTpaluu.

B cinydyae oGxanoBanusi oTkaza MeCTHOW aaIMUHUCTpAIUMH, JOHKHOCTHOTO Jiuila MecTHOM
aIMUHHCTPAINH B MPUEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCIPABICHUH JOMYIIEHHBIX OMEYaTOK
¥ OMOOK WM B ciydae oOKajJoBaHUs HAPYIIEHUs YCTAHOBIIEHHOTO CPOKA TaKWUX HMCIPABIICHUMA
Kanoba paccMaTpUBaeTCs B TEUCHUE MATH pabovHX AHEW CO THS €€ PEeruCTpaIlHH.

5.10. ITo pe3ynbTaTam paccMOTpeHMs *kajtoObl MecTHas aAMMHUCTPALU IPUHUMAET OJJHO U3
CIEAYIOIIUX PEUICHUN:

00 YJOBJIETBOPEHUHU 3JKAJIOObI, B TOM uucie B (GopMe OTMEHBl MPUHATOTO pPELICHHUS,
WCIPABJIEHUS JOMYIIEHHBIX MECTHON aJAMMHHUCTpAallMM OIEeYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbpTaTe IMPEIOCTaBICHUS MYHULMIAIBHOM YCIYIM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoit ®enepauny, HOPMAaTHBHBIMM IPaBOBBIMH akTaMM CyOBeKTOB Poccuiickoi
®denepanyiv, MyHUIIUIAIBHBIMU IPABOBBIMU aKTaMH, a TakKe B MHBIX (opMax, HE MO3JHEE MATH
pabouux aHEH €O AHA TPUHATHS PELICHUs, €CIM MHOE HE YCTAaHOBJEHO 3aKOHOJATEeNbCTBOM
Poccniickoit denepanmu;

00 OTKa3e B yJJOBJIETBOPEHUH 5KaT00bI.

5.11. OTBeT Mo pe3yabTaTaM PAcCMOTPEHUs KaJoObl HAMPABISETCS 3asBUTENIO HE TMO3HEE
JTHS, CIISAYIOMIETO 32 JTHEM MIPUHSATHS PEIICHHs, B TUCbMEHHOU (hopMme.

B oTBeTe mo pe3ynbpTaraM xanoObl yKa3bIBarOTCS:

HaMEHOBaHMEe MECTHOW aJMUHUCTpAIMH, PACCMOTpEBIIEH kano0y, JOKHOCTh, (paMuiIus,
UMsi, OTYECTBO (TPU HAJIMYMHK) YIOJTHOMOUYEHHOTO JHIla MECTHON aJMHHHCTpAINH, MPHUSBIIETO
pelieHue mo xajnooe;

HOMeEp, JaTa, MECTO MPUHSTHS PEIICHHs], BKIIOYasi CBEACHHSI O JIOJDKHOCTHOM Jiuile MecTHOM
aIMUHUCTpAIUH, PEIICHNE WK IelcTBHUE (0e31eCTBIE) KOTOPOTO 00XKaTyeTcs,

dbaMuius, uMs, 0T4eCTBO (ITPY HATUYWH ) WM HAUMEHOBAHHE 3asBUTEIIS,

OCHOBaHUS JJIs IPUHSITUS PEIICHUS TI0 Kalo0¢;
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B Ciy4ae, eciau jkajmoba Tpu3HaHa OOOCHOBAHHOW, — CPOKH YCTPAaHCHHS BBISIBICHHBIX
HapyIIEHUH, B TOM YHCIIE CPOK MPEIOCTABICHUS PE3yJIbTaTa MYHULIUITAIbHOU YCIIYTH;

CBEJICHHUS O TIOPSJIKE 00KAIOBAHKS IPUHATOTO 10 KAI00e PEIIeHHUs.

OTBeT TO pe3yabTaTaM PACCMOTPEHHS JKajJoObl IMOANMMCHIBACTCS YIOJHOMOYCHHBIM Ha
PaccMOTpEHHE Kaja00bl TOHKHOCTHBIM JIMIIOM MECTHON aMUHUCTpAITUH.

[To xemaHWiO 3asBHUTEIS OTBET IO pPeE3yJbTaTaM PACCMOTPEHHS KAIOOBI MOXKET OBITh
MIPEICTABJICH HE TMO3/IHEE JHS, CICAYIONIETO 32 JHEM MPHUHATHS PEIICHHS, B PopMe AIEKTPOHHOTO
JIOKYMEHTA, MOJIMHUCAHHOTO 3JEKTPOHHOW MOJINUCHI0 YIOJIHOMOYEHHOTO JIMIA, BHUJ KOTOPOM
YCTaHOBIJIEH 3aKOHOAATEILCTBOM Poccuiickoit denepaiumu.

5.12. MecTHass aAMMHHUCTpALUsl OTKa3bIBA€T B YAOBJIETBOPEHUH >KaJ0Obl B CIEIYIOLIMX
CIIyJasx:

HaJIN4YMe BCTYIMBILErO B 3aKOHHYIO CUJIY PELIeHUs CyJa, apOUTPakKHOro cyna Io xkajode o
TOM K€ MPEIMETE U 110 TEM K€ OCHOBAHUSIM;

nojgaya okajgoObl JIMIIOM, IIOJHOMOYMS KOTOPOTO HE IOJATBEPXKAEHBl B TOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBoM Poccuiickont denepanuu;

HaJIM4YME PEeUIeHUs 1o kajo0e, MIPUHITOTO paHee B OTHOLIEHUH TOTO e 3asiBUTENS U [0 TOMY
e MPEMETY KaJ0OBbI.

5.13. MecTHast aAMUHUCTpAIHS BIIPaBE OCTABUTH KaJI00y 0€3 OTBETA B CIEAYIOUINX CIIydasx:
HaJIM4Me B ’Kajo0e HEeLEH3YpHBIX JHOO0 OCKOPOMUTENbHBIX BBIPAKEHHUH, yrpo3 KHU3HH,

3/I0pPOBbIO U UMYIIECTBY JOKHOCTHOTO JIMLIA, & TAK)KE YJICHOB €TI0 CEMbH;
OTCYTCTBUE BO3MOKHOCTHU MPOUYUTATh KAKyIO-JIMOO YacCTh TEKCTA aJloObl, (haMHIIUIO, UMS,
0T4eCcTBO (IpY HAJTMYMM) U (MITM) TOYTOBBIN aIpec 3asBUTEIS, YKa3aHHBIE B jKano0e.
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[Tpunoxenne Ne 1
K AJIMUHUCTPAaTHBHOMY perJIaMeHTy MecTHOH
aMUHUCTPALUU BHYTPUTOPOJCKOTO
MYHHIUIIATBHOTO oOpa3oBanus Cankr-IleTepOypra
MyHULMNAIbHBIA OKpyr Konomsiru npemocraBieHus

MYHHLUTIATBHON ~ YCIYTH TI0  TMPEIOCTaBICHHUIO
HaTypaJbHOMI TIOMOIIX MaI000eceYeHHBIM
rpakJlaHaM, HaxoIAIIUMCS B TPYAHOU >KU3HEHHOU
CUTYyaIlnH, HapymIammei KU3ZHEACSTETbHOCTh

rpaxxagaHnHa, KOTOPYHO OH HE€ MOXET MNpPCOd0JICTh
CaMOCTOATCIIBHO, B BUJIC obecreueHrs UX TOIIUBOM

BJIOK-CXEMA
MPEIOCTABIICHUSI MYHUITUITAIBHOMN YCIYTH MO MPEI0CTABICHUIO HATYPaJIbHOU MOMOIIH
Maji000€eCIeUeHHBIM IpakIaHaM, HAXOASIIUMCS B TPYAHOM )KU3HEHHON CUTYaIluH,
HapyIaroe )KU3HEAEATEIIbHOCTh TPAXXKIaHUHA, KOTOPYIO OH HE MOYKET
MIPEOJI0JIETh CAMOCTOSITEHHO, B BUIE 00ECIICUCHHS MX TOITMBOM

- 3anasutenb

TNL

HanpasseHne 3aABAEHNA|M KOMMN/IEKTA JOKYMEHTOB

T
/ MecTHan
\@1 ncTpauusa

1. Mpuem u peructTpaums 3ansneHuns PopmurposaHue n MpUem AOKYMEHTOB MHpopmuposaHue
M AOKYMEHTOB (B TeuyeHue 1 < nepegaya € OT 33aABUTENS U UX 3aABuUTENA O
pa6ouero gHn) KOMIM/IeKTa DEIETEEE pesynbTaTtax
v [OKYMEHTOB npeaocTaBaeHns
3aABUTeNA B MYHULMNaNbLHOM
2. MoparotoBKa U Hanpas/aeHne MecTHyto ycnyru (8 TedeHume 2
MeXKBeJ,OMCTBEHHOrO 3anpoca B MHOW opraH agmuHUcTpaumio (B pabounx aHeit)

(opraHmnsaumio) o npegocraBaeHnn
AOKymeHToB (MHPopmMaumm), HeobxoanmbIX
ONA NPUHATUA PeLIeHMna O NPeaoCTaBaeHnmn
MYHWLMMANbHOW YC/YTU 3asiBUTENIO, A TaKKe
nonyyYeHue oTBeTa Ha MeKBEeAOMCTBEHHbIN

3anpoc (B TeyeHue 7 paboumnx gHei)

b

3. MpuHATUE pelueHna o NpeaocTaBaeHnn
MyHUUMNanbHoM ycnyru «lMpepocrtaBneHme
HaTypanbHOM NomoLm manoobecneyeHHbIM

rpakgaHam, HaxoAALWMMCA B TPYAHOMN
YKU3HEHHOW cUTyaLmu, HapyLuatoLuen
KU3HEeOeATeIbHOCTb rpa*KAaHnHa, KOTOPYHO
OH HEe MOXeT NPeoaoNeTb CAMOCTOATE/NIbHO,
B Buae obecnevyeHunsa nx TonJanBom»
(B TeueHue 1 pabouero gHA)

3/1IEKTPOHHOM BUAE
— B TeyeHue 1
paboyero gHA, Ha
6yMarKHbIX
HOCUTENAX — B
TeyeHue 3 pabouunx
AHei)

P

MNepepaya fOKyMeHTOB
O NpeAoCcTaBAeHUN MYHULMNANBHOMN
ycnyrvu 6o oTKas B NpeaocTaB/ieHnmn
MyHUUMNanbHOM ycnyru B8 MOLL ans mnx
nocneayoweln nepesadn 3aaBuTeNto
(B aNeKTpOHHOM BUAe — B TevyeHue 1
pabouero AHA, Ha BYMarKHbIX HOCUTENAX

A

— B TeyeHue 3 pabouunx gHewn)

[Tpunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY  pErJIaMeHTy MecTHOH
aIMUHUCTpAIII BHYTPUTOPOZCKOTO
MyHUIMIANbHOTO oOpasoBanusa Cankr-IleTepOypra
MyHULIMOAIBHBIN OKpyr Kosomsaru mnpenocTtaBieHUs
MYHHLMTIATBHONH ~ YCIYTH TI0  TMPEIOCTaBIECHHUIO
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HaTypaJbHOU

oMo

Maj000ece4e HHBIM

rpakJlaHaM, HaxoIAIIUMCS B TPYAHOM >KM3HEHHOU

CUTYyaIlnH,

HapylLarmen

KU3BHECOACATCIBbHOCTDh

rpaxagaHnHa, KOTOPYHO OH HE€ MOXET MNpPCOd0JICTh
CaMOCTOATCIIBHO, B BUJIC obecreueHrs UX TOILTUBOM

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTepOyprckoro rocy1apcTBeHHOro Ka3eHHOro
yupe:xaeHusi K MHOro(p)yHKIIMOHAJIbHBINA IEHTP NMPeI0CTABICHNS
roCcy/IapCTBEHHBIX 1 MYHHIIUNIAJIBbHBIX YCJIYI»

Ne HaumenoBanue ITouroBslii anpec CripaBO4HBIH Anpec I'paduk pabotsr
CTPYKTYPHOTO tenedon JJIEKTPOHHOM
TIOJIpa3/ieNIeHHs TIOYTEHI
MHOFO(byHKuHOHaJ}LHmM Cankr-IlerepOypr, 573-90-00 i
1 | meHTp AOMHpPaNTEHCKOTO Canoas yi., 1. 55-57,
N 573-99-80
paiioHa Jutep A
2 hiigrog)g:;{;i?;ai?;zﬁo Canxkr-IlerepOypr, 15-s 573-90-00 mnu
HCHTP p ymaus B.O., 1. 32 573-94-85
paiioHa
Cekrop Ne 1
MHoOroyHKIIMOHAITFHOTO Caskr-Tlerep0ypr, ya. 573-90-00 nmm
3 Haxwumoga, a. 3, xop. 2,
nenTpa BacuineoctpoBckoro 576-20-86
N autep A
paiioHa
. Cankt-IlerepOypr,
MHoroyHKIIMOHATHHBII . 573-90-00 nmm
4 ., HoBopoccwuiickas yi1.,
neHTp Bridoprekoro paiiona 118 573-99-85
Cekrop Ne 1
MHorohyHKIIHOHATHFHOTO Cauxr-Tlerepbypr, 573-90-00 nm
5 [Tpunopoxuas amnes,
neHTpa Berboprekoro 573-94-80
N a. 17, matep A
paiioHa
MHoroyHKIIMOHATHHBII CaHKT-HeTepv6ypr, 573-90-00
6 nenTp KamuauHaCcKOTO I'paxparckuii oip., 1. 104,
N 576-08-01
paiioHa KopIL. 1, mutep A
Cexrop Ne 1 Canxkr-IlerepOypr Freseno
7 MHOro(yHKIIHOHAIEHOTO KOHZ[paTBeBEKngI 1in 573-90-00 mm c 0;0(;)0
enrpa KanuanHckoro ? 573-96-95 mfcspb A0 £ 1.
gaf/i Oga A. 22, matep A k@ u 0e3 nepepoiBa
Ha 00en
8 MHoroyHKIIMOHATHHBII Canxkr-IlerepOypr, mp. 573-90-00 nm
ueHTp Kuposckoro paiiona Crauek, 1. 18 573-94-95
o Canxkr-IlerepOypr, mp.
9 E/f:gff(bN_Hi HOHANLHOIO Hapomroro OnoaueHwus, 573-90-00 wm
eHTpa Kyn :choro aiiona | " 101, matep A, 573-90-28
HeHTp P p nomenienne SH
MHorodyHKIHOHAIBHBIH Casxr-Tlerep0ypr, 573-90-00 miu
10 entp Kosmusckoro paifona | Kommuro, 573-96-65
HEHTP p mp. Jlenuna, . 22
Cexrop Ne 1 noc. Merannoctpoi
11 MHorodyHKINOHAIEHOTO Ca -OBaSI . Zpl ’ 573-90-00
uenTpa Konnuuckoro & R 573-90-07
N Kopir. 3
paiiona
MHoroq)yHKuI/IOHanL}UILm CaHKT-l'[eTep6y13r, 573-90-00 mm
12 | uentp Kpacnorsapueiickoro | HoBouepkacckuii mp.,
. 573-90-30
paiioHa 1. 60, mutep A
. Cankr-IlerepOypr,
MuoroQyHKImOHa L HbIH yi1. ITorpaHn4HuKa 573-90-00 nnu
13 | uentp Kpacnocensckoro

paifoHa

I'aprkasoro, . 36,
Kop. 6

573-99-90
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Cexrop Ne 1
MHoro(yHKINOHAIEHOTO

r. Kpacnoe Cerno,

573-90-00 wm

14 uentpa KpacHocenbckoro yn. OcsoGoxerus, A. 31, 417-25-65
paiiona xopr. 1, mutep A
. Cankr-IlerepOypr,
MHuorodyHKINOHAIBHBIH
r. Kpormranr, 573-90-00 nmm
15 nenTp Kpormmareroro np. Jlenmma, 1, 39, 610-18-56
P utep A
16 MHuorodyHKINOHAIBHBIH g;::;[ie;;f6iprl’l a1 573-90-00 nm
1eHTp MOCKOBCKOTO paiioHa Yo A8 573-99-30
maTep A
Cexrop Ne 1
MHoTo(YHKINOHAIEHOTO CaHKT-HeTuepGypr, . 573-90-00 nim
17 Hosousmaiinosckuii mp., on.
1eHTpa MOoCKOBCKOTO 573-90-09
pationa I. 34, xop. 2
Cankr-IlerepOypr,
18 MHoro¢yHKIMOHAIbHBIN r. Cectpopelnk, 573-90-00 nim
uentp Kypoprhoro paiiona | yin. Tokapesa, 1. 7, 573-96-70
autep A
19 MHoroyHKIMOHAIbHBINA SaHEz;EﬁIT:Eng;’ 8 573-90-00 nimn
ueHtp Hesckoro paiiona p- e 573-96-75
xopr. 1, mutep A
Cekrop Ne 1 Cankr-IlerepOypr, yiu. Yy
20 | MHOro(yHKIIHOHAIEHOTO Cenosa, 1. 69, kopr. 1, g;g_gg_gg i
ueHTpa Hesckoro paitona nutep A
MHoro yHKIIMOHATIHHBII Canxkr-IlerepOypr, on.
21 | mentp [lerporpanckoro Kamennooctposckuii mp., 573-90-00 wm
N 573-96-90
paiioHa n. 55, murep I'
Cekrop Ne 1
29 MHorohyHKIIHOHATHFHOTO C;HIIET arc[flf)igi}{]pr’caHTa 573-90-00 nm
nentpa [lerporpanckoro Y .28 P P ’ 573-90-21
paiioHa .
. Cankr-IlerepOypr,
MHoro(yHKINOHAIBHBIH an.
23 | nentp Merponsopiosoro r. [leteprod, 573-90-00 mnu
aifona yi. Bpatses ['opkyienko, | 573-99-41
P 1. 6, mutep A
Cekrop Ne 1
24 MHOro(h yHKIIHOHAIHHOTO Saﬁgl—g;i?fypr’ 573-90-00 mnu
gzgziz [erponBoprioBoro yit. ToBestbi, 1. 6, mutep A 573-97-86
o5 MHoro yHKIIMOHATHHBII Ei:g;gﬁ:{iiiygr’zanﬂeﬂ 573-90-00 nm
ueHntp [Ipumopckoro paitoHa xopi. 2, nutep A 573-90-60
Cekrop Ne 1
MHOro(h) yHKIIHOHAIHHOTO CaHKT_HeTep6pr’v 573-90-00 nnu
26 tertpa [Ipumopckoro Hogoxonomsmxciuii p., 573-96-60
pafiona n. 16/8, murep A
CexTop Ne 2
MHOro(pyHKIIHOHAIEHOTO CaHKT_HeTeIz6pr’ 573-90-00 miu
27 nenrpa 11 Borateipckwuii p., a. 52/1, 573-94-90
pa ITpumopckoro ren A
paiioHa p
CexTop Ne 3
o8 MHorohyHKIIHOHATHEHOTO S_E[IH:;EI::EES}II-IPF’ a1 573-90-00 nm
uentpa [Ipumopckoro Y P A% 573-91-04
paiioa xopi. 1, mutep A
MHoTO0hYHKITHOHATHHBIH Cankr-IlerepOypr, 573-90-00 it
29 | uentp ITymKHHCKOTrO r. [ymkun, Manast yir.,

paifoHa

a. 17/13, murep A

573-99-46
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Cexrop Ne 1 Cankr-IlerepOypr,
30 MHoro(hyHKIMOHAIBHOTO noc. lymapsr, 573-90-00 nnm
nentpa [lynikuackoro [Mymxkunckas yi., 1. 38, 573-91-09
palioHa autep A
Cextop Ne 2
MHoro(yHKIIMOHAIHLHOTO Casicr-TlerepOypr, . 573-90-00 nmm
31 r. ITaBnosck, [Tecuansrit
nerTpa [TymkuHCcKOT0 573-90-04
N nep., a. 11/16
paiioHa
MHoroyHKIIMOHAIHHBII Canxkr-IlerepOypr, 573-90-00,
32 | nenTp OpyH3EHCKOTO Iywaiickwii mp., 0. 49/126, | 573-96-85,
paiioHa mutep A 573-96-89
Cexrop Ne 1
MHoro(yHKIIMOHAJIBHOTO Casxr-Tlerepoypr, 573-90-00 nim
33 np. Cnassl, 1. 2, koprt. 1,
neHTpa OpyH3eHCKOTro 576-07-95
N autep A
paiioHa
MHoroyHKIIMOHATHHBII CaHKT-l:[eTep6pr, 573-90-00
34 | uentp LlerTpampHOTO Hesckwuit mp., 1. 174,
N 573-90-57
paiioHa qutep A
[Tpunoxxenne Ne 3
K AJIMUHUCTPAaTHBHOMY periiaMeHTy MecTHOH
aIMUHHUCTPALUA BHYTPUTOPOJICKOTO
MYHHLIUTIANBHOTO oOpa3oBaHusi Cankt-IleTepOypra
MyHULMNANbHBIA OKpyr Konomsiru npemocraBieHus
MYHULIMOAIBHOM  YCIYIM 10  MPEIOCTaBICHUIO
HaTypajabHOU TIOMOIIH Maj000eCTICYeHHBIM
rpaKJaHaM, HaXOJSIIUMCS B TPYIHOH >XU3HEHHOU
CUTyallnH, Hapyumaromen JKU3HEAEATEIIbHOCTD
rpaXJ[aHWHA, KOTOPYKD OH HE MOXKET IIPEOJO0JIETh
CaMOCTOSTENHHO, B BU/Ie 00ECTIEYeHUs UX TOILITHBOM
Mecta HaXO0KIACHUS, CIIPABOIHLIC TeJIe(l)OHbI H ajjpeca 3.]'IeKTp0HHOI7I mo4ThbI
CaHKT'HeTepﬁprCKI/IX rocyiapCrB€HHbIX Ka3€HHBIX yqpemeﬂnf/l -
paﬁOHHbIX AKNJINIIHBIX areHTCTB
No Paiion . Cnpagounvie Aopec
Iloumoewtii adpec o
n/n Canxm-Ilemepoypza meneghonst I1eKMPOHHOU ROYMbL
1 | AaMupanreickuii Hab. kanana ['puboemosa, | T. 315-12-83, guja@tuadm.gov.spb.ru
1. 83, Cankrt-IletepOypr, ¢. 312-12-26
190000
2 | BacuieocTpoBCKHiA 3-s muaus B.O., n. 10, T. 323-68-49, orga@mail.ru
nmutepa b, CaHkr- ¢. 323-68-57
ITerepOypr, 199004
3 | Boiboprekwmii np. [Tapxomenko, 1. 24/9, | 1. 550-27-31, feo@vybrga.spb.ru
Cankr-IlerepOypr, 199004 | ¢. 550-29-87
4 | KaJiMHUHCKHHA yi. Komcomona, 1. 33, T. 542-25-51, tukalin@gov.spb.ru
Canxkr-ITerepOypr, 195009 | ¢. 542-16-37
5 | Kuposckuii np. Crauek, 1. 18, Canxr- | T. 252-41-04, tukir@gov.spb.ru
IletepOypr, 198095 ¢. 252-57-08
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6 | Kommuucknit r. Konmuno, T. 461-56-60, guzakcenter@yandex.ru
np. Jlenuna, 1. 70/18, ¢. 461-67-13
Cankr-IletepOypr, 196650

7 | KpacHorBapaeickuit Tapacosa yi1., 1. 8/1, T. 227-46-66, inforja@tukrgv.gov.spb.ru
Canxkr-IlerepOypr, 195027 | ¢. 227-35-24

8 | KpacHocembckuit np. Betepanos, 1. 131, T. 736-68-14, guzhakra@yandex.ru
Cankr-IlerepOypr, 198329 | ¢. 736-68-44

9 | Kponmrraarckuit r. KpoHnmranr, 1. 311-20-74, gucb_kron@mail.ru
np. Jlenuna, 1. 40, Cankr- | ¢. 311-35-52
IetepOypr, 197760

10 |KypoprHsrit r. CecTpopelix, T. 437-24-19, kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, Cankr- | ¢. 437-24-67
[etepbypr, 197706

11 | MockoBckuii MockoBckuii mip., 1. 146, 1. 388-25-54, tumos@gov.spb.ru
Cankr-IlerepOypr, 196084 | ¢. 388-91-33

12 | Hesckuit mp. OdyxoBckoit Odoponsl, |T. 412-88-76, guja_nev@mail.ru
n. 54, Cankt-IletepOypr, ¢. 412-88-65
193029

13 | Ierporpaackuit b. MonertHas yi., a. 11, 1. 233-67-93, tupetr@gov.spb.ru
Canxkr-IlerepOypr, 197101 | ¢. 233-67-93

14 | TleTpoaBOPLIOBHIi Iereprogekas yi., a. 11, T. 450-72-40, tuptrdv@gov.spb.ru
Cankr-IlerepOypr, 198904 | ¢. 450-72-40

15 | IIpumopckwuii np. CuzoBa, a. 30/1, Caukr- | 1. 301-40-60, prim_guja@tuprim.gov.spb.ru
[erepOypr, 197349 ¢. 301-40-80

16 | [ymkuHCKHIA Cpenusist yi., 1. 8, Cankr- | 1. 470-02-74, tupush@gov.spb.ru
[etepbypr, 196601 ¢. 470-02-73

17 | ®dpyH3eHckuii Tamb6oBcKkast yi., 1. 35, T. 766-05-95, guzafrun@spb.lanck.net
Cankr-IlerepOypr, 192007 | ¢. 766-34-44

18 | LeuTpanbHblit Hesckuii mp., 1. 176, 1. 274-27-80, tucentr@gov.spb.ru
Canxkr-IlerepOypr, 193167 | ¢. 274-64-73

[Tpunoxxenne Ne 4
K AJMUHUCTpPAaTUBHOMY  perJIaMeHTy MecTHOH
aIMUHHCTPALAN BHYTPUTOPOZCKOTO
MyHHUITUTIATBHOTO oOpa3oBanus Cankt-IleTepOypra
MyHULMNAIBHBIA OKpyr Komnomsirn npepocraBieHus

MYHUIUOAIBHOX  YCIAYTM 1O  IPEIOCTaBICHUIO
HaTypaJbHOUI TOMOIIIH MaJ1000ecIeYeHHBIM
rpaxjaaHaM, HaXOASUIMMCS B TPYJHOH >KU3HEHHOU
CUTYyalIUH, Hapyuiaromien JKU3HENESATEIHHOCTD

T'pa)xlaHhnHA, KOTOPYKO OH HE MOKCET MMPEOHOJICTh
CaMOCTOATECIIBHO, B BUJIC obOecreyeHns uX TOIIMBOM
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B MecTHylo aIMUHUCTPALMIO MYHUIUIAIBHOTO
obOpazoBanusi MO Konomsiru
ot ®.

.

0.
Anpec MecTa KUTEIbCTBA (IPEObIBAaHUSA): MHACKC
TEJL. JIOM. Ten. pad.
MaCIIOPT: CEpUs Ne
KEM BbIJIaH
JlaTa BbIIaun
JaTa pOKICHHUS 3asBUTEIS

3AABJUEHHUE

[Tpomy mnpeaoCcTaBUTh MHE HATYPAJTbHYIO MOMOINL B BHJIE TOIUIMBA JJIS OCYIIECTBICHHS
o0orpeBa 3aHUMaeMOr0 MHOM HJIOTO TTIOMEIICHHUS PACTIOIOKEHHOTO 0 apecy:
3aHMMaeMoe MHOM JKWJIO€ TIOMEIICHHE NMPHHAIICKUT MHE Ha IpaBe (YKazaTh OJTHO
U3 CJICIYIOIIEro: Ha MpaBe YacTHOW COOCTBEHHOCTH; Ha IPaBe JOJEBOW COOCTBEHHOCTH (yKa3aTh
JIOJTIO),
10 JIOTOBOPY COIMAJILHOTO HaliMa) U COCTOMT M3 ___ KHJIBIX KOMHAT, OOIIEH KUJIOW IUIOMIAIBIO

____ KB.M. (o0Omias ruiomaapr 10Ma COCTaBIsIeT  KB.M.).

HaxoxXych B TpyAHO! )KMU3HEHHOM CUTYalluH, KOTOPYIO HE MOTY ITPEOI0JIETh CAMOCTOATEIBHO
B CBSI3H C:

1) Moit moxon (OOmmi T0X0J WICHOB MOEH CeMbH) 3a MOCICIHUE TPH MeECSIa COCTABUII

pyOneil  komeek (4TO MOATBEP)KIAETCS , SIBJSIFOIIMMHUCS TIPUIIOKEHUEM

K HaCTOSILEMY 3asBICHHIO);

2) [poxwuBato (yka3aTh OAWH/O/IHA UITH COCTAB CEMbU COBMECTHO MPOXKUBAIOLINX C
3asIBUTEIIEM)

3)

(Yka3aTb CBEJIEHUS O HAJIMYUU TPYAHOH )KU3HEHHOM CUTYalluH, Hapyllatomen
KHU3HEIEATENIbHOCTh IPAXKAAHNHA, KOTOPYIO OH HE MOKET IIPEOA0JIETh CAMOCTOSITENBHO (C
IPUJIOKEHUEM JTOKYMEHTOB).

JHara « » 20 r. [Toanuce 3asBUTENS
3asBIEHUE U JOKYMEHTHI T. [Tpunsn « »

20 T.
No

IMoamuce cnenuanucra

O mnpuHATOM pelIeHUHU MpoIly MPOUH(DOPMHPOBATH MUCHMEHHO/YCTHO (HYXHOE MOIYEPKHYTh)
1 B MecTHOlM amiMHUHUCTpALUK MYHUIIATTAIBHOTO

o0Opa3oBaHUs
B MHOro¢yHKIIMOHAJILHOM IIEHTpE paiiona CaHKT-

[TerepOypra
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Hara Ilonnucek 3asButens (nmpeacraBurens 3assurtens) PacmmdpoBka noamnvcu

YBaxaemblii (as1)

[Tpunoxxenune Ne 5
K AJIMUHUCTPAaTHBHOMY perJIaMeHTy MecTHOH
aMUHUCTPALIUU BHYTPUTOPOJCKOTO
MYHHIUIIATBHOTO oOpa3oBanus Cankr-IleTepOypra
MyHULMNAIBHBIA OKpyr Konomsrn npemocraBieHus
MYHUIMIIAIGHOW  yCIYTH 1O  MPeJOCTaBICHHIO

HaTypaJbHOMI TIOMOIIX Ma000eceueHHBIM
rpakJlaHaM, HaxoIAIIUMCS B TPYAHOW >KU3HEHHOU
CUTYyaIlnH, HapymIammei KU3ZHEACSITETbHOCTh

rpaxxagaHinHa, KOTOPYHO OH HE€ MOXET MpPCOd0JIETh
CaMOCTOATCIIBHO, B BUIC obecrneyeHUs X TOILTUBOM

(®.N.0. 3asBuTENS B JaTE€IHHOM NAJIEKE)

(anpec 3asBUTES)

o=

MecTHas aAMUHHCTpAlMsl MYHULUIIAIBLHOTO 00pa30oBaHUs , paccmorpeB Bame

3asBieHue (Bx. Ne

oT

. ), HACTOSITUM cooO1iaeT Bam:

I'maBa MecTHOM aAMHMHUCTPALMHU

/

(moxmnucH)

M.IL

Hcnonaurens:

(uHpOpMAIHS TT0 TOCTABICHHOMY 3asBUTENIEM BOTIPOCY)

M.0., pammus )

(®.11.0.)

[Tpunoxenne Ne 6
K AJIMUHUCTpaTUBHOMY  pEIJIaMEHTY MecTHOI
aJIMUHHUCTPALIAN BHYTPUTOPOJCKOTO
MyHHUITUTIATBHOTO oOpa3oBanus Cankt-IletepOypra
MyHULIMOAIBHBIN OKpyr Kosomsaru mnpenocTtaBieHUs
MYHUIMIIAIGHOW  yCIYTH 1O  MPeJOCTaBICHHIO
HaTypaJbHOU TTOMOIITH Maoo0ecreueHHBIM
rpaxjaHaM, HaXOJAIIMMCS B TPYJIHOM >XM3HEHHOM
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CUTyalnuu, Hapyma}omeﬁ KHU3HECACATCIBbHOCTD
TpaXxJaHWHA, KOTOPYHO OH HE€ MOXET IPCOaO0JIETH
CaMOCTOATCIIBHO, B BUIC obecrneueHNs HX TOILTUBOM

(®.1.0. 3asBUTENS B AATEITHLHOM MAJICKE)

(ampec 3asBUTES)

o

YBa:kaemblii (as1)

MecTHasi aIIMUHUCTpAIMs MYHHUIMTIAIBHOTO 00pa3oBaHMsI , paccMotpeB Barie
3asiBieHue (BX. No orT . . ), HacTosIMM cooOmaer Bam:

00 OTKas3c B MMpCaA0CTaBJIICHUUA MYHI/IHHHaJIBHOfl yciayru 10 IIPpUYINHEC

(TIpUYMHBL OTKa3a B IPEJOCTABICHUH MYHULIIMIAIBHON YCIyTH)

I'maBa MecTHOM aAMHMHHCTPALMHU
/ /

(roxmuCH) M.0., pammus )
M.IL

HUcnonuurens:
(®.1.0.)




